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The University of Western Ontario 
Writing 2214F  – Memoir, Memories, & Disclosure 
Section: # .001 
Fall 2022 
 
Section: # .001 Email:  cmanley2@uwo.ca 
 
Time/Room: Wednesdays 12:30 – 
3:20pm 
PAB-150  
 

 
Office:  University College, Room 1426 

Instructor:  Claudia B. Manley Office hours: Tuesdays 12:30 – 1:30pm, 
Wednesdays 11- noon, and by 
appointment 

 
Course Description: 
In this course you will explore the fundamentals and challenges of creative nonfiction in 
the forms of the essay and memoir. The goal of this practice-based class is two-fold:  to 
acquaint you with the variety of creative nonfiction published and to provide you with 
the tools to produce creative work of their own.  You will share work and provide critical 
feedback on the work of your peers.  Classes will be a mixture of timed writing, 
discussion, and workshop. 
 
Course Objectives: 

• Identify & understand the elements of creative nonfiction 
• Craft an honest and revealing creative nonfiction essay 
• Provide classmates with constructive feedback 
• Incorporate class feedback and discussion points into essays & revisions 

 
Required Text: 
Course readings on Owl 
 
Grade Breakdown: 
In-class Participation    15% 
500-word essay    20% 
1,000-word essay     25% 
Hybrid Nonfiction piece    20% 
Exercise revision    20% 
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Courtesy and Decorum:  Due to the nature of this class, which at times can explore 
raw, sensitive and highly personal material, all workshop pieces and discussions thereof 
are to remain confidential. 
 
Land Acknowledgement 
I acknowledge that Western University is located on the traditional lands of the 
Anishinaabek (Ah-nish-in-a-bek), Haudenosaunee (Ho-den-no-show-nee), Lūnaapéewak 
(Len-ahpay-wuk) and Attawandaron (Add-a-won-da-run) peoples, on lands connected 
with the London Township and Sombra Treaties of 1796 and the Dish with One Spoon 
Covenant Wampum. 
 
With this, I respect the longstanding relationships that Indigenous Nations have to this 
land, as they are the original caretakers. We acknowledge historical and ongoing 
injustices that Indigenous Peoples (e.g. First Nations, Métis and Inuit) endure in 
Canada, and we accept responsibility as a public institution to contribute toward 
revealing and correcting miseducation as well as renewing respectful relationships with 
Indigenous communities through our teaching, research and community service. 
 
Diversity & Inclusion Statement 
It is my intention that students from all diverse backgrounds and perspectives be well-
served by this course, that students' learning needs be addressed both in and out of 
class, and that the diversity that the students bring to this class be viewed as a 
resource, strength and benefit. It is my intent to present materials and activities that 
are respectful of diversity: gender identity, sexuality, disability, age, socioeconomic 
status, ethnicity, race, nationality, religion, and culture. Your suggestions are 
encouraged and appreciated. Please let me know ways to improve the effectiveness of 
the course for you personally or for other students or student groups.  
 
Important note: Given the sensitive and challenging nature of the material discussed in 
class, it is imperative that there be an atmosphere of trust and safety in the classroom. 
I will attempt to foster an environment in which each class member is able to hear and 
respect each other. It is critical that each class member show respect for all 
worldviews expressed in class. The use of racist or any language that works 
against the values of Equity, Diversity, and Inclusion will not be tolerated. 
It is expected that some of the material in this course may evoke strong emotions; 
please be respectful of others' emotions and be mindful of your own. Please let me 
know if something said or done in the classroom, by either myself or other students, is 
particularly troubling or causes discomfort or offense. While our intention may not be to 
cause discomfort or offense, the impact of what happens throughout the course is not 
to be ignored and is something that I consider to be very important and deserving of 
attention. If and when this occurs, there are several ways to alleviate some of the 
discomfort or hurt you may experience: 
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1. Discuss the situation privately with me. I am always open to listening to 
students' experiences, and want to work with students to find acceptable ways to 
process and address the issue. 
  

2. Discuss the situation with the class. Chances are there is at least one other 
student in the class who had a similar response to the material. Discussion 
enhances the ability for all class participants to have a fuller understanding of 
context and impact of course material and class discussions. 

