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APPEAL OF POSITION CLASSIFICATION FOR EMPLOYEES COVERED BY UWOSA &J§

COLLECTIVE AGREEMENT
(Reference Collective Agreement Article 44)

Attention: Job Evaluation Appeals Committee
(A)  Contact Information:

Name of person requesting appeal: C Koy & M- Flrnms
Title: VEvAinG  TTECH

Phone: AN 38 103
Email: -
Department: lr/ooo ‘ééé’w(‘,é.ﬁa =+ HOUS - &

(B)  Position Information:

Current Incumbent: O T tnres
Current Classification: Fiyes il

Classification Being Appealed: aves, il
Date Evaluation Results Letter Received: REC 1€ q49

(C)  Information Required For Job Evaluation Appeals Committee:

Reason for the appeal: ] Feec THe Class,foaTion DOEswT ADE QuaTccs, .
ZéP‘i? esevdl  WHAT e, DA Te 0as yo 5 CriTen. (% '

- "\g@% D 2E> LEEN r?.&s’pooc:&u“ié O T HouSqam s OF DallAags

Fevp ‘5‘—?"0&,«/'5:9 - éQu't'Dﬂv\Gv 7

Supporting Information (Optional): - Lwoutn ApPEC( Al T HE O'ﬂ_ﬂaLTuw?:c)
@) {,z(l/ﬁfi{() . C"?"'D(;ﬁr” 2k Tl v SiTeAT/on,

(Attach an additional page if more space is required)

(D)  Approvals:

Signature of Person Appealing: A “’/’7%/ Date: Ter. 1S ‘/JQIQO

Please forward form to JEAC c/o Department of Employee Relations, Room 262, SLB

FOR EMPLOYEE RELATIONS DEPARTMENT USE ONLY:
As applicable, copies of this form have been forwarded to the following:

a Employee [;// Supervisor
0 Dean (or designate) Budget Unit Head {or designate)
| @ UWOSA

2000/01/12
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| JOB DATA _SUMMARY THé UNIVERSITY OF WESTERN ONTARIO
MNNRF APPOINTMENTS | . SALARY ADMINISTRATION
U.W.0, TD NUMBER PRESENT [NCUMBENT pPOSITION IDENTIFICATION
SURNAME ‘. INIT DEPT. NO p.S. JOB COD:
Friny _ Ch Sans.  MEEAL

BASIC POSITION INFORMATIOR -+ wwer 4 MITNTSTRATION USE

DEPT. NAME Hose + E Se,r_,:m’% CLASS X ~

SECTION NAME Fmrék Coruv s b CLASS —
LOCATION Jnn—c)k-;_t |
| anaL .
WORK WEEK HRS. 40 |
SUPERVISOR SURNAME
o ' INITIAL K PHONE 85026

1) PLEASE LIST AND DESCRIBE YOUR MAJOR DU;TEES WITH AN APPROXIMATE ANNUAL PERCENTAGE
OF TIME SPENT ON EACH. USE SPECIFIC TERM!NOLOGY PERTINENT TO THIS POSITION;
PROVIDE EXAMPLES (E.G. TESTS PROCEDURES. ETC.) AND CLARIFY YOUR INVOLVEMENT IN

CACH DUTY (RE. SUPERVISEIT, 250 1T, PARTICIPATE IN 1T, ETC.)

_ HAJOR DUTIES
1, F:\\.‘,\s \fehA.In.j ['\a.o\m'»\e> e.vii\sur\'._g a\\ 5@,\eo"ﬁm~5 ‘C\u”.‘:: qu %
R Co“&r/"\‘v\.c.> mone.7 Qv\A \"eci;_or‘ckihj O\.C-c-of‘a—*% V“—""“‘;‘:"‘f)5 37
3, !\'\:Sr.e,\\ay.ew's ?\‘c,k-u\o 5 'ou-czk delivess ¢ Lo \0 V0
‘ C.G.SL OPQA‘O-—‘\;W$ Uhn‘"‘b
L‘. , Df‘we ‘Q\FW\- \UCOC\%W\ ‘\\5 \%!CCL‘W\ (}% acrossmm?as) l‘{c’)o
NO. OTHER EI)UTiES (Jess than 10

\, Tl \IQJM}«T}-B’VFU(,;\:. wrﬂ_ _w\ue.q:{*m"j 3 e
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PLEASE COMPLETE THE FOLLOWING TABLE C(E_JNCERNING STAFF MEMBERS WHO REPORT

DIRECTLY AND FORMALLY TO YOU.

