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	ACADEMIC DEVELOPMENT FUND 

New Research and Scholarly Initiatives Award
SMALL GRANTS – Western Internal Competition


Important Information and Regulations:

If you wish to receive a preliminary administrative review by Research Development & Services (RD&S), email your application to internalgrants@uwo.ca before the Dean’s deadline date.

1. Complete a Research On-line Administration (ROLA) submission at:  http://www.uwo.ca/research/rds/ROLA/ROLAFrameset.html by the Dean’s deadline date.  Your generated Proposal ID must be included on your application.  Applications will not be accepted if a ROLA submission has not been completed with signature approvals by the RD&S deadline date.  
2. Dean’s Deadline: ROLA Proposal to be submitted & application to be completed and signed by PI, Co-Applicants and Chair.  Email application to appropriate contact for Dean’s approval.  CV’s, quotes and other supporting documents can either be copied into the last page of your application or emailed as separate attachments. Please note that where the Chair or Dean is the PI on the application, an acting Dean or Chair must provide signature approval. Hard copy or emailed submissions, with signature approval, will be accepted by RD&S.
3. RD&S Deadline: Submit your completed application with all required signature approvals in one PDF document to internalgrants@uwo.ca. CV’s, quotes and other supporting documents can either be copied into the last page of your application or emailed as separate attachments.  Please note that hard copy submissions are not required, but will also be accepted. 
See Western Research website for deadlines at: http://www.uwo.ca/research/funding/internal/adf.html. 
	Require Assistance?  Internal competitions are administered by Research Development & Services (RD&S), Room 5150, Support Services Building. (Tel: 519-661-2111 ext 84500, E-mail: internalgrants@uwo.ca).


Principal Investigator Profile and Signature:

Principal Investigator (PI): I have read and agree to adhere to the policies as outlined in the Western Internal Grants and ADF Small Grants guidelines.
	Name:       
	Rank:       

 FORMTEXT 
     

 FORMTEXT 
     

	Department or School:       

 FORMTEXT 
     

 FORMTEXT 
     

	Faculty:       

 FORMTEXT 
     

 FORMTEXT 
     


	E-mail:       

	Date of 1st Appointment at Western:     

	Signature of Applicant:

	


Co-Applicant(s) Profile and Signature: 

Co-Applicant(s):  Please include CV’s for all co-applicants and collaborators with your application submission. Co-applicants and collaborators are ineligible to receive funding from this internal grant. 
	Name:       

 FORMTEXT 
     
	Name:       

 FORMTEXT 
     

	Rank:       

 FORMTEXT 
     
	Rank:       

 FORMTEXT 
     

	Department or School:      

 FORMTEXT 
     
	Department or School:      

 FORMTEXT 
     

	Faculty:       

 FORMTEXT 
     
	Faculty:       

 FORMTEXT 
     

	E-mail:       

 FORMTEXT 
     
	E-mail:       

 FORMTEXT 
     

	Signature of Co-Applicant:
	Signature of Co-Applicant:


Chair and Dean Signatures:
Signature approval confirms support for this application and agreement that the terms and conditions as outlined in Western’s policies, as well as, the Western Internal Grants and ADF Small Grants guidelines have been met.
Chair’s Signature:  
Signature, Department Chair: 





Date: 

Dean’s Signature:  
Signature, Dean of Faculty:





Date:: 

Research Grant Information: 

ROLA Proposal ID #: 
Project title: 
Amount Requested:  $

Round amount requested to the nearest dollar (must be in Canadian currency).  
Please fill in the required information below each of the section boxes. 

Justification for Application to this Competition
	Provide a specific justification why support is being requested from this funding source, i.e. why other funds, currently held or potentially available, cannot be used.  If funding is being sought for this project from other sources, it must be disclosed here.


Brief Description of the Project
	Describe the project in 200 words or less and in language suitable for communication with the general public. If funding is awarded, this description may be used in reports, newsletters, or media releases.  A brief statement of the objectives, method of investigation, and potential results should be included. 


Project Proposal

	Describe the project in detail and in terms capable of being understood by an academic from another discipline. Detailed technical terms and jargon should be avoided. 

· Maximum length of 2 pages, minimum size 12 font, and ¾ inch margins.  

· References, if necessary, may be added as an appendix.
· All the following items must be identified by sub-headings:

a) Provide the objectives and underlying hypotheses.

b) Present the state of the knowledge bearing on the proposed project.

c) Describe the procedures or research design, including methods, analyses, and criteria for evaluation of results.

d) Explain the significance for your field of study and for the University.

e) Outline the form of publication and/or presentation you expect the results to take.


BUDGET and JUSTIFICATION: 

Budget details must also be submitted in your ROLA proposal.   Refer to Program Specific Guidelines for eligible and ineligible expenses.

Proposed Budget:
	PERSONNEL
	
	
	
	
	SUB TOTAL

	Position
	Hourly Rate
	Total Hours
	Benefits
	Pos. Total
	

	
	
	
	
	
	

	TOTAL
	
	
	
	
	

	EQUIPMENT AND SUPPLIES
	
	
	
	
	

	Description
	Quantity
	Unit Cost
	
	Total Cost
	

	
	
	
	
	
	

	
	
	
	
	
	

	TOTAL
	
	
	
	
	

	TRAVEL
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	TOTAL
	
	
	
	
	

	SUBSISTENCE
	
	
	
	
	

	Location
	
	
	
	Cost
	

	
	
	
	
	
	

	
	
	
	
	
	

	TOTAL
	
	
	
	
	

	GRAND TOTAL
	
	
	
	
	



Budget Justification – to complete with budget table
	An adequate budget justification is required for this internal program. To avoid arbitrary decisions on the appropriate level of funding, provide detailed explanations of costs itemized in your ROLA submission (must be in Canadian currency). 
Applicants are required to provide written quotes for equipment, air and train fares, and car rental, which can be copied at the end of this application or emailed as separate attachments. The website Microsoft Expedia (http://expedia.msn.com) is a good source for fare information.    


     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
CV, Quotes and Other Supporting Documents:

On this page, please insert your full CV  (eg. Common, SSHRC, FORM 100 or other CV format), required quotes and/or any other additional documents, such as letters of support.  Full CV’s must not exceed 12 pages. 
Please note that all CV submissions must include from the past 5 years (at minimum):  

· Publications List publications by applicant(s) (with complete bibliographic references) for the last five years.  Alternatively, or in addition, applicants may list creative works, exhibitions, performances, or other evidence of practice of professional skills, with dates and brief explanation.
· Graduate Student Supervision a) List names of, and degrees conferred on, graduate students for whom the applicant(s) was/were chief supervisor during the last five years. 

b) List names of, and degrees sought by, graduate students for whom the applicant(s) is/are currently chief supervisor
· Funding for Pending, Present and Past Awards a) List all sources of funds held in the last five years and those for which you have currently applied. b) Include: i) name of principal investigator and co-investigators; ii) project title; iii) funding agency; iv) type of support requested (i.e. research grant, strategic grant, equipment grant, conference grant, fellowship, contract, etc.)

v) project period (i.e. start and end date); vi) funds requested and funds received;

vii) status (i.e. awarded, denied, pending).

CV submissions will only be used for the purpose of this competition. 
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