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Western Keys Request Form
Please fully complete the sections below,
 including the appropriate
authorization signature from the
 Dean/Department Head/Administrative Officer.

Email or fax your completed key request form 
to ppdhelp@uwo.ca or fax #82174.

When the keys are ready, 
an e-mail will be sent to you
 with information about where to pick up your key(s). 
The exact pick up location will be dependant on the type of keys to be issued.
YOU MUST BRING the SIGNED ORIGINAL FORM and your UWO ID when you pick-up your keys
This form is valid for 30 days from date of issue.

	Last Name
	First Name
	 Initial
	Employee Number
	Student Number

	
	
	
	
	


	Phone Number
	Email Address
	Originating Dept
	Required Return Date
	Account Number

	
	
	
	
	


	Building                                         Room #
	Key Code
	Building                                   Room #
	Key Code

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	
	

	Authorizing Signature
	Date

	
	

	Authorizing Signature
	Date

	X
	

	I’ve received my keys
	Date
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