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Introduction 1 

 The University of Western Ontario is pleased to offer the Western Retirement Plans to its members as a part of their total com-
pensation package. 

This plan summary booklet is designed to keep members of the Western Retirement Plans informed regarding plan provisions, 
governance, education and member responsibilities.   Here you will find a detailed description of the plan operations and ad-
ministration and a summary of the benefits under the plan.   Each spring,  an Annual Report summarizing the plan’s perform-
ance for the previous year is made available with the release of personalized  annual pension statements. 

It is important that all members understand their responsibility for directing the investments of all contributions made to the 
plan on their behalf. Your investment decisions can make a significant difference to the amount of retirement income payable 
to you; a 1% difference in annual returns can, over time, lead to a 20% difference in retirement income. This report will be 
helpful to Western Retirement Plan members in the management of their retirement savings. We encourage you to take advan-
tage of our member education and communication services outlined on page 3 of this report and to consult your own financial 
advisor with any investment decision-related questions. 

Your retirement plan is a key component of your total compensation package. Please take the time to read 
through this plan summary to develop an understanding of the plan and be sure to keep this booklet with your 
other important personal documents. 

Human Resource Services is responsible for the day-to-day administration of the plans. Plan inquiries should be directed to: 
Human Resources Communication Centre 
Support Services Building, Room 5100 
The University of Western Ontario 
London Ontario  Canada, N6A 3K7 
Phone: 519-661-2194 
Fax:      519-661-4104 
Email: hr-communication@uwo.ca 
Web:    http://www.uwo.ca/humanresources/ 



  

  

 

Summary of Key Pension Plan Provisions  
& Member Responsibilities 

Pension Plan Provisions  • All regular full-time faculty and staff at Western are eligible for the plans 
         immediately upon employment. 
 
• Part-time and contract employees are eligible after two consecutive years of service 

and the attainment of a minimum annual earnings level. 

• Western Faculty members contribute either 1.5% or 5.5% of earnings. 

• Western Administrative staff members contribute 2.5% of earnings. 

• Brescia University College employees contribute 5% of earnings. 

• Huron University College employees contribute 7% of earnings. 

• •Western or participating employer contributes 5% to 8.5% of earnings, depending on 
employee group and service of member. 

• Members may make additional contributions up to the maximum permitted by the 
Income Tax Act (Canada). 

• Members may transfer funds into the plan from RRSP's and previous employer pen-
sion plans, if those pension plans permit. 

• Members direct how all contributions to their account are invested among a se-
lection of investment options with relatively low management fees. 

•  No tax is paid on member contributions, contributions made by the                                                      
University or participating employer or the accumulated investment income until 
the funds are withdrawn from the plan. 

• All member contributions, University or participating employer contributions and 
investment income become payable upon termination of employment,  retirement or 
death, regardless of length of membership in the plan (exception applies to Brescia 
University College employees), subject to the provisions of the Pension Benefits Act, 
Ontario. 

•  At retirement on or after age 55, the accumulated contributions and investment 
income are converted to periodic payments in the form of a retirement income fund 
or annuity for the remainder of a member's life. 

The Academic Plan provisions and the Administrative Staff Plan provisions are 
explained in more detail in the following pages. 

 Member Responsibilities   There are several decisions that a member must make including: 
•  Directing the investment of all contributions made to the plan on your behalf  

(choosing your investment mix). 

•  Determining your total plan contribution level (e.g. voluntary contribution choice 
for all members, required member contribution choice for Western faculty 
members). 

•  Whether you want to transfer any eligible funds into the Western pension plan. 

•  Choosing your retirement date and payment options at and after retirement. 

To help you with your responsibilities, we encourage you to take advantage of the Member 
Education and Communications services offered by Human Resources that are outlined 
on page 3 of this report. We also encourage you to consult your own financial advisor in 
setting and/or reviewing your investment mix. 
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Member Education & Communication 

Group Educational Sessions Human Resources administers several education and communication programs under 
the direction and supervision of the pension boards. 
 
Group educational sessions for members of the Western retirement plans are now held at 
various locations on campus throughout the year. The times and locations are announced 
during the year in our newsletter, in Western News, the Western Events Calendar 
and on our website. The workshops are given by internal professional staff and may also 
involve external professionals. 

The educational session topics will vary throughout the year and include such topics as: 

 
Making Decisions on your Western Pension Plan 
This session focuses on the features of the Western Pension Plans for Academic and Ad-
ministrative staff and the available options.  It provides a basic overview of making con-
tributions, the Western investment tiers, and retirement income options. 
 

Investing Your Western Pension 
This session focuses on the investment options available to plan members.  Topics in-
clude a review of the primary asset classes, details on the Western investment tiers, how 
to evaluate fund performance and choosing and changing your investment mix. 
 

Financial and Pre-Retirement Planning Workshop 
This is a comprehensive one-day workshop which concentrates on financial and 
lifecycle planning. This workshop is available to all members of the pension plans 
and will be of particular interest to those ages 45 and over.  Spouses are invited to 
attend along with the members.  
Note: Members are only permitted to attend this session once during their career. 
 
The Western Retirement Income Funds Program 
This session includes information about drawing an income from your Western pension 
plan.  Learn about annuities and retirement income funds (RRIFs and LIFs ) and options 
for drawing an income from locked-in and cashable savings. Tax saving strategies and 
estate planning considerations are also discussed. 

Individual Counselling Sessions  A Pension & Retirement Consultant is available to provide individual counselling on 
your Western pension plan. The consultant can assist you with your retirement planning 
and help you understand the choices available to you including your investment options, 
contribution level and payout options. All appointments are confidential. Spouses/family 
members are welcome to attend. Personal appointments may be arranged with a Pen-
sion & Retirement Consultant by calling Human Resources at (519) 661-2194. 

 Online Access       

www.uwo.ca/humanresources 

The goal of the group and individual education sessions is to help members better under-
stand their investment contribution and payment options. The knowledge gained 
through these sessions can be used when members go online to www.uwo.ca/
humanresources.  Within the Retirement Plans section of the Human Resources web 
site, a member can elect to view their account(s), review performance reports, obtain 
forms and review terms of the pension plan(s). This password-protected web site allows 
members to request account investment changes and address changes. RIF members can 
also request payment and tax changes. Instructions on using this functionality are avail-
able online. 
 

