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Overview

The following guide will help you to use the Selective Release feature in OWL. This
feature makes your WebCT content visible to students based on criteria of your choosing.
For example, you may wish to hide an upcoming quiz’s date until the day of the quiz. With
the right settings, Selective Release can automatically “unhide” your item on that date.

For any given item on your course’s WebCT site, you will learn how to specify:

. the Date that it should appear

. to which Groups it should appear

. to which Members of the class it should appear

. by Grade, to which members an item will appear

Accessing Selective Release

The Selective Release link appears:

. In the Build Tab: under Designer Tools g8 Manage Course

. In the Teach tab: under Instructor Tools B File Manager

... at the bottom left of the page. }E Selective Release II
[<] Grading Forms

Choosing an item for Selective Release

After clicking the Selective Release link, a page entitled Selective Release Map appears.
On this page is a hierarchy of your website, where any folder, module, or file added to your
page may be chosen for Selective Release. Selective Release will not apply to items that
have been manually hidden.

Click the Set Release Criteria button for your desired item to set the criteria.

Linked to Release Criteria

@ Workshop Tour I Set Release Criteria I
@Mcdule 1: Workshop Orientation | Set Release Criteria |
ISF& BA~ A 7. Tl A m e Mo i o= m [T T |

When you click the Hide Item button, items will no longer appear to students, nor can
you view them in the Student View. Hidden items will appear faded in the Build and Teach
tabs.

Setting the Criteria for Selective Release

1 2 4
[ Add Date Criteria H Add Member Criteria | Add Group Criteria | | Add Grade Book Criteria

Mo release criteria have been specified. Please use the controls above to specify release criteria.

| Save | | Cancel |

On this page, four buttons appear across the top: (1)Add Date Criteria, (2)Add Member Cri-
teria, (3)Add Group Criteria, and (4)Add Grade Criteria. Clicking a button on this page will
open the corresponding pop-up window where specific criteria can be added to the item.



1. Add Date Criteria Notes
/2 Selective Release: Da... [= |[E1]X] Click the Add Date Criteria button. A pop-up appears with

& https: flowl,uwo, cafwebct furalcs % the fO”OWing OptionS:

o ~l 1. Available Starting: sets the date and time the item
Add Date Criteria becomes visible to students.
1Available Starting i. Select Immediately (selected by default) to make
T ©® mmediately your item visible as soon as you click Save.
no 1/11/2008 OR
@ |12:44 PM ii. Selectthe option below, where you can set the date/

- : time text fields that the item will become visible to stu-
2 Available Until

dents. Type in the fields, or click the Calendar or Clock icon

i @ Unlimited ) . R
i O @ [1/11/2008 to bringup a I|§t to choose from. (The default value is the
3 120 current date / time).
2. Available Until: sets the date and time the item
3 [Save | | Concel ceases to be available to students.
¥ i.  Select the button beside Unlimited (selected by de-
@ internet 2100% |2 fault) for your item to remain visible indefinitely.

OR

ii. Selectthe button beside the date/time text fields, and you can change the date
and/or time that the item becomes invisible to students. Type in the fields, or click the

Calendar or Clock icon to bring up a list to choose from. (The default value is the cur-

rent date/time.)

3. Click Save to keep your changes and return to the Set Release Criteria page. (Cancel
discards changes made here.)

2. Add Member Criteria

7= Selective Release: Member Criteria - W Click the Add Member Criteria button. The pop-up
& https: ol uwo, cafwebctfurelc 39431 76031 .0p3 contains the fO”OWing OptionS:

1. User ID: determines which students in your
Add Member Criteria class can access the item, based on one of two condi-
Tuser ID tions.
i® Equalsii0 Does not equal i.  Equals: if this option is selected, only students
2 [] UserID i+ First 1 with a checkmark beside their student IDs WILL be

able to see the item. (i.e., if the box beside Demo

[ webct_demo_3943176031 Demo Student is checked, then Demo Student will be

able to access the item.)

3| Save | | Cancel

ii. Does not equal: if this option is selected,
members with a checkmark beside their student

IDs WILL NOT be able to see the item. (i.e., if the

box beside Demo Student is checked, then Demo

Done

Student will not be able to access the item.)

2. User ID Table: the IDs of all course members appear here. Click on the check box to
select or deselect all of the members.