 
3. Notify me of the issue through another source such as your academic advisor, a 

trusted faculty member, or a peer. If for any reason you do not feel comfortable 
discussing the issue directly with me, I encourage you to seek out another, more 
comfortable avenue to address the issue.  

 
Attendance policies 
Attendance at class is required to improve as a writer. Here is the Writing Studies 
attendance policy in this class: 
 

• You may miss up to the equivalent of one week of class of class meetings during 
the term without explanation. That means that the week you miss will be 
recorded as absences but excused provided you don’t miss any more.  

• However, if you miss a total of three full weeks of class, your final grade will be 
reduced by 10% (e.g. an earned final grade of 80% will be reported as a final 
grade of 72).  

• If you miss a total of more than three weeks of class meetings, your final grade 
will be reduced by 15% (e.g. an earned final grade of 80% will be reported as a 
final grade of 68).  

 
This policy will be waived only for medical or compassionate reasons. If you have good 
reasons for waiving an absence of one class meeting (e.g. if you’ve missed three hours, 
and need or want to miss another class meeting) discuss these reasons with your 
instructor within one week of that absence. If your absence is extended and prolonged 
(over one week of continuous non-attendance), then you should discuss it with your 
academic advisor in your home faculty, who may require documentation. That advisor 
may then contact all of your instructors. See also:  ‘Medical Accommodation Policy’ 
below. 
 

Note:  a class meeting missed in order to write a test, exam, or other form of 
‘make-up class’ in another course will count as non-attendance, and will attract 
penalties as defined above if applicable.  Instructors at the University of Western 
Ontario shall not require a student to write a make-up test or similar at times 
which conflict with that student’s other scheduled class times.  If you are asked 
or ‘required’ to do this, you should immediately contact an academic counsellor 
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in your Dean’s office.  If you elect to miss a class in order to write such a test, 
that is your choice; your absence will not be excused. 

 
See also:  ‘Medical Accommodation Policy’ below. 
 
Assignment Format 
All assignments should be typed and double-spaced (if you are playing with form, for 
example for the hybrid, then you may disregard the double-spaced requirement), using 
a standard font such as Times New Roman or Arial.  
 
Submitting Assignments  
Assignments are due online on the date specified on the schedule.  A hard copy is 
expected in class on the day the assignment is due and a copy must be uploaded to our 
Owl site before class. 
Late essays will be penalized a full letter grade per day unless your instructor 
has granted you an extension beforehand.  You must apply for extensions ahead of the 
due date and provide a suitable reason; they are not automatic.   
 
Keep copies of all assignments submitted.  
 
When submitting assignments on Owl, please title your papers thusly: Last 
Name_Essay # (for example, Manley_2). 
 
Communication 
All students are required to have an active UWO e-mail account and to check it 
regularly between class meetings.  It is the primary way that I communicate with you 
outside of class.  There will be no accommodations made for students who miss 
assignments or important messages because their UWO account is full and not 
receiving new e-mails.  You are also to have a working knowledge of our Owl website.  
There will be required online discussions assigned throughout the semester. 
 
Students should also carefully consider how they address me via email as well as the 
content of said email.  While we may engender an informal community in class, email is 
a mode of professional communication and should be treated that way.  Therefore, 
addressing me as “Hey Claudia!” should be recognized as inappropriate.  Please read 
this post on proper email etiquette:  medium.com/@lportwoodstacer/how-to-email-
your-professor-without-being-annoying-af-cf64ae0e4087#.oaxpj163i 
 
Please note that I only check my UWO e-mail Monday through Thursdays (10am – 
6pm), and it may take up to 24 hours to receive a response.  I will neither be reading 
nor responding to e-mail on Fridays, Saturdays, or Sundays. 
 
Send me a photo of your favourite animal, and I will add 2pts to your lowest 
assignment grade. 
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Scholastic Offences, including Plagiarism 
The University Senate requires the following statements, and Web site references, to 
appear on course outlines: 
 
“Scholastic offences are taken seriously and students are directed to read the 
appropriate policy, specifically, the definition of what constitutes a Scholastic Offence, 
at the following Web 
site: http://www.uwo.ca/univsec/pdf/academic_policies/appeals/scholastic_discipline_u
ndergrad.pdf. 
 