Western employees can also use myHumanResources to access information on 
their pension plan contribution levels. 

 
If you have questions about accessing your pension information online, please call us at 
 (519) 661-2194, or email hr-communication@uwo.ca. 
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Member Education & Communication 

The Financial EducatorTM (TFE) The Financial EducatorTM (TFE) is a comprehensive and interactive website available to 
assist Western employees at all ages and stages of life with financial planning informa-
tion and resources.  Access is available to all members of the pension plans and all active 
employees regardless of whether they are members of the pension plans. 
 
TFE includes an e-curriculum in a modular format that allows each employee to learn 
about topics that matter to them, at their own pace, and from the convenience of their 
computer. In addition you can access: 
 
• numerous financial calculators to assist you in your financial planning and 

budgeting;  
• resources on how to choose a financial advisor  
• topical articles under the Resources section 
• comprehensive glossary of financial terms  
 
To learn more about these aspects of financial planning you can log on to 
www.thefinancialeducator.com. Access to the site requires a Username and Password 
which can be obtained by contacting the HR Communication Centre at x82194 or hr-
communication@uwo.ca. 
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Provisions Only Applicable to  
Members of the Academic Pension Plan 

Eligibility   An academic employee, a person who is employed at or above rank of instructor, is eligi-
ble for the Academic Pension Plan. If you are a regular full-time faculty member at West-
ern, you must join the Academic Pension Plan on the first day of the month coinciding 
with or next following your date of employment. Brescia University College faculty mem-
bers are not eligible for the plan until after one year of continuous full-time employment at 
which point they must join. Huron University College faculty must join the plan on the 
first day of employment. 

If you are a part-time or contract academic employee, membership in the plan is op-
tional. You are eligible to join the Academic Pension Plan on any January 1 provided you 
have earned at least 21% of the Canada Pension Plan earnings ceiling in each of the two 
preceding calendar years,  or  may elect to become a member of the plan on the first  day of 
any  month providing on  that date you have been employed for at least 24 continuous 
months and you earned 21% of the Canada Pension Plan ceiling in each of 2 consecutive 
preceding  calendar years. Human Resource Services or your participating employer will 
contact you when you become eligible to join. 
 
If you are a contributing member of the Ontario Teachers' Pension Plan, you are not eligi-
ble to  eligible to contribute to the plan. 

Employer Contributions A "Regular Account" is established in your name by the administrators of the Pension 
Plan.  All required contributions from you and the University or participating employer 
are made to your Regular Account. 
 
The University credits 8.5% of Western faculty regular annual earnings to the Regular 
Accounts. Huron University College contributes 7% of regular earnings to the Regular 
Accounts of Huron University College faculty. Brescia University College contributes 6% of 
regular earnings to the Regular Accounts of their faculty.  

Contributions By Academic 
Pension Plan Members  

The Normal Retirement Date for members of the Academic Pension Plan is the 1st of 
July coincident with or next following your 65th birthday. Refer to your employee group 
collective agreement or policy for details on the process for electing and providing no-
tice of retirement. 
 
Early retirement is permitted any time within 10 years of your Normal Retirement Date. 

Continue reading common provisions on page 8 for further details 
of the plan. 

Retirement Date  

As a member of the Academic Pension Plan, Western faculty employees must contribute 
either 1.5% or 5.5% of regular annual earnings. These required contributions will be 
deposited to the member’s Regular Account. Western academic employees may elect to 
change  the level of required contributions once a year on the 1st of July. A member may 
consider  the lower required contribution amount and increase voluntary contributions 
or Spousal RRSP contributions. Both of these options provide payment and tax flexibil-
ity. 
 
Huron University College faculty members are required to contribute 7% of regular an-
nual    earnings. Brescia University College faculty members are required to contribute 
5% of  regular earnings. These contributions are deposited to the member’s Regular 
Account. 
 
The level of contributions has been established assuming that, at a minimum, 10% of 
earnings allocated each year toward retirement savings will provide sufficient income in 
retirement. However, the more you contribute, the more you will have in pension in-
come.  
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Provisions Only Applicable to  
Members of the Administrative Pension Plan 

Eligibility  If you are a full-time administrative staff member at Western, you may join the plan on 
the first day of any month coinciding with or following your date of employment. After five 
years of employment, Western employees must join the plan. 

Huron University College administrative staff employees must join the plan on the 
first day of employment. Unionized employees at Huron may join on the first day of 
employment and must join the plan after two years of employment. 

Brescia University College administrative staff employees, with the exception of the 
Managerial & Professional Staff (MaPS) employee group, are not eligible for the plan until 
after one year of continuous full-time employment at which point they must join. Effec-
tive May 1, 2006 MaPS employees are eligible to join the plan on the first day of employ-
ment.  

If you are a part-time or contract administrative employee, membership in the plan is 
optional. You are eligible to join the Administrative Staff Pension Plan on any January 1 
provided you have earned at least 21% of the Canada Pension Plan earnings ceiling in each 
of the two preceding calendar years,  or  may elect to be come a member of the plan on the 
first  day of any  month providing on  that date you have been employed for at least 24 
continuous months and you earned 21% of the Canada Pension Plan ceiling in each of 2 
preceding consecutive calendar years. Human Resource Services or your participating 
employer will contact you when you become eligible to join. 

Employer Contributions A "Regular Account" is established in your name by the administrators of the Pension Plan.  
All required contributions from you and the University or participating employer are 
made to your Regular Account.  
 
The contributions credited to your account, as a percentage of your regular annual earn-
ings, depend on your years of service and your employer contributions as follows:  

Contributions By Administra-
tive Pension Plan Members  

As a member of the Administrative Staff Plan you are required to contribute to your pen-
sion account at the levels outlined below.  All required contributions from you will be 
deposited to your Regular Account. 
 
Western Employees: 
If your most recent start date of employment is on or after January 1, 1991, you must con-
tribute 2.5% of your regular annual earnings. 

If you joined the plan before January 1, 1991 your contributions may be 6% of your 
regular annual earnings, reduced by your Canada Pension Plan contributions. 

However, if you wish, you may change your pension contribution to 2.5% of your regular 
annual earnings. 

Huron University College Employees: 
You must contribute 7% of your regular annual earnings. 

Brescia University College Employees: 
You must contribute 5% of your regular annual earnings. 

