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Building Access Request Form
Service Centre & Keys

Physical Plant & Capital Planning Services

2380 Support Services Building
email: ppdhelp@uwo.ca   ext. 85636  fax: 82174

Office Hours: 8:30-12:00 and 1:00-4:00 Monday – Friday
www.uwo.ca/ppd/service_centre.html

Please email or fax your request.  We will email you when your keys are ready for pickup.  

It normally takes two days after request is received.

  You must have the signed original form and your UWO ID with you when you pick up your keys.
	Last Name
	First Name
	 Initial
	Employee #
	Student #

	
	
	
	
	


	Phone #
	Email Address
	Originating Dept
	Required Return Date
	Acct #

	
	
	
	
	


	Building                                         Room #
	Key Code
	Building                                   Room #
	Key Code

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


This form is valid for 30 days from date of issue.

Card Access uses your Western One Card.  
Please check your card. It must have HID iCLASS on the back bottom left corner to work.
You don’t need to bring your card to us for activation.  
	
	

	Authorizing Signature
	Date

	
	

	Authorizing Signature
	Date

	X
	

	I’ve received my keys
	Date


	Deposit $
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