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Planned Activities and Contributions  
          
Planning Period: July 1, 
	       to: June 30,
 Note: When entering content that goes beyond the current box, you will need to click outside the box for it to re-size to show your full entry      
Key Dates
Biennial Review Submission due November 15
Planned Activities and Contributions due June 30
Academic Year is July 1  - June 30
  
***Clause references are to the Workload Article, unless otherwise noted.
 
In discussion with their immediate supervisor, each Member shall organize their work consistent with the priorities identified through the annual planning process, and shall describer their planned activities and contributions, as well as the distribution of Responsibilities within their Normal Workload balance, for the coming academic year in a Planned Activities and Contributions document. This document shall be completed by June 30 of each year, and shall be sent by the Member to their immediate supervisor and to the Chief Librarian/Dean for inclusion in the Member's Official File. (Clause 3)      
 Balance of Responsibilities (Clause 1.1)
Responsibility
Balance (%)
Professional Practice (75%)
Academic Activity (min 10%)
Service (min 5%)
***Workload Balance must total 100%
If applicable, include a statement indicating how the balance of Responsibilities has been modified by any provisions specified in the Collective Agreement (eg. Alternative Workload Arrangement):
Planned Activities and Contributions
Please identify goals that you would like to achieve during the upcoming review period. For each goal, please explain what objectives you would like to work towards to accomplish your goals, as well as how you intend to assess the outcome of your goals and objectives. You may have multiple objectives supporting each goal.     
Professional Practice (4-6 goals) -
Goals & Rationale; Objective(s); Expected Outcomes & Planned Assessment Method Each row will contain one Goal and accompanying objective(s), and expected outcomes and planned assessment method.
Academic Activity
Goals & Rationale; Objective(s); Expected Outcomes & Planned Assessment Method Each row will contain one Goal and accompanying objective(s), and expected outcomes and planned assessment method.
Service
Goals & Rationale; Objective(s); Expected Outcomes & Planned Assessment Method Each row will contain one Goal and accompanying objective(s), and expected outcomes and planned assessment method.
Planned Professional Development (Optional)
Please describe any professional development activities you are planning. You may include what you anticipate you will learn and how you might incorporate it into Professional Practice, Academic Activity, or Service.      
 Signature of Immediate Supervisor:
Date:
 Signature of Member:
Date:
   Note: Signature(s) acknowledge discussion of Planned Activities and Contributions.
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