 Service Employer Contributions   
(as % of regular earnings) 

 Under 10 years 7.5% 

Western Employees: 10—19 years 8.0% 

 20 or more years 8.5% 

Huron University College Employees: 7.0% 

Brescia University College Employees: 6% 

For Special Members (see glossary), the Western contributions over 7.5% are referred to as 
"ADDITIONAL" University contributions, for administrative purposes.  
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Provisions Only Applicable to  
Members of the Administrative Pension Plan 

Restriction On Investment  
Options for Special Members  

"Special Members" (members hired at Western before May 1, 1974) have some restrictions 
on the investment of their Regular Account. Allocations of the University's "additional" 
contributions for Special Members are made in accordance with the allocation of your 
voluntary accounts. 

 Minimum Pension Benefit For 
Special Members 

The Normal Retirement Date for members of the administrative Pension Plan is the 1st 
day of the month following your 65th birthday.  Early Retirement is permitted any time 
within 10 years of your Normal Retirement Date. 

Note:  The Normal Retirement Date for University of Western Ontario Librarians and 
Archivists is July 1st coinciding with or next following age 65.  Early Retirement is per-
mitted any time within 10 years of your Normal Retirement Date. 

Retirement Date  

If you are a "Special Member" (members hired at Western before May 1, 1974), the value of 
your regular account funds are promised to be at least equal to the present value of the 
following monthly payments: 

1.3% of average of the best 5 years' earnings up to the Year's Maximum Pensionable 
Earnings (YMPE) in the year you ter-

minate employment 
plus 

2% of average of the best 5 years' earnings in 
excess of the YMPE 

multiplied by the 
number of full and partial years 

to a maximum of 35 
that you were a member of the pension plan 

divided by 12. 

The present value of this benefit is determined based on prevailing interest rates and the 
advice of an actuary at the time of termination of employment. 
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Common Provisions in Both Plans 

Income Tax Act Limits on  
Contributions 

The Income Tax Act limits the total contributions by you and your employer in any given 
year to the lesser of: 18% of your current year's earnings or a dollar limit that may change 
from year to year. If the sum of the required contributions is greater than the limits cur-
rently imposed by the Income Tax Act, your required regular contribution will not be re-
duced. If the amount that can be credited by the University to your account is restricted 
by the Income Tax Act limit, the employer contribution to the pension plan will be re-
duced and you will be credited the remaining contributions under an unfunded supple-
mental arrangement to provide additional benefits on retirement. If your earnings are at 
this level it may be useful to consider the higher percentage of required contributions 
under the Academic plan to get the opportunity to save funds above the Income Tax Act 
limit. Information concerning this unfunded and unregistered supplemental arrange-
ment will be sent to you when you become eligible for it. 

 Additional Voluntary  
Contribution  

Your investment decisions will impact the value of your accounts and the level of income in 
retirement. The investment options under the plan are explained in detail on the Hu-
man Resource Services website and in the Annual Report. 

You may allocate your Regular and Voluntary accounts to any or all of these investment 
funds. On a monthly basis, you can change your investment directions and arrange trans-
fers between investment funds. All changes and allocation of new contributions are made 
at month-end, as unit values are determined at that date. Requests for changes in in-
vestment directions must be submitted by the 25th of each month in order for the trans-
action to be effective for that month end. Please note that the deadline for the month of 
December is typically earlier due to the holidays. Several notices are sent ahead of time. 

In the event that a new member does not choose a specific allocation for funds contrib-
uted, their contributions will be allocated to the Balanced Growth Fund for members join-
ing on or after July 1, 2008 until written direction is provided by the member. Further 
information on your investment allocation options is available from Human Resource 
Services. 

Investment Options 

The pension plans accept additional voluntary contributions through payroll deductions 
for the current taxation year and lump sum transfers from RRSPs and other employer 
pension plans for previous taxation years. A "Voluntary Account" is established in your 
name to accept these contributions. Additional voluntary contributions deducted from 
current pays are subject to the Income Tax Act limitations described above. 

Both required contributions and additional voluntary contributions made in the current 
taxation year have an impact on the amounts that may be contributed to a Registered 
Retirement Savings Plan (RRSP) in the following taxation year. Canada Revenue Agency 
informs you each year of your RRSP contribution limits on your tax assessment statement. 
 
If you are transferring contributions from other registered pension plans, the Western 
Pension Plans will accept them as voluntary contributions, with locking-in provisions if 
applicable. Transfers in from Spousal RRSPs are not accepted. Contributions and invest-
ment income accumulated in Voluntary accounts may be cashed or transferred to an 
RRSP at anytime, subject to locking-in provisions. An administration fee of $100 and 
withholding tax on cash payments will be applicable. 

Entitlement to Regular Account 
Contributions and Earnings 

Western and Huron employees are entitled to have their contributions and those of their 
employer, as well as all returns generated in their accounts, regardless of the length of 
their membership in the plan. This entitlement, or "vesting," is immediate upon enroll-
ment in the plan. 

Brescia employees, with the exception of Managerial & Professional Staff (MaPS) em-
ployee group, who leave before completing 2 years of plan membership, will not re-
ceive the contributions made by their employer on their behalf or the investment 
return related to such employer contributions.  The employee is entitled to a return 
of their own contributions and the related investment returns.  MaPs employees vest 
immediately upon enrollment in the plan. 
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Common Provisions in Both Plans 

Leaving Your Position If you leave before your Normal Retirement Date (defined on pages 5 and 7), you are enti-
tled to the total funds in your Regular and Voluntary accounts (exceptions apply to Bre-
scia University College). While these funds are transferable, they may be locked-in to pro-
vide retirement income. With locked-in funds, your options include: 
• leave the funds with the Western Retirement Plans (a small annual administration 
 fee will be charged) 
• transfer the funds to a Locked-in Retirement Account (LIRA) at a financial 

institution or to another registered pension plan (provided that employer is 
willing to accept them) 

• purchase a deferred life annuity offered by a life insurance company  
• Non-locked in funds can be cashed, transferred to a RRSP or left in the plan 

By current provincial statute, required contributions for service on and after January 1, 
1987 will be locked-in if you have been a plan member for at least two years at the date 
you terminate your membership. For Huron University College members and for Brescia 
University College members, this membership date is the original date you joined your 
employer's pension plan. Of the pre-1987 contributions, 75% of required funds are 
locked-in if you are age 45 or over and have been employed by the University for 10 con-
tinuous years, provided you leave prior to your Normal Retirement Date. 

