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  The UNIVERSITY of WESTERN ONTARIO

           
     Annual Report for Librarians & Archivists
(to be submitted by no later than February 15, 2012)

Member: 




Date of Report:

[Actual submission date]
Review Period: 

July 1, 2010 – June 30, 2011
Rank:




Appointment Type:


Unit:





Name of Supervisor:




According to the Collective Agreement, the standardized Annual Report shall include, but is not limited to, the items in this template (as are relevant to the Member’s Responsibilities). Numbers in parentheses refer to clauses of the Annual Report and Review Article of the Collective Agreement.

When preparing your Annual Report please remember that it is your responsibility to provide sufficient detail of activities and their outcomes to enable your immediate supervisor and the University Librarian or Dean or designate to assess your performance, (4.4)

Submit your Annual Report in paper and electronic format to your immediate supervisor and the University Librarian or Dean. (4, 4.2)
I.
Curriculum Vitae 
Attach an up-to-date curriculum vitae to this Report. (4.3 a)
II.
Current Review Period [July 1, 2010 – June 30, 2011]

A.
Areas of Responsibilities and Workload Balance
Indicate the areas (Professional Practice, Academic Activity, Service) for which you had Responsibilities during the period under review [July 1, 2010 – June 30, 2011].  Indicate your Workload balance for the same period and include details of any Alternative Workload or Leave arrangements.  (4.3 b, c)
Member’s Statement: 
B.
Review of Performance 


1. 
Professional Practice

a) 
In reviewing your performance in the area of Professional Practice, you may include reference to the preceding three years of employment. In cases where your work during the current period is on projects of long-term duration and parts of which have continued during the preceding five years, you may include reference to the preceding five years in relation to those projects only.  This review may include some or all of the following, with relevant details:

· Progress towards achieving goals and objectives for the period under review (4.3d (i))
· Identification of professional development activities such as conferences, workshops, projects, courses of study, seminars etc., in which you have participated and a description of the significance of the activity to your development as a Librarian or Archivist. (4.3 d (ii)) 
· A report of any Employer-approved work outside the Unit (4.3 d (iii))

· Other significant activities relevant to your Professional Practice Responsibilities. (4.3 d (iv))

Member’s Statement:
2. 
Academic Activity
As applicable, describe your performance in the area of Academic Activity for the period under review [July 1, 2010 – June 30, 2011] and the preceding two years, with details of relevant activities and/or research in progress. (4.3 e)
Member’s Statement:
3.  
Service
Describe your performance in Service for the period under review [July 1, 2010 – June 30, 2011]. (4.3 f)
Member’s Statement:
III.
Plans for the Coming Academic Year [July 1, 2012 – June 30, 2013]
A.
Areas of Responsibilities and Workload Balance
For the coming academic year [July 1, 2012 – June 30, 2013], indicate the areas (Professional Practice, Academic Activity, Service) in which you will have Responsibilities.  Indicate your Workload balance for the same period and include details of any Alternative Workload or Leave arrangements.  (4.3 g (i, ii))
Member’s Statement:

B.
Planned Activities
Provide a brief description of your planned contributions to the Unit, as determined in the Unit Workload Plan. Include any plans for professional development for the upcoming academic year. (4.3 g (iii, iv))

Member’s Statement:
C.
Comments and/ or Suggestions for Immediate Supervisor
You may provide additional comments or specific suggestions for your immediate supervisor on ways he/she can help to enhance your future performance and/or better meet the goals of the Unit (4.3 g (v)). 

Member’s Statement:
______________________________

_______________________

Member’s Signature  




Date 

Paid Activities Report 
(See Conflict of Interest and Conflict of Commitment Article, clauses 14 and 14.1)
A Paid Professional Activity is an activity funded by sources other than the University which arises from the Member’s position and expertise and which confers a financial benefit. (14)
Each Member who engages in an annual aggregate of $2,000 Paid Professional Activities outside the Member’s Responsibilities in the previous Academic Year [July 1, 2010 – June 30, 2011] shall submit a Paid Activities Report as part of the Member’s Annual Report covering the period in question. The Paid Activities Report shall include: 
a) the total time involved in each Paid Professional Activity and a brief description of the activities involved; and

b) any significant use of University resources in any Paid Professional Activity. (14.1)
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