
Promotion Process and Timing Guide for Eligible Limited-Term Members 

Promotion file 
starts on appoint-
ment at Assistant or
Associate rank with
research responsi-
bilities  [#6.1(b)].

Consideration by local 
P&T committee by 
November 30 of each 
year [#6.2].

Local committee advises Dean that 
Member not be invited to undergo 
consideration in following year’s cycle.

Dean in consultation with Chair/Director
(if applicable) reviews file by end of March [#15].  

Local committee advises Dean that Member 
be invited to undergo consideration in following 
year’s cycle.
Dean informs Member of committee’s advice
by December 20 [#6.2].

Dean does not initiate 
promotion.

KEY:

Direct routes:

Routes involving delay,
additional steps or 
denial:

Routes which may 
involve tricky timing 
and additional effort:

(Process may be delayed when committee requests more material or consultations.)

Committee’s and Dean’s recommendations to Provost by November 15 [#17].

Copy of both recommendations to Member simultaneously [#17.3].

Provost approves
recommendation 
for Promotion  
[#18.3].

Member may request initiation of Promotion process.  For 
Assistants, this may occur in or after 5th year of appointment, or 
(early) in the 3rd year of appointment [#15.4.2].
At least 3 years between requests [#15.4.2, 15.6.1].
Request to be accompanied by available documents [#6.5].
 Other documents [#6.5 (c),(d)] to be submitted when available.
 Deadline for request: March 1 [#15.4.2, 15.6.1 ].

Dean initiates promotion.
Member is invited to submit 
documents listed in #6.5.  Member 
has two weeks to submit these 
documents  [#15.5].

Provost may return file to 
Committee with written
questions/comments/concerns.  
Member has 2 weeks to
respond.  Committee has
further 2 weeks to consider
Member’s response and reply
to Provost [#18.1, 18.2].
Provost has 2 weeks to
consider Committee’s
response  [#18.2, 18.3] .

Provost has 6 weeks to consider recommendations  [#18.3] .

 
Provost approves recommendation
to deny Promotion or denies 
recommendation for Promotion  [#18.3].

In case of any confict between the provisions of any Article(s) of the Collective Agreement 
and this Guide, the provisions of the Article(s) shall prevail. 


