Subject Area Submission Form 

This submission form is used to submit proposals to introduce, modify, or withdraw Subject Areas that form part of Western’s Breadth Requirements for Graduation, as defined in the policy on Registration and Progression in Three-Year, Four-Year and Honours Programs.

Proposals are presented to the Senate Committee on Academic Curriculum and Awards (ACA).

This submission form should be used for:

· New Subject Areas;
· Modifications to existing Subject Areas; and 
· Withdrawal of Subject Areas.  

[bookmark: _Hlk132187395]Proposals should be submitted as a Microsoft Word document to the Secretariat at academic_submissions@uwo.ca.

When a Proposal is received: 

Proposals received by the Secretariat are normally placed on an upcoming ACA agenda. Please note that: 

· The submission deadlines for each meeting are available on the Secretariat website. 
· Incomplete proposals will be returned with feedback for resubmission.
· Deadlines cannot be extended. Proposals submitted after the deadline will be placed on the next agenda. 

Following Senate approval:

· Approved changes to Subject Areas will be published on the Secretariat website in accordance with the effective date (see policy on Registration and Progression in Three-Year, Four-Year and Honours Programs).  
· Where a Subject Area is renamed, updates to the Academic Calendar will be coordinated administratively by the Office of the Registrar (including updates to the course catalog and references to applicable courses in modules/programs and requisite listings).  
· Associated proposals, such as for courses or modules/program associated with new Subject Areas, may be submitted separately to the appropriate committee (e.g., Subcommittee on Undergraduate Academic Courses (SOC) or Subcommittee on Program Review – Undergraduate (SUPR-U)). 

When submitting the proposal, please remove the italicized instructions from the document. 

This Submission is for (select all that apply):

☐ New Subject Area(s)	

☐ Modification to Existing Subject Area(s)		

☐ Withdrawal of Subject Area(s)		

Subject: Insert the introduction/modification/withdrawal of the Subject Area.

· Examples:
· Introduction of a Subject Area in Public Health. 
· Renaming of the “Geography” Subject Area  

Motion: Include effective date and proposal.

Provide a brief motion beginning with “That effective....”. This follows a standard format for motions used by Senate Committees. 

The motion should cover:  
· the date the proposal takes effect; and
· the proposal. 

Example motions: 
· New Subject Area: That effective September 1, 2026, a Subject Area in “Public Health” be introduced and included in Category C for Breadth Requirements for Graduation.
· Revision of Subject Area: That effective September 1, 2026, the “Geography” Subject Area be renamed as the “Geography and Environment” Subject Area.
· Withdrawal of Subject Area: That effective September 1, 2027, the “Green Process Engineering” Subject Area be withdrawn.

Breadth Category: (required for new Subject Areas only)

☐ Category A

☐ Category B		

☐ Category C	

Summary of proposal: Describe the changes to be made.

For new Subject Areas, indicate whether courses currently offered under another Subject Area are expected to be reintroduced under the new Subject Area following approval, or whether new courses are expected to be introduced. In either case, any resulting course introductions must be submitted separately to SOC following approval of the Subject Area proposal.

Also include if any existing modules or programs will be amended with the introduction of the new Subject Area. Any resulting proposals must be submitted separately to the appropriate committee following approval of the Subject Area proposal. 

Rationale: Indicate why the changes are necessary (minimum 1-2 paragraphs). 

Associate Dean – Academic (or Equivalent) Contact: Include their name, role, Faculty/School/Affiliate, and email address. 

[bookmark: _Hlk132199649]Department/Program Contact: If there is a department or program level contact for the proposal, please include their name, role, department/program, and email address. If there is no departmental/program contact, delete this item. 
 
EPC and Approval Date: List the EPC and approval date. Please also include any other bodies that approved the proposal. 

Consultation and Results: List all individuals/units/programs consulted. Please also include:
1. The date the consultation was sent to the parties.
2. A summary of feedback received at the end of the consultation list, with units/roles identified as relevant.