Eor CW of TM

Staff-employed Responsible for (8g. Eiling records...)
: (v}

ClassiﬂcationfRank RFIRP
(eg. Clerk ) Pos'n No.

N

£5 WHCH YOU SFRFORM REGULARLY.

3 PLEASE CHECK THE SUF'ERVISORY pUTIL
D Training and guidance for new employees
D \Work distribution and/or verification of res{:lts N \A

1 Performance review and salary recommendations

[:] Hiring and firtng: pleass describe the degre::e of your involvement,

PLEASE COMPLETE THE FOLLOWING TABLE:

4. IF YOU COMPOSE (oniginate) WRITTEN MATERIAL,

Type of ;
grief Description of Content

Composition

Method of composition|

Compilete Compofsilion
Comes D partiat composition with geners!
pondence: direction (verbal oF written)

Prescribed forma'lt
////' |
>

Complete compdsition
Reports: D Partial composition ...
- Prescribed formal

Ocder: ) o< c:o\tj\

T Compiele oompcésition
Other: Partial composition ..
w— Prescribed format, Waé}‘? ‘90( PﬁSOJQa

MUM SKILLS, EDUCATIQN, SPECIAL TRAINING ANDI/OR EXPERIENCE REQUIRE

s OF THIS POSITION?

5) WHAT ARE THE MINI
TO PERFORM SUCCESSFULLY THE DUTIE

- Chass G ACvacs \icewnse

_ Grode \Z edy Cosen—

- P\\)Z\‘.H o €T \\e,c»uxj \oads
- Bm&a‘o\e_ )
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URE AND FREQUENCY OF THE SUPERVISION YOU RECEIVE.

N GLEASE DESCRIBE THE NAT

- l"\eefi < A&'\\*{

- \“C—om\oe«v'\‘ &Irec:\-ea\ 4o ‘(“0‘\'@"‘.
& e

(LQ,?Q("\'M / I\O“' Po.(‘"\‘

7 WHAT TYPES OF PROBLEMS O

rochines prdsc:\— A S

w(JtL dire,c)\' Sup»ru{sar G.Q?('O)(/.

R INQUIRIES ARE YOU EXPECT

—Mivor Wu-'cedv(‘e.\G\M ?ro\olm.,ﬁ iS.oCL 74 CO]#—*SQH\Q . —

;L- mo,c/\\t‘r\€$

InghJ-LQAS
A G Wo& Al

';(‘Qﬁu\o\" u-Jof‘L’- d e
4 Co-'f:>le.'l‘!’-.—- “30\3 "Qvacﬁ‘icé—s

R OWN?

ED TO DEAL WIiTH ON YOU

OBLEMS OR INQUIRIES MQST OF REFERRED TO ANOTHER SOURCE FOR

8 WHAT TYPES OF PR
SOLUTION?

- S‘Cﬁh‘:é\'cnﬁ meco &h:Ca-\ ‘P"‘Ob\ef

- Co lA bw“g"“ Su?p\:e. - Pr‘a
?c‘o&l\‘?fﬂ“'s

- CU(J_{-G'“"’W r‘(?,\o-‘\‘_\m»> 'Pr-oble,y-r\;s

_News e veain Yoo

w-—|> o‘c uen-J-E,-S mac,lnlmes SQ—('Q;C.QJ.