3. Click Save to keep your changes and return to the Set Release Criteria page.
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3. Add Group Criteria

(- selective ateass: Group Crser,.. (o 5K Click the Add Group Criteria button. The resulting pop-up
Bromm s offers the following options:

Add Group Criteria

e 1. Group Name: determines which groups in the Group
i® Fquadi O poas ot aqual table (2) can access the item, based on one of two condi-
2__: Grog Marmilsers

tions. Please note: a group must have been previously
created for this option to work.
i.  Equals: if this option is selected, only members of a
Group with a checkmark beside its name WILL be able to
see the item. (i.e., if the checkbox beside ‘Pracitce Group’
is checked, then all members of that group will be able to
@ riwe Lo - access the item.)
ii. Does not equal: if this option is selected, members of a Group with a checkmark
beside its name WILL NOT be able to see the item. (i.e., if the checkbox beside ‘the
group’is checked, then all members of that group will not be able to access the item.)

[ Pracooe Group  Damo Student

3 Save | | Cancoel

2. Group Table: the names of all Groups appear here. Click the first checkbox to select
or deselect all groups.
3. Click Save to preserve your changes and return to the Set Criteria page. (Cancel

discards changes made here.)

4. Add Grade Book Criteria

/2 Selective Release: Grade losk Criteria - Windows Internet Dplarer

ﬁ Pge s o] s vt v P 1 TR0, L e 3 ] i e Brool Criberia. dosvebt Ml == b h
Add Grade Book Criteria
Critaria: Condition: Walue:
1ﬁ::an<mnnr Z: Critcal WabCT todle '\-"2I.-|.'|-.|a5 44 \"3 70
4 Cancal
[ i Inberner o0 -

Click on Add Grade Book Criteria. The pop-up that opens contains 3 options:

1. Criteria: the item whose grade will serve as the criteria for the release of the
current item. Criteria should always be something other than the current item.

2. Condition: how the grade for (1)Criteria will be evaluated against the Value (i.e.,
Equal to, Greater than, Begins with, Contains, etc.)

3. Value: the grade (be it percentage, letter, or otherwise) that will trigger the
Selective Release when it satisfies (2)Condition.

4, Click Save to preserve your changes and return to the Set Release Criteria page.

Viewing your Finished Criteria

The Set Criteria page will reflect the changes to your criteria in a table listing all criteria for

the item. These will take effect as soon as you click Save.
| Add Date Criteria || Add Member Criteria || Add Group Criteria || Add Grade Book Criteria |

To add a new criterion below an item, select the item. If no item is selected, the new criterion appears
at the bottom of the list.

Move Criteria

at |0 January 11, 2008 12:56 PM Until Unlimited %

[ | S Indent| | o Outdent| | % Delete AII|

| Save | | Cancel | | Preview Expression |

** [MPORTANT: **
When you've finished adding your criteria to the item, you must click Save on this page to record
your changes. Otherwise, your criteria will be lost.
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GETTING HELP WITH ONLINE COURSES
The OWL Administrators manage and support the OWL online learning envi-

ronment and can be contacted at webct-admin@uwo.ca. ITS instructional fac-

ulty contacts are listed at: http://www.uwo.ca/its/itrc/webct-itrc-contacts.pdf

QUESTIONS ABOUT OWL TOOLS

The Instructional Technology Resource Centre (ITRC) provides support for the
development and use of instructional technology materials and tools. The ITRC

is available for drop-in faculty support in Room 118, Natural Sciences Centre

and the Teaching Support Centre, Room 122, D.B. Weldon Library. The ITRC can
be reached at 519-661-2111 Ext. 85513

OWL TRAINING

Hands-on OWL training is offered regularly throughout the year. A link to the

training schedule will be on the OWL homepage at http://webct.uwo.ca/

INSTRUCTIONAL DESIGN

Faculty are encouraged to visit the Teaching Support Centre, Room 122, D.B

Weldon Library, (519-661-2111, ext. 84622 or tsc@uwo.ca) to discuss issues of

course design.

OWL MANUALS, TUTORIALS, AND ONLINE SUPPORT
After logging into OWL, you should see a link to Faculty Support — Online

Learning at Western where you can access the OWL reference manual and ani-

mated tutorials for common tasks. A faculty discussion area is also available.

STUDENT PROBLEMS WITH OWL
If your students are experiencing problems with OWL, please direct them to the

ITS Customer Support Centre at 519-661-3800. Troubleshooting information is

also available online. A list of common problems and solutions are available at:

http://webct.uwo.ca/commonProblems.html.

Students should also ensure their computer is properly prepared by visiting:

http://webct.uwo.ca/checkMyBrowser.html

January 2008
Need Help with OWL?
r : Instructional Technology Resource Centre
&c na,ﬁ;:fccs Room 118 Natural Science Centre / Room 122 D.B. Weldon Library
nformation 519-661-2111 ext. 85513

http://www.uwo.ca/its/itrc/
itrccadmin@uwo.ca




