
DEPARTMENT OF BIOLOGY
FIELDWORK SAFETY POLICY 

Introduction:
This policy has been prepared following discussions with Biology faculty.  The Department of 
Biology recognizes that the research and scholarly activities of its faculty, staff and students may 
involve fieldwork, which may introduce inherent special risks and hazards. The Fieldwork Safety 

Policy applies to all members of the Department of Biology engaged in fieldwork, and is designed

to assist in the prevention of work-related injuries and ensure that emergency plans are both 

coordinated and communicated. 

Definitions:
Fieldwork 

Fieldwork is any activity conducted for the purpose of research or teaching authorized by the 

University which is conducted by faculty, staff, graduate or undergraduate students or authorized 

volunteers at any off-campus location. 

Remote Fieldwork 

Remote fieldwork is fieldwork conducted at any location where it would be difficult to summon 

help and/or where emergency assistance would be an hour or more away.

Supervisor 

The supervisor is the person in charge of the research, teaching or working arrangements. If the 

supervisor does not participate in the fieldwork, the responsibilities for the conduct and 

supervision of participants may be delegated to a team leader. 

Team Leader 

The team leader is the person in charge of a fieldwork team. This is most commonly the 

supervisor; however, in the absence of the supervisor, it may be another team member who 

is designated by the supervisor to take on the supervisor’s responsibilities. 

Accident – an unexpected event causing injury, illness or even death or involving exposure to 
harmful substances.

Incident (near miss) – means an undesired event resulting in damage to property or to the 
environment (fire, spill, breakage, etc.) and/or a situation that could have led to an injury, to illness 
or to property damage.
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Section 1: Acknowledgment and Assumption of Risk Form

The Acknowledgment and Assumption of Risk Form must be completed by all individuals 
participating in fieldwork. This includes class field trips, undergraduate and graduate 
fieldwork, and/or work study fieldwork. This form is to be signed and dated prior to departure. 

Completed forms are to be given/emailed to the designated team leader/supervisor  prior to 
departure.  Anyone going abroad must register with western safety away (https://
international.uwo.ca/learning/safety_abroad/steps_for_students.html).

Section 2: Safety Plan 

The Safety Plan (https://www.uwo.ca/biology//pdfs/
administration/2023_Field_Safety_Plan_Form_Biology_web.pdf) must be completed by the 
fieldwork supervisor and participants prior to departure. More complicated and potentially

hazardous fieldwork will require more extensive safety plans. Completed forms must be submitted 
to the Safety Officer Gurpreet Dhami two weeks in advance of Departure.  The safety officer will 
review the documents and recommends its approval by the Department Chair.
The Safety Plan must include; 

• Participant’s name, contact information and emergency contacts

• Date of departure and date of return

• Location of fieldwork, nearest community, emergency services and contacts

• Nature of fieldwork to be undertaken and possible hazards

• Emergency procedures so all participants are aware of a plan of action that is to be
followed in the event of an accident

• Travel insurance requirements

• Immunization requirements

• Inspection of equipment to be used

• Confirmation that all necessary personal protective equipment is readily available

(e.g. safety glasses, hard hats)

• Adequate training (e.g. navigation and map reading; what to do in case of
confrontation with bears, dangerous snake etc.; the procedure to follow if a student is
injured or lost)

• Individuals  participating  in  fieldwork  must  sign  an  Acknowledgement  and 
Assumption of Risk Form (see Section 1).

• Prior to commencing Field Work Research, the Supervisor will draft safety plan and submit it 
to safety officer two weeks prior to departure 

• Individuals participating in fieldwork must be familiar with a Safety Plan in case an 
accident or injury occurs (see Section 2).

• All fieldwork must be conducted in such a way that potential risks are minimized.

• It  is  not  advisable  for  any  person  to  complete  fieldwork  alone.  Where  it  is 
appropriate for an individual to work alone, that individual must let someone know their 
location and and expected time of return.

• Any participant conducting fieldwork has the right to refuse what they consider unsafe 
work.

• In remote fieldwork locations, at least one supervisor must have up-to-date first aid training 
and must ensure there are sufficient first aid supplies.

Policy:

The Fieldwork Safety Policy requires all participants of fieldwork to adhere to the following: 
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Responsibilities:
Supervisors 

• Ensure that all participants have signed an Acknowledgment and Assumption of

Risk Form or registered with Safety Away (students going abroad) (https://
international.uwo.ca/learning/safety_abroad/steps_for_students.html) prior to departure.

• Formulate a Safety Plan and discuss it with fieldwork participants
• Provide field specific training on safe work practices and recognition of Hazards.
• Before departure, the leader will check that safety equipment (e.g. hard hats, safety goggles) 

issued to participants is in a serviceable condition.  A first aid kit must be carried by each field 
party.

• In remote fieldwork locations, at least one supervisor must have up-to-date first aid training 
and must ensure there are sufficient first aid supplies.

• In the unfortunate case that an accident does occur, the supervisor must complete an 
Accident/Incident Report Form. This form must be submitted to Occupational Health and 
Safety, the Department Chair, safety officer as well as the injured student.

• At, or prior to the first stop on the trip, the leader will give a verbal Safety Briefing to all field 
trip participants.

Participants 

• Complete an Acknowledgment and Assumption of Risk Form prior to departure and register
with safety away if traveling outside Canada

• Provide emergency contact information and relevant medical information

• Obtain necessary vaccinations and supplementary health insurance if traveling outside Canada
• Behave in a respectful, healthy and safe manner. The student code of conduct can be found at

(https://www.uwo.ca/univsec/pdf/board/code.pdf)
• Follow all applicable safety rules and directions as outlined by the supervisor

o No alcohol/marijuana will be consumed prior to (i.e. within 8 hours) or during field
work. Similarly, no alcohol/marijuana will be consumed prior to or while driving
vehicles.

• Report any accident, injury, illness or near miss event associated with fieldwork to the
supervisor

Other relevant information supervisors may wish to provide participants may include: 

• Itinerary

• Accommodations

• Transport arrangements

• Catering arrangements

• Clothing requirements

• Terrain topography
• Expected weather

conditions
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Personal safety must be a personal responsibility. Complacency, inattention, lack of preparation and/
or training will all increase risks to health and safety.  Although supervisors will take every reasonable 
precaution concerning the safety of participants, the potential hazards make it imperative that 
everyone behaves responsibly in order to reduce the risk of accidents.   Ultimately each individual 
must act in a reasonable manner in order to ensure their safety and the safety of others.  Consider the 
steps outlined in Field work checklist (link here) and fieldwork risk assessment (link here) to identify 
risks in your field work when preparing safety plan for your fieldwork.

Contact:
Gurpreet Dhami 
Safety Officer
Department of Biology
Tel: 519-661-2111 ext.86406
Email: gdhami2@uwo.ca
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