For members who joined the plan under the part-time eligibility rules, membership does 
not cease until six months after contributions have ceased and lock-in rules are applied 
based on this membership end date, not the date that the position ended. This 6-month 
period is to allow for the immediate enrollment in the plan, should the member be suc-
cessful in starting another position with the University or a participating employer within 
that 6-month waiting period. 

Death Before Retirement 
 

If you die before retirement, the full value of your Regular and Voluntary accounts will be 
paid to your spouse with whom you are living at the date of your death, or your most re-
cently named beneficiary if you do not have a spouse, or to your estate if you have not des-
ignated a beneficiary. If you have a spouse, that person, by provincial law, must be the re-
cipient for the full value of your Regular Account for contributions made after December 
31, 1986 unless your spouse waives their right to this benefit in writing. A definition of 
spouse is provided in the glossary. 

A person is not your spouse if you are living separate and apart at the date that the 
spousal status must be determined (e.g. Point of death or point of designating a 
beneficiary). 

As a beneficiary, your spouse has the following options: 
• transfer the funds tax-deferred to an RRSP or to another employer's pension plan; 
• take an immediate or deferred lifetime pension (annuity with an insurance company) 
• take taxable cash payment;  
transfer the funds tax-deferred to a retirement income fund. 

For all other beneficiaries, the value of your accounts must be paid as a taxable cash 
payment, taxable in the hands of the beneficiaries. 
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Common Provisions in Both Plans 

Unpaid Leave, Temporary      
Layoff or   Disability 

If you are on unpaid leave, you may continue contributions to the Plan: 
• if you are on loan to another employer and do not participate in another employer's 

pension plan 
• if you are on unpaid education leave 
• if you are on unpaid maternity or parental leave the employer contributions con-

tinue 

If you choose to continue your membership, you may be responsible for making both 
your own and the University's or participating employer's contributions. If you are plan-
ning a leave, you should contact Human Resource Services to consider your options in de-
tail. 

If you are on layoff, neither you nor your employer is required to make contributions. 
However, if you are not participating in another pension plan, your membership in the 
University's pension plans will continue. If you choose to make contributions, you will be 
responsible for making both your own and your employer's contributions. 

If you are disabled while employed by the University or a participating employer and are 
receiving disability benefits from your employer's long-term disability plan, or the Work-
place Safety Insurance Board Plan, the continuing level of contributions will be in accor-
dance with the collective agreement or policy relevant to your employee group. 

Retirement Income Payment 
Options 

On retirement, you will have options not only as to type(s) of retirement income pay-
ment, but as to the timing of the payments. 

Human Resource Services will be contacting you before your Normal Retirement Date to 
offer pre-retirement counselling. If you require counselling earlier, do not hesitate to 
contact the department to arrange an appointment. Details of payment options and 
Western Retirement Income Funds program are provided in the following pages. The 
locked-in portion of your Regular Account and Voluntary Account, if applicable,  must be 
used to establish periodic income through the purchase of an annuity or transferred to a 
Life Income Fund (LIF).  

Payment Options For Locked-
In Fund  

The administrators of the pension plan will arrange for an annuity through Canadian life 
insurance companies. If you wish to have control over the investment and payment levels 
of your retirement savings, a LIF can be chosen. In this case, the University can provide 
the LIF* or you may choose a LIF offered by another financial institution for this pur-
pose. 
 
*An annuitant must be a resident of Canada to participate in the University Plan. 
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Common Provisions in Both Plans 

Delayed Income from Locked  
Funds  

If you do not wish to receive income from your Western pension plan immediately upon 
retirement, you may choose to leave the locked funds invested in the plan (up until the 
end of the year in which you attain age 71) or you may transfer the funds to a Locked-In 
Retirement Account (LIRA) at a financial institution (which may remain in place until the 
end of the year in which you attain age 71). At or before the end of the year in which you 
attain age 71, the Income Tax Act requires that you purchase an annuity or LIF with your 
funds.  

Minimum Benefit for Spouse  

Within 10 years of your Normal Retirement Date, you may apply part or all of your 
Regular and Voluntary accounts to buy a Deferred Annuity. 
 
Annuity purchases are very sensitive to prevailing long-term interest rates. You may wish 
to exercise this option during a period of relatively high interest rates, since annuities are 
relatively "cheap" during these times. If you do purchase a deferred annuity, there is a 
minimum amount that may be applied at any one time. The deferred annuity must be 
scheduled to begin some time within five years of the date of purchase. You may change 
your deferred annuity option; including delaying the pension start date, as long as you do 
so before payments begins. 

Establishing Income In  
Advance 

If you have a spouse with whom you are living when you retire, Ontario law requires your 
pension to include a guarantee that if you die first, your spouse will receive a minimum 
of 60% of your pension income at retirement (assuming you select an annuity for the 
periodic payments). If you do not wish to establish an annuity which continues 60% to 
your spouse, both you and your spouse must sign a waiver. The definition of spouse is 
provided in the glossary which is appended to this report. 

 Payment Options for Non- 
Locked-In Funds  

For your non-locked-in funds in both your Regular and Voluntary accounts, in addition to 
the above annuity options, you may elect to receive any portion as a taxable cash pay-
ment, or as a tax-deferred transfer to a Registered Retirement Savings Plan (RRSP) or a 
Registered Retirement Income Fund (RRIF).  

 Delayed Income from Non- 
Locked In Funds  

Keeping Informed  

Human Resource Services, located 
in the Support Services Building, 
is responsible for the day-to-day 
operations of the retirement 
plans and is ready to handle 
your requests for information 
and any changes in your retire-
ment accounts. 

If you do not wish to receive income from your Western pension plan immediately upon 
retirement, you may choose to leave the non-locked funds invested in the plan (up until 
the end of the year in which you attain age 71) or you may transfer the funds to a Regis-
tered Retirement Savings Plan (RRSP) at a financial institution (which may remain in 
place until the end of the year in which you attain age 71).  At or before the end of the 
year in which you attain age 71, the Income Tax Act requires that you purchase an annu-
ity or RRIF with your funds. 

You will receive an annual statement from Human Resource Services showing the current 
balances in your Regular and Voluntary accounts, your current investment direction and 
further calculations about expected future accumulations. A detailed annual investment  
performance review  will be available online. Written copies will be available upon re-
quest. 
 