Students must write their essays and assignments in their own words.  Whenever 
students take an idea, or a passage of text from another author, they must 
acknowledge their debt both by using quotation marks where appropriate and by 
proper referencing such as footnotes or citations.  Plagiarism is a major academic 
offence (see Scholastic Offence Policy as above).   
 
All required papers may be subject to submission for textual similarity review to the 
commercial plagiarism detection software under license to the University for the 
detection of plagiarism.  All papers submitted for such checking will be included as 
source documents in the reference database for the purpose of detecting plagiarism of 
papers subsequently submitted to the system.  Use of the service is subject to the 
licensing agreement currently between The University of Western Ontario and 
Turnitin.com (http://www.turnitin.com).” 
 
Prerequisites 
The University Senate requires the following statement to appear on course outlines: 
 
“Unless you have either the requisites for this course or written special permission from 
your Dean to enroll in it, you may be removed from this course and it will be deleted 
from your record. This decision may not be appealed. You will receive no adjustment 
to your fees in the event that you are dropped from a course for failing to have the 
necessary prerequisites.” 
 
Prerequisite(s): At least 65% in one of Writing 2101F/G, Writing 2125F/G, Writing 
2111F/G, Writing 2130F/G or Writing 2131F/G; or at least 65% in one of Writing 
1000F/G, Writing 1030F/G, or Writing 1031F/G; or at least 65% in each of MIT 1020E 
(or both of MIT 1021F/G and MIT 1022F/G) and MIT 1025F/G; or permission of the 
Department (consult the Undergraduate Program Director, Writing).  
 
Academic Accommodation and Consideration 
 “Accommodation by Instructor for work worth less than 10% of the overall 
grade in a course: Instructors are encouraged, in the first instance, to arrange 
participation requirements and multiple small Information for Writing Studies 
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Instructors Fall/Winter 2022-2023 assignments in such a way as to allow students some 
flexibility. A student seeking academic accommodation for any work worth less than 
10% must contact the instructor or follow the appropriate Department or course 
specific instructions provided on the course outline.  
In arranging accommodation, instructors will use good judgment and ensure fair 
treatment for all students. Instructors must indicate on the course outline how they will 
be dealing with work worth less than 10% of the total course grade. In particular, 
instructors must indicate whether medical documentation will be required for absences, 
late assignments or essays, missed tests, laboratory experiments or tutorials, etc. 
Where medical documentation is required, such documentation must be submitted by 
the student directly to the appropriate Faculty Academic Counselling/Dean’s office, who 
will make the determination whether accommodation is warranted. Given the 
University’s Official Student Record Information Privacy Policy 
(https://www.uwo.ca/univsec/pdf/academic_policies/general/privacy.pdf ), instructors 
may not collect medical documentation.” 
 
Medical Accommodation Policy 
“The University recognizes that a student’s ability to meet their academic responsibilities 
may, on occasion, be impaired by medical illness. Illness may be acute (short term), or 
it may be chronic (long term), or chronic with acute episodes. The University further 
recognizes that medical situations are deeply personal and respects the need for privacy 
and confidentiality in these matters. However, in order to ensure fairness and 
consistency for all students, academic accommodation for work representing 10% or 
more of the student’s overall grade in the course shall be granted only in those cases 
where there is documentation indicating that the student was seriously affected by 
illness and could not reasonably be expected to meet their academic responsibilities.  
 
Documentation shall be submitted, as soon as possible, to the appropriate Dean’s office 
(the Office of the Dean of the student’s Faculty of registration/home Faculty) together 
with a request for relief specifying the nature of the accommodation being requested. 
These documents will be retained in the student’s file and will be held in confidence in 
accordance with the University’s Official Student Record Information Privacy Policy. 
Once the petition and supporting documents have been received and assessed, 
appropriate academic accommodation shall be determined by the Dean’s Office in 
consultation with the student’s instructor(s). Academic accommodation may include 
extension of deadlines, waiver of attendance requirements for classes/labs/tutorials, 
arranging Special Exams or Incompletes, re-weighting course requirements, or granting 
late withdrawals without academic penalty. Academic accommodation shall be granted 
only where the documentation indicates that the onset, duration, and severity of the 
illness are such that the student could not reasonably be expected to complete their 
academic responsibilities. (Note – it will not be sufficient to provide documentation 
indicating simply that the student “was seen for a medical reason” or “was ill.”)  
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Whenever possible, students who require academic accommodation should provide 
notification and documentation in advance of due dates, examinations, etc. Students 
must follow up with their professors and their Academic Counselling office in a timely 
manner.”  
 