PLAN OR ORGANIZE? PLEASE INDICATE THE LENGTH OF TIME INVOLVEI

9) WHAT ACTIVITIES DO YOU
(e.g. daiy planning

-6@5\\1 cov sdodole Qre-pre
+o vxo‘\:rcv, Qupnru.'_gc,c— £ C-ch,_?!so@

of assigned work, monthty ...}

r‘e&, -\'\CUMBQAJ\“ Qa@peM
PRI BN SZ(,LD_,d-:ULQ—— r‘eq..».‘r-ed-

)
*

10} PLEASE COMPLETE THE FOLLOWING TABLE FONCERNING YOUR MOST IMPORTANT CONTACTS (n
CLUDE CONTACTS WITH YOUR SUPERVISOR AND YOU!

person. by \elephone, or in writing). P ,
SUBORDINATES. INCLUDE GROUPS AS WELL AS INDIVIDUALS.

CONTACT'S TITLE LOCATION FREQUENCY PURPOSE OF THE
‘ GOMMUNICATION ¢
(e.q. Purchasing Agents) (inside outsidg) (diy whily mibly) (e.g. 10 provide information
dept dept : conceming.. )
Cocou—Co'\a ‘0&“‘2’5@) ou‘{S\gg )‘ ‘T'a ora,&(‘ ?r‘oA.uc,"‘('
er¥h31 BlS-'\f'-\DJ-\;r) suThLDE > Yo ocAex' ?rmloc:i—
Mo Gog @ TR %d---h_fi’o cbz\' T ORI, NSO
LS ADE \'eba,-np\'- Jr'. m'-r-a o’e Pizae
SoLQL{—t)h

FaPUA ﬁn‘m—,\\: 5 gumru‘tsag
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—i45 COMPLETED QUESTIO

5 \ fz’
Staff Member: c K: AG -

R
\ P Signature_
= /

present Classification

Supervisor: K: hSS\BY Qe\m. Y5

Signature

\NAIRE IS AN ACCURATE DE

LAWY T UL IR V=

SCRIPTION OF THE WORK BEING PERFORMED.

TV

/Z7t 7/4—;’ Date A0V 57
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* JoB DATA SUMMARY | THE UNIVERSITY OF WESTERN ONTARIO
NON RF APPOINTMENTS EMPLOYEE RELATIONS

ION RE AV = ———"
A USE

This Job Data summary must be used 10 describe alt SESSIONAL AND TERM {i.e. non RF) STAFF POSITIO

eligible for membership in the UW.O. Staff Association. Please note: This form is not required for employees %
are:

EFull-Time students of The University of Westermn ontarie.

Students employed during their vacation period. :

continuing (€. reguiar full-ime) Staff In acting appointments.

sessional/Term (.¢. noR RF) Empioyees regularly employed for not mote than 24 hours per week.
SessionalTerm (.e. non RF) Employees who are hired by the Universily of Westerm Ontario pursuant to @ Wit

individual contract of empioyment with a definite term Eof eight (8) consecutive months or 1€sS and who in fact w
for The University of Westem Ontario for eight (8) months or less in any period of wwenty-four (24) consecut

months.
Post Doctoral Fellows.
Non RF Staff in P.M.A. level positions.

vV Y VY

AN

Should you require assistance in completing this fo;rm,'E contact Salary Administration at extension 21 93.

B. EM PLOYEE INFORMATION

(a) Does this person have a signed contract with @ tennina‘_tion date? NO: / YES!: (if yes, please atlach ¢of
(b) Hasthe aiployee previously worked al Western? NO:E ‘/ YES!:
It yes. () Start Date: yr. mih day .

© (i) End Date: yr. mih déy

(ii)y Dept:

(c) Whatis \he incumbent’s origing! start date in this msit%on: yr.q\jf’ mth VL gay lg
c. APPOINTMENT PATTERN/ STRATEGY: Seiectoneonty /
(a) s this incurnbent’s work pattem sessional? (i.e.regula%q recurting work periods and absences) NOT YES:
fyes. (O Sessional Starl Date: yr. ﬁmh day,
(i) Sessional End Datet yr. rhth ._day

(iy TF Job Status

Work Pallem: Average or typical hrs/ week : Qaysl week _. _ Tem. Date: yf. mth day

—

(tf known)

) TP (H,EH) Job Status

Wark Patlern: Average or lypical hrs/ week ID days/ week { Term. Datec ¥T. mih day

Gf knowr)
J[A
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I PPO!NTMENT RESPONSIBILITIES: Use Part A, Bor€ depending on the nature of the appoeintment.