Retirement accounts are updated on a monthly basis and may be reviewed on-line by 
the member at any time. 
 
In addition, the Joint Pension Board may report on investment performance and 
changes in portfolio managers during the current year via a quarterly newsletter. 
Monthly reports of unit values and fund returns are published on the Human Resource 
Services website. 

Each member of the retirement plans has been assigned an account user name and 
password in order to gain access to their pension accounts via the internet. By logging on 
to the system through the website, members can view their personal information, their 
current account balance and investment allocations. Western employees can use my-
HumanResources to access information on their pension plan contribution levels. 
Contribution and beneficiary changes can be made by submitting a form (available on 
our website) which is completed, signed and mailed or faxed to Human Resource Ser-
vices. Enhanced online functionality includes the ability to request account investment 
changes and address changes. RIF members can also request payment and tax changes. 
You may try this functionality by following the instructions online. 
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Retirement Income Payment Options 

Postponed Retirement As of December 12, 2006, employees are not required to retire on their Normal Retire-
ment Date (defined on pages 5 and 7).  If you wish to work past your Normal Retirement 
Date, you should arrange an appointment with a Pension Consultant to find out what 
changes would occur with respect to the pension program for your specific employee 
group. 

Early Retirement 

 

Commencing Pension at  
Retirement  

An individual may retire at any time within ten (10) years before his or her Normal Re-
tirement Date. Since pension income is dependent on contributions and investment 
returns, income at early retirement will be less than what it would be at Normal Retire-
ment. Adjustment factors for varying retirement ages are provided below for you to esti-
mate your projected account balance at a retirement age other than your Normal Retire-
ment Age. 

The early retirement factors assume that contributions would continue to the plan to 
Normal Retirement, if it were not for early retirement. These factors assume 4% invest-
ment income and 2% salary increase per year from the early date to the Normal date. 

Multiply your projected account balance at Normal Retirement from your personal An-
nual Pension Statement by the appropriate factor below. 

 

You have many options regarding your pension at retirement. You can establish a 
periodic income with the funds accumulated in the plan by purchasing any combina-
tion of an annuity or a retirement income fund. There are many types of annuities 
and retirement income funds. The Income Tax Act requires that your periodic in-
come be established by the end of the calendar year in which you attain age 71.  

Age Estimated 
Pension Adjustment 

Starts Factor 
55 0.53 
56 0.56 
57 0.60 
58 0.65 
59 069 
6o 0.74 
61 0.78 
62 0.83 
63 0.89 
64 0.94 
65 1.00 
66 1.06 
67 1.12 
68 1.19 
69 1.26 
70 1.33 
71 1.41 

EXAMPLE: $500,000 

Projected account balance at Normal Retirement Date:  61  

Actual retirement age anticipated: =     $500,000 x 0.78 

Estimated account balance at actual retirement age =    $390,000  

12 



  

  

 

Retirement Income Payment Options 

Information and Help  There is information readily available to you. The Pension & Retirement Consultants 
who specialize in retirement issues will show you your current pension account balances 
and will project your estimated account balances up to your retirement date, as well as 
the estimated income for any retirement date you wish (between ages 55 and 71) under 
various payment plans. These are, of course, based on many assumptions about the fu-
ture including the rate of return expected before and after the date of retirement. 

Changes to Ontario’s Pension 
Locking-In Provisions 

With an annuity, you exchange a portion or all of your pension account in return for a 
monthly income for the rest of your life and your spouse's life (if this is the option you 
choose). The pension plan administrators will obtain annuities via group policies estab-
lished with most large Canadian insurance companies. There is no commission payable 
on the annuity purchase. The administrator "shops" for your annuity by soliciting quotes 
from life insurance companies, which are selected based on their credit rating. Annuity 
tables are provided for you on the following pages to approximate the annual income 
that may be payable from a level payment annuity. Please note that annuity values may 
vary considerably from those shown in the table. If you are considering retirement 
within the next five years you should contact a Pension & Retirement Con-
sultant for an annuity projection. We have provided annuity factors assuming a 
 6% rate, which is consistent with the average annuity rate experienced over the long-
term. We have also provided factors at 4%, which are more reflective of the current costs 
of annuities (see pages 16-17). Most recently 4% has been used for projections on your annual 
pension statement. 

Payment Options 

Effective January 1, 2008, a new LIF was introduced to take the place of old LIFs and 
LRIFs. Individuals with funds in an old LIF or a LRIF prior to December 31, 2008 are 
grandfathered; there is no requirement to move funds out of the existing vehicles. On 
and after January 1, 2009, the only locked-in payout vehicle (other than the purchase of 
an annuity from an insurance company) will be the New LIF. 

1.  Locked-In Funds 
"Locked-in" is a term defined by pension benefits legislation, which means, "must 
provide retirement income and as such cannot be cashed out in a lump sum." Re-
quired contributions are locked in after 2 years membership in the plan. 

With your Locked-In Funds you may: 
 i.         purchase an Annuity 

         ii.         purchase a Life Income Fund (New LIF) 
         iii.        transfer to a Locked-in Retirement Account (LIRA)*  
         iv.       purchase a Deferred Annuity  

 v.        leave the funds invested in the pension plan *    
 vi.       any combination of the above options 

2.   With your Non-Locked-In Funds you may:  
         i.         receive a cash payment 

ii. transfer to a Registered Retirement Savings Plan (RRSP)* 
iii. purchase an Annuity1 (Immediate or Deferred) 
iv. purchase a Registered Retirement Income Fund (RRIF) 
v. leave the funds invested in the pension plan* 
vi. any combination of the above options 

 
*At or before the end of the year in which you attain age 71, the Income Tax Act re-
quires that you purchase an annuity, LIF or RRIF with your funds 

Detailed Description of Payment Options 

13 
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Retirement Income Payment Options 

Registered Retirement         
Income Fund (RRIF) 

This option allows you to draw upon the funds as income and pay tax only on the amount 
drawn. Funds not drawn remain invested at your discretion. There is a minimum 
amount that you must withdraw from your RRIF in a year, based on the value of your 
account and your age or your spouse's age at the beginning of each year.  You have 
a one-time irrevocable election to use your age or your spouse's age for the minimum 
payment calculation at the time you first establish the RRIF. There is no restriction on 
the maximum amount you may withdraw in a year. Only non locked-in funds may be 
used to purchase a RRIF. The investment remaining at the time of your death is payable 
to your spouse and beneficiaries. 