Documentation from Family Physicians/Nurse Practitioners and Walk-In 
Clinics  
 
A Western Student Medical Certificate (SMC) is required where a student is seeking 
academic accommodation. This documentation should be obtained at the time of the 
initial consultation with the physician/nurse practitioner or walk-in clinic. An SMC can be 
downloaded at 
http://www.uwo.ca/univsec/pdf/academic_policies/appeals/medicalform.pdf.  
 
Documentation from Student Health Services  
 
At the time of illness, students should make an appointment with a physician/nurse 
practitioner at Student Health Services. During this appointment, request a Student 
Medical Certificate from the Physician/Nurse Practitioner.  
 
Documentation from Hospital Urgent Care Centres or Emergency 
Departments 
 
Students should request that an SMC be filled out. Students may bring this form with 
them, or request alternative Emergency Department documentation. Documentation 
should be secured at the time of the initial visit to the Emergency Department. Where it 
is not possible for a student to have an SMC completed by the attending physician, the 
student must request documentation sufficient to demonstrate that their ability to meet 
their academic responsibilities was seriously affected.”  
 
Please note that individual instructors will not under any circumstances accept or 
read medical documentation directly offered by a student, whether in support of an 
application for accommodation on medical grounds or for related reasons (e.g. to 
explain an absence from class which may result in a grade penalty under an 
‘Attendance’ policy in the course). All medical documentation must be submitted to 
the Academic Counselling or Undergraduate office of a student’s home Faculty.  
 
Students with disabilities work with Accessible Education (formerly SSD) which 
provides recommendations for accommodation based on medical documentation or 
psychological and cognitive testing. The accommodation policy can be found here: 
https://www.uwo.ca/univsec/pdf/academic_policies/appeals/Academic%20Accommodat
ion_disabilities.pdf  
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Students who are in emotional/mental distress should refer to 
MentalHealth@Western: (https://www.uwo.ca/health/psych/index.html) for a complete 
list of options about how to obtain help. Immediate help in the event of a crisis can be 
had by phoning 519-661-3030 (during class hours) or 519-433-2023 after class hours 
and on weekends.  
 
Religious Accommodation  
Students should consult the University's list of recognized religious holidays and should 
give reasonable notice in writing (email), prior to the holiday, to the Instructor and an 
Academic Counsellor if their course requirements will be affected by a religious 
observance. Additional information is given in the Western Multicultural Calendar.  
 
Other Student Support Services  
Registrarial Services http://www.registrar.uwo.ca  
Student Support Services https://student.uwo.ca/psp/heprdweb/?cmd=login  
Services provided by the USC http://westernusc.ca/services/  
Academic Support and Engagement http://www.sdc.uwo.ca/ 
 
Intellectual Property and Copyright  
All instructor-written materials (e.g. PowerPoints, lecture notes, oral lectures) for this 
course are created solely for students’ personal use within the course, and remain the 
instructor’s intellectual property. Further reproduction, fixation, distribution, 
transmission, dissemination, communication, or any other uses, without securing the 
consent of the copyright owner (the course instructor) may be an infringement of 
copyright. You may not distribute, email, or otherwise communicate these materials to 
any other person. These limitations extend to recording, photographing, or sharing 
lectures (online or in-person) and lecture material without permission. Posting the 
instructor’s content from this course to online course sharing sites like OneClass or 
Course Hero without permission is both an infringement of intellectual property law and 
a violation of academic integrity guidelines. The instructor will pass these cases on to 
the Western University Ombudsperson or their Department Chair as appropriate. 
  
  