PART A Where the duties performed are essentially the sa@ne as those of an existing Continuing (.€- RE) position,
please provide the Name. Depl. Name & Code and position Title of the Continuing {i.e. RF) employee (only
one Conlinuing EE., if there is moreé than one Cont}nuing (.e.RF EE) with the same duties):

1

\Q‘ cont. (RF) EE Name: __ j Dept. Name:

cont. (RF) Job Title: f Dept. Codel

(a) Istnis appointment a {emporary ceplacement in tﬁ_is Continuing (i.e. RF) position (¢-9. maternity leave,
secondment, etc)?

NO: _~_/, YES: ____

PARTB  NB: If this person performs the virtually same dﬁﬁes as another sessionalfTerm (i.8. Non RF) appointment
for which a Job Data Summary has aiready been; completed, provide the following information:

\\\Q( Person's Name: Dept. Name:
' Dept. Code:

gessionalfTerm @¢.e.Non RF) Job Titte:

PART € fParttAor 8 do not apply, complete the following ;f_Job Date Summary Questionnaire.

£ NOTES :

» The information must be authorized {signed & dated) by :both the staff member, the immediaie supervisor, and the
Dean or Director pefore it is forwarded to the Salary Adnlainislration in Employee Relations Department.

5 The following table rmay be helpful in determining annuail time percentages:

1 hriday (14%) 1 dayiweeki(20%) 1 daylyear (0.4%)
1 hriweek (3%} 1 day/month (4.5%) 1 weekfyeal (2%)

[
- if necessany. please attach an exira page for additiona! ilnfonnation which you feel is required 10 provide a complete
understanding of your position. :

.

.. AchangeIn duties and/or responsibifities does not auiaf_:natical!y irnply a change in classification and salary.

» Ajob description is not intended 10 measure an increasé in the volume of work: rather it should only reflect the areas
of responsibilities and the nature of duties. : '

please complete below and forward with the Job Data Summary Questionnaire.

Reason{s) for requested feview Ro;_uting approvals: | agree that this review is required

Classify new position D : i lm!!':\ediaie supervisor )

change in responsibilities D Dc;partment Head =
. B/ ' De;_an's Office

check current classification oate \N"( |

Update your records D



Appeals Committee

A number of months ago, Craig Flinn and T completed Craig’s job description within the scope of
the Job Description Document. At that time, both Craig and I felt that our documentation was
indicative of the jobs and duties that were required of the position.

At that point, we left it up to the Committee to evaluate Craig’s job functions and classify this job
based on our documentation.

As I don’t pretend to be an expert in that field, I leave this appeal up to the discretion of the “Job
Evaluation Appeals Committee” to distinguish whether the classification of “Driver II” is justified.

As requested by Bob Baron, here is the other information that you have requested:

halh ol e

Yearly vending sales Craig is accountable for $250,000.

Daily Sales Craig is accountable for $1,000 - $3,000.

Daily Cash Float - $125.00

Cash Run - Occasionally during the school year, and often in the summer, Craig is
responsible for picking up and delivering cash from open cash operations. Five units are
open during the summer. He also picks up Graphics change from their photocopy sales
(approx. $6,000 per month in summer) and delivers this to our offices in Lambton Hall
during the summer period.

Weight of packages - Each case of juice/pop weighs between 5-20 ibs. Craig fills
approximately 50-90 cases per day.

Craig, occasionally, helps the Senior Vending Technicians move 500 Ib vending machines
using state of the art machinery.

Cash Operations - Craig is regularly asked to move smaller items from location to location
on campus. If the item is heavy, help is always granted.

Pizza Pizza - Craig is responsible for loading and delivering Pizza Pizza food and paper
products from U.C.C. to five locations on campus. This takes 3 hours, twice a week. The
items delivered include 40 1b pizza dough containers and similar weight cheese cartons.

Please do not hesitate to contact me if you require further information.

Thank you.

Kevin McCabe
Assistant Director, Hospitality Services
Cash Operations & Vending Services