Life Income Fund (New LIF) 

This option allows you to keep the non locked-in funds tax-sheltered until the time you 
withdraw them in the form of income. Financial institutions (e.g. banks, trust compa-
nies, insurance companies) administer RRSPs. By the end of the year in which you attain 
age 71, or before, if you wish, you will have the choice of cashing out the RRSP, purchasing 
an annuity or setting up an RRIF. Note that this may not be the most cost effective way 
to continue your investment since RRSP management fees tend to be significantly higher 
than the pension plan fees. 

Registered Retirement              
Savings Plan (RRSP) 

Like a RRIF, each year you withdraw payments from the LIF and pay tax on only the 
amount drawn. The investment objective of the funds allocated to a LIF is to generate 
investment income to at least equal the yearly payments, leaving a substantial portion of 
the original principal invested. This payment option provides significant benefits on your 
death, since the remaining investment at the time of death is payable to your spouse or 
beneficiaries. Only locked-in funds are allocated to the New LIF. Effective January 1, 2010 
you will have a one-time opportunity to un-lock 50% of the locked-in funds used to pur-
chase the New LIF.  The unlocked portion can be withdrawn as a cash payment subject to 
tax or transferred to a RRIF. 
 
Minimum and maximum annual payments are imposed on the New LIF, based on your 
age and the balance of your investments at the beginning of each calendar year. The 
minimum payment can be based on your spouse's age, if elected at the time your first 
establish the New LIF. The maximum payment must be based on the member’s age. 
 
New LIF payment levels are provided for you in the following pages to approximate the 
annual income that may be payable. It is important to note that the maximum payment 
levels will change each year. Details on the maximum calculations are available further in 
this document. 

Locked-In Retirement Account 
(LIRA) 

You may request that some or all of your locked-in pension account be moved to your 
LIRA. In this way you may invest your funds through your financial institution up to the 
year you become age 71. At that time, or before if you wish, you will have the choice of an 
annuity purchase, or transfer to a New LIF. Note that this may not be the most cost effec-
tive way to continue your investment since banks, trust companies and brokers tend to 
charge management fees that are significantly higher than the pension plan fees. 

Leave Funds Invested In The 
Pension Plan 

You may leave some or all of your pension account invested in the Pension Plan up to the 
end of the year in which you reach age 71. The funds may continue to be invested accord-
ing to your directions. You may not continue to contribute to the Plan unless you have 
earnings, which are paid to you by the University payroll system. You may, however, trans-
fer funds into the plan from your RRSP or LIRA during this time period. There is no addi-
tional administration fee for this option if you retire from the Unviersity. 

14 

At any time after age 55 (even if you are still employed with the university), you may use 
part or all of your pension account to purchase an annuity to begin at a future date for up 
to five years in the future at the current prices. You receive a monthly income for the rest 
of your life beginning at a date in the future but purchased at the current rate, in ex-
change for an immediate withdrawal from your pension account. This option is popular 
when interest rates are relatively high since annuities provide relatively larger monthly 
payments during high interest environments. 

Deferred Annuity  



  

  

 

Retirement Income Payment Options 

Cash Payment  You may receive some or all of the cashable or non-locked in funds in cash, subject to     
withholding tax.  You may want to delay this until a year that you have little or no earned 
income to take advantage of a lower marginal income tax rate.  

Counselling  

 If the University purchases an annuity for you, then there are implicit guarantees. 
The life insurance companies chosen are of good reputation with strong  
credit ratings.  Assuris (formerly COMPCORP) provides insurance coverage of up to 
$2,000 per month for annuities held with any insurance company that defaults on its 
promise. When the University arranges for annuity purchases, no more than $2,000 per 
month will be purchased from any individual insurance company. 

If you leave your funds in the Western pension plans, or if you enroll in the Western Re-
tirement Income Fund (RIF) Program your funds are invested in trust for you as a mem-
ber of the Western retirement plans, and not accessible to the University, the managers 
or any other parties for any other purpose. Under these programs you remain responsi-
ble for directing the investment of your account 

If you move your funds to another financial institution, the company you choose should 
have safeguards and ensure your funds are held in trust for you. It would be prudent to 
ask questions regarding the safety of your account. 

Safety and Income Guarantees  

 Retirement income decisions are complex. Each member and his or her spouse will 
have individual preferences; it may be a good idea to have a mix of some of the above op-
tions. It is recommended that you visit Human Resource Services for individual counsel-
ing regarding your particular needs.  
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Annuity Tables—Factors at 6% 
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Annuity Tables—Factors at 4% 
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Western Retirement Income Fund (RIF) Program 

 The University, in partnership with The Northern Trust Company of 
Canada, can establish New LIFs and RRIFs for former members of 
the pension plans using a similar investment selection as is offered 
under the Pension Plans. The following is a summary of the prod-
ucts and services available: 

Eligible Annuitants  

All funds transferred into the Western RIF and all investment income generated by those 
funds will be held in trust for the annuitant by The Northern Trust Company of Canada. 

Funds Held In Trust 

The University, on behalf of Northern Trust Company of Canada, will accept transfers 
into The University of Western Ontario Retirement Income Funds ("Western RIF") for 
members and former members of The University of Western Ontario pension plans. In 
addition, surviving spouses and former spouses of members of the University's pension 
plans are eligible to apply for retirement income funds, provided the funds allocated rep-
resent pension entitlements earned under and traceable to The University of Western On-
tario pension plans. Participation in the Western RIF program is restricted to individuals 
who are residents of Canada for income tax purposes.  Non-resident members can elect to 
establish a LIF or RRIF with an external Canadian financial institution. 

Funds may be transferred directly from the University pension plans or from a Registered 
Retirement Savings Plan (RRSP), a Locked-In Retirement Account (LIRA), a Registered 
Retirement Income Fund (RRIF), a Life Income Fund (LIF), or a Locked-In Retirement 
Income Fund (LRIF), provided the funds allocated represent entitlements earned under 
and traceable to The University of Western Ontario pension plans. 

An individual whose application for participation is accepted by the University is referred 
to throughout these Program Guidelines as the "annuitant".  

Investments Funds transferred to the Western RIF will be invested and re-invested as directed by the 
annuitant among the investment choices designed, managed and offered by the Univer-
sity Pension Boards for the purposes of the Western RIFs. Purchases and sales of invest-
ments will be effective the last business day of each month. Annuitants may designate 
one or more investment choice, which will fund periodic benefit payments. Effective at 
any month end, the annuitant may change the allocation of accumulated funds among 
the investment choices available and may change the investment choice to be used to fund 
benefit payments. 

As of December 31, 2009, the investment choices are: 
 
Money Market Fund  
Target Date Funds (3)  
Canadian Bond Fund  
Long Term Bond Fund Diversi-
fied Equity Fund 
Canadian Equity Fund  
US Equity - Hedged Fund ($CAD) 
US Equity Unhedged Fund ($US) 
Socially Responsible Global Equity Fund 

As alternative investment choices are approved to meet income tax regulations, they will be 
added, subject to the approval of the University Pension Boards. 

In the absence of specific written direction from the annuitant, the assets held in the 
Western RIF will be invested in the Money Market Fund and benefit payments will be 
made from the Money Market Fund. 

Transactions including transfers of funds and changes in investment allocation will be 
made based on the unit value of each investment fund effective the end of the month 
following the receipt of the annuitant's instructions for these transactions. All instruc-
tions for investment transactions must be submitted to the University by the 25th of any 
month to be effective for the end of that month.  Payment changes must be submitted to 
the University by the 15th day of the month to be effective for the first day of the following 
month. 
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Western Retirement Income Fund (RIF) Program 

 Investment income from money market securities, coupon income from bonds, divi-
dends, capital gains and losses and other income generated by the investments will be 
calculated monthly and be reflected by the change in unit value of the respective invest-
ment choice. Investment expenses including external manager fees and custodian fees 
will reduce the unit value of each investment choice as these expenses are incurred. All 
transactions will occur in accordance with the terms of the trust documents associated 
with each investment choice. 

Payments to Annuitants  

 

Minimum Payments  

The investments in each annuitant's retirement income fund will be used to provide peri-
odic income that must begin on or before December 31 of the 2nd calendar year of estab-
lishing of the annuitant's Western RIF. For each calendar year, the annuitant must 
choose the level of payments, within the permitted minimum and maximum limits estab-
lished by law, and provide written or online instructions to the University regarding the 
level of payments chosen.   Elected level of payments will be effective upon the date the 
annuitant establishes the Western RIF and must be confirmed effective each January 1 
subsequent to enrollment, until revoked by subsequent written directions from the an-
nuitant. Payments will be made on a monthly, quarterly or annual basis. Special lump 
sum payments may also be made throughout the calendar year, provided those payments 
will not cause the maximum payment level, if applicable, to be exceeded for the calendar 
year. Special requests for lump sum payments must be received by the 25th day of the 
month to be paid the end of the following month. Advanced payments can be requested 
through the department. 

If the annuitant fails to provide written directions on the level of payments for any 
taxation year, payments will be made based on the minimum level required by the 
Income Tax Act. 

The Income Tax Act sets out minimum annual payments to be made from  
Registered retirement income funds (which include New LIFs, and  RRIFs).  Currently, 
the  minimum payments are defined by the age of the annuitant (or spouse’s, if 
elected) at January 1 of the calendar year and the value of the annuitant's RRIF/New 
LIF account balance at January 1 of that year. In the first year of establishment, no 
minimum payment is required . 

Minimum Level of New LIF/RRIF Payments 
  

Age at %of Age at %of 
beginning account beginning account 

of year balance of year balance 
55 2.86% 75 7.85% 
56 2.94% 76 7.99% 
57 3.03% 77 8.15% 
58 3.13% 78 8.33% 
59 3.23% 79 8.53% 
60 3.33% 80 8.75% 
61 3.45% 81 8.99% 
62 3.57% 82 9.27% 
63 3.7O% 83 9.58% 
64 3.85% 84 9-93% 
65 4.00% 85 10.33% 
66 4.17% 86 10.79% 
67 4.35% 87 11.33% 
68 4.55% 88 11.96% 
69 4.76% 89 12.71% 
7O 5.00% 90 13.62% 
71 7.38% 91 14.73% 
72 7.48% 92 16.12% 
73 7.59% 93 17.92% 
74 7.71% 94 or older 20.00% 
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Western Retirement Income Fund (RIF) Program 

Using Your Spouse’s Age An annuitant may make a one-time irrevocable election to use his or her Spouse’s age for 
purposes of the calculation of minimum payments.  

Maximum Payment  In addition to the Minimum Payment rules where the annuitant holds a LIF the total pay-
ments received by the annuitant in a taxation year must not exceed the maximum pay-
ment defined by the Ontario Pension Benefits Act and Regulations. 
 
There is no provision to elect the maximum payment to be based on the age of an an-
nuitant's spouse. 
 
In the first taxation year of a LIF, the maximum payment is based on the balance allo-
cated to the fund at inception and prorated by the number of months the LIF is oper-
ating during the taxation year. 

The above maximum payment rates are revised annually based on interest rates and the 
formula contained in the Pension Benefits Act and Regulations. Further details regarding 
the calculation of the maximum payments for LIFs are contained in the LIF Supplement 
to the Western RIF Declaration of  Trust. 

The  LIF maximum payments are defined by the age of the annuitant at January 1 of any 
calendar year, the value of the annuitant’s New LIF account at January 1 of the year and 
the greatest of the following: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2.     The amount of investment earnings attributable to the New LIF in the previous   
calendar year.  In the first year in the New LIF, the maximum that could be paid is 
only the amount determined under option #1 above. 

3.    For the calendar  year following a fiscal year in which money is transferred in the 
New LIF from another New LIF, Old LIF or LRIF, the amount of investment earn-
ings attributable to the transferring fund in the prior  year up to the date of transfer, 
plus the investment earnings attributable to the receiving New LIF for the remainder 
of the prior year after the date of transfer. 

Maximum Level of New LIF Payments 
  

Age at % of Age at % of 
beginning account beginning account 

of year balance of year balance 
55 6.50697% 73 9.00423% 
56 6.56589% 74 9-33511% 
57 6.62952% 75 9.71347% 
58 6.69833% 76 10.14952% 
59 6.77285% 77 10.65661% 
60 6.85367% 78 11.25255% 
61 6.94147% 79 11.96160% 
62 7.03703% 80 12.81773% 
63 7.14124% 81  13.87002 
64 7.25513% 82 15.19207 
65 7.37988% 83 16.89953 
66 7.51689% 84 19.18515 
67 7.66778% 85 22.39589 
68 7-83449% 86 27.22561 
69 8.01930% 87 35.29388 
70 8.22496% 88 51.45631 
71 8.45480% 89 100.0000 
72 8.71288%     
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New LIF Payments  
(effective January 1, 2009) 

1. The amount calculated according to the following chart: 



  

  

 

 

Western Retirement Income Fund (RIF) Program 

Taxation of Payments 

Qualified Investments 

All payments, both periodic and lump sum are payable to the annuitant and taxable in 
the year in which they are received. The payer, The Northern Trust Company of Canada is 
required to withhold tax from each periodic or lump sum payment and remit that tax to 
Canada Revenue Agency (CRA) on a regular basis. Within 60 days of each year-end, the 
annuitant will receive a T4RIF form indicating the amount of payments made to the an-
nuitant and the amount of tax withheld from payments made in the previous taxation 
year. The annuitant is required to report all payments as taxable income for the taxation 
year. 

The annuitant must elect to have tax withheld on regular payments, which are in excess of 
the annual minimum payment. Prescribed tax forms must be completed in this regard. 
Different withholding rules apply to residents of Quebec and non-residents of Canada. 
Amounts that are transferred from the Western RIF to a RRIF, LIF, RRSP or for the pur-
chase of an annuity held by another financial institution are tax-deferred and no tax will 
be withheld on these transfers. 
 
Payments representing death benefits will be taxed based on the nature of the 
relationship of the annuitant's beneficiary to the annuitant. 

If the beneficiary is the annuitant's Spouse, the account balance in the Western RIF may 
be transferred to another RRIF, RRSP or annuity without immediate tax consequences. 
Alternatively, the Spouse may continue to receive payments under the Western RIF. If 
the beneficiary is the "Estate", the payment is subject to income tax in the hands of the 
annuitant and may be subject to probate tax. If other individuals are the beneficiary of 
the RRIF, generally the annuitant's estate will pay income tax on the death benefit. Some 
tax-free rollovers are permitted depending on the nature of the relationship between the 
annuitant and beneficiary. Annuitants are advised to obtain independent tax advice on 
such matters. 

Tax may be withheld on all lump sum payments that are not transferred to a RRIF, RRSP 
or annuity based on the following schedule: 
 
Payments less than $5,000: 10% 
Payments $5,000 or more and less than $15,000: 20% 
Payments $15,000 or more:                                    30% 

Income Tax Regulations set out the universe of qualified investments for LIFs and 
RRIFs.  The Pension Board takes every effort to ensure investment funds offered under 
the Western RIF are qualified.  In the event that any investments are deemed not quali-
fied, the market value of those investments as of the end of the taxation year will be re-
ported on the annuitant’s T4RIF and is considered taxable income for that year. 

21 

An annuitant  may elect to terminate his or her Western RIF (RRIF or New LIF) at 
any time prior to his or her death. The annuitant is required to notify the University 
in writing by the 25th of any month by submitting the required paperwork for the trans-
fer to be effective at the end of the following month in which the notification is received. 

Termination of Fund Before    
Death of Annuitant 

If an annuitant wishes to terminate a RRIF, he or she  may do so by requesting a complete 
cash payment of the balance of their account less withholding taxes. 
 

Alternatively, the annuitant may direct the balance of their account be trans-
ferred to a RRIF offered by another financial institution or to purchase an an-
nuity. If the annuitant has not attained age 71 at the time of termination, he or 
she may choose to transfer the balance to an RRSP with another financial insti-
tution. Prior to termination, the annuitant must receive the full minimum pay-
ment for the calendar year in which the termination occurs. 

Termination of RRIF 



  

  

 

Western Retirement Income Fund (RIF) Program 

Termination of a New LIF  

Funds in a New LIF may be payable to the annuitant in a lump sum taxable cash pay-
ment if, based on a physician's statement and other documentation required by the Pen-
sion Benefits Act, the annuitant is unlikely to live for more than two years in the future. 

If an annuitant wishes to terminate a New LIF, he or she may direct the balance of their 
account to a New LIF or an annuity offered by another financial institution.  Prior to 
termination, the annuitant must receive the full minimum payment for the calendar 
year in which the termination occurs. 

Termination of a New LIF Due 
To Shortened Life Expectancy 

Death And Survivor Entitle-
ments 

Upon the death of an annuitant, benefits will be payable to the last named beneficiary 
filed by the annuitant in writing, subject to the requirements of the Pension Benefits Act. 
If the beneficiary is the Spouse of the annuitant, the spouse has the following options: 
 

1.  Receive a lump sum cash payment equal to the account balance of the Western 
 RIF, less withholding taxes. 

2.  Continue to receive payments from the Western RIF using a RRIF. 
Payments will be subject to only minimum requirements of the Income Tax Act and 
not to maximum levels. 

3.  Transfer the account balance to a RRIF or annuity with another financial 
institution. 

4.  If the Spouse has not yet attained age 71, transfer the balance in the Western 
RIF to an RRSP with another financial institution. 

If the beneficiary is a named individual other than the annuitant's Spouse, the payee will 
receive a cash payment equal to the balance of the Western RIF. 

22 

Communications To                                
Annuitant 

The University and The Northern Trust Company of Canada are committed to providing 
regular communication to all annuitants of the Western RIF. 
 
Once a Western RIF is established, an annuitant may inquire and request updates of 
their account balance as frequently as monthly from Human Resource Services. 
 
Annually, a personal statement, updated plan summary and investment details will be 
sent to all annuitants. The personal statements will be effective the end of each calendar 
year and will outline the value of the Western RIF, the performance of the investments 
and the transactions that occurred during the calendar year. This annual communica-
tion is sent to the annuitant within 90 days following the end of each calendar year. A 
detailed annual investment  performance review  will be available online. Written cop-
ies will be available upon request. 
 
In addition, each annuitant is assigned an account username and password in order to 
gain access to their retirement accounts via the internet. By logging on to the system 
through our website, annuitants can view their personal information, their current ac-
count balance and investment allocations. Investment changes, payment changes and 
beneficiary changes