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	SSHRC Internal Conference Travel Grant

Western Internal Grants Competitions


Important Information and Regulations:

If you wish to receive a preliminary administrative review by Research Development & Services (RD&S), email your application to internalgrants@uwo.ca before the Dean’s deadline date.

1. Complete a Research On-line Administration (ROLA) submission at:  http://www.uwo.ca/research/rds/ROLA/ROLAFrameset.html by the Dean’s deadline date.  Your generated Proposal ID must be included on your application.  Applications will not be accepted if a ROLA submission has not been completed with signature approvals by the RD&S deadline date.  
2. Dean’s Deadline: ROLA Proposal to be submitted & application to be completed and signed by PI, Co-Applicants and Chair.  Email application to appropriate contact for Dean’s approval.   CV’s, quotes and other supporting documents can either be copied into the last page of your application or emailed as separate attachments. Please note that where the Chair or Dean is the PI on the application, an acting Dean or Chair must provide signature approval. Hard copy or emailed submissions, with signature approval, will be accepted by RD&S.
3. RD&S Deadline: *Submit your completed application with all required signature approvals in one PDF document to internalgrants@uwo.ca.  CV’s, quotes and other supporting documents can either be copied into the last page of your application or emailed as separate attachments.  Please note that hard copy submissions are not required, but will also be accepted. 
*ATTENTION:

· Faculty of Arts and Humanities applicants should submit their travel application directly to Gabbi Whitlock (gwhitloc@uwo.ca).  

· Faculty of Social Science applicants should submit their electronic travel application directly to Erin Huner (ehuner@uwo.ca). 
· ALL OTHER APPLICANTS should submit their signed application to internalgrants@uwo.ca . 
See Western Research website for deadlines at:     http://www.uwo.ca/research/funding/internal/sshrc_conference_travel.html.

	Require Assistance?  Internal competitions are administered by Research Development & Services (RD&S), Room 5150, Support Services Building. (Tel: 519-661-2111 ext 84500, E-mail: internalgrants@uwo.ca).


nvestigator Profile and Signature:

Principal Investigator: I have read and agreed to adhere to the policies as outlined in the Western Internal Grants and SSHRC Internal Conference Travel Award Guidelines.
	Name:       
	Rank:       

 FORMTEXT 
     

 FORMTEXT 
     

	Department or School:       

 FORMTEXT 
     

 FORMTEXT 
     

	Faculty:       

 FORMTEXT 
     

 FORMTEXT 
     


	E-mail:       

 FORMTEXT 
     

	Date of 1st Appointment at Western:      

 FORMTEXT 
     

	Signature of Applicant:
	


Co-Applicant(s) Profile and Signature: 

Co-Applicant(s):  Please include CV’s for all co-applicants and collaborators with your application submission. Co-applicants and collaborators are ineligible to receive funding from this internal grant. 
	Name:       

 FORMTEXT 
     
	Rank:         

 FORMTEXT 
     

	Department or School:      

 FORMTEXT 
     
	Faculty:      

 FORMTEXT 
     

	E-mail:       

 FORMTEXT 
     
	     

 FORMTEXT 
     

	Signature of Co-Applicant:      

 FORMTEXT 
     
	     

 FORMTEXT 
     


Summary:
ROLA Proposal ID #:      

 FORMTEXT 
     



Amount Requested:  $      

 FORMTEXT 
     
Round amount requested to the nearest dollar (must be in Canadian currency).  Please note that Budget details are submitted in ROLA and only Budget Justification will be provided in this application. 


Chair and Dean Signatures:

Signature approval confirms support for this application and agreement that the terms and conditions as outlined in Western’s policies, as well as, the Internal Grants and SSHRC Internal Travel Grant Guidelines have been met.
Chair’s Signature:  
Signature, Department Chair:
     



        Date:            

 FORMTEXT 
     

Dean’s Signature:  
Signature, Dean of Faculty:
     



        Date: R     

 FORMTEXT 
     esearch Grant Information: 

Conference Travel Information: 

	Name of Conference:
	     

 FORMTEXT 
     

	Nature of Conference:

(National, International, Other (please explain) 
	     

 FORMTEXT 
     

 FORMTEXT 
     

	Precise Dates of Conference (From – To):
	     

 FORMTEXT 
     

	Sponsoring Organization:
	     

 FORMTEXT 
     

	Location of Conference (City and Country):
	     

 FORMTEXT 
     

	Frequency of Conference:
	     

 FORMTEXT 
     

 FORMTEXT 
     

	Year and location of the last conference attended:
	     

 FORMTEXT 
     

 FORMTEXT 
     

	A copy of conference prospectus or program must be included at the back of this application or emailed as a separate attachment. 

	Role to be played by applicant:

(Place an X to indicate your selection)
	 FORMCHECKBOX 
  Present paper (required condition)



	
	 FORMCHECKBOX 
  Act as formal discussant

	
	 FORMCHECKBOX 
  Preside over session

	
	 FORMCHECKBOX 
  Other (please describe)       

 FORMTEXT 
     

 FORMTEXT 
     

	Has your paper abstract been officially accepted at time of application to this competition?   Yes  FORMCHECKBOX 
       No  FORMCHECKBOX 

Include documentation confirming the paper’s acceptance or email separately.  An award will be encumbered until this documentation is received by RD&S.


Paper Abstract:

Title:           

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Abstract (maximum one page):  
BUDGET 

Double click on Spreadsheet to activate MS Excel and fill in your budget amounts. Click outside the spreadsheet when complete and resave the document.

Please fill in greyed sections only. Scroll back to top of budget sheet prior to exiting. 


[image: image2.emf]Travel

Destination Total

                                     -   

                                     -   

                                     -   

                                     -   

- $                              

Subsistence

Location # Days (5 

days max)

Daily Rate (max 

$175 Cdn)

Total

-                                                               -   

-                                                               -   

-                                                               -   

-                                                               -   

- $                              

Other

Description Units Unit Cost Total Total

-                                                               -   

-                                                               -   

-                                                               -   

-                                                               -   

- $                              

- $             



Grand Total:

Sub-total

Sub-total

Sub-total

Mode (Air or Train)

Proposed Budget


Refer to Program Specific Guidelines for ineligible expenses.

Don’t Forget!

Scroll back to the top of the spreadsheet to make sure the entire sheet is saved.

Click outside the spreadsheet when complete and resave the document.

BUDGET JUSTIFICATION: 

Itemized budget details must be submitted in your ROLA proposal.   Refer to Program Specific Guidelines for eligible and ineligible expenses.

Budget Justification

	At minimum, an adequate budget justification is required for this internal program. To avoid arbitrary decisions on the appropriate level of funding, provide detailed explanations of costs itemized in your ROLA submission. Applicants may also include the significance of conference attendance on his/her field of study and for the University here.
Applicants are required to provide written quotes for air and train fares, which can be copied at the end of this application or emailed as separate attachments. 


CV, Quotes and Other Supporting Documents:

On this page, please insert your full CV  (eg. Common, SSHRC, FORM 100 or other CV format), required quotes and/or any other additional documents, such as conference prospectus and confirmation of paper’s acceptance. 

Please note that all CV submissions must include from the past 5 years (at minimum):  Publications, Graduate Student Supervision, and Funding for Pending, Present and Past Awards.  CV submissions will only be used for the purpose of this competition. 
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Budget

		Proposed Budget

		Travel

		Destination		Mode (Air or Train)				Total

														- 0

														- 0

														- 0

														- 0

		Sub-total												$   - 0

		Subsistence

		Location		# Days (5 days max)		Daily Rate (max $175 Cdn)		Total

								- 0						- 0

								- 0						- 0

								- 0						- 0

								- 0						- 0

		Sub-total												$   - 0

		Other

		Description		Units		Unit Cost		Total				Total

								- 0						- 0

								- 0						- 0

								- 0						- 0

								- 0						- 0

		Sub-total												$   - 0

										Grand Total:				$   - 0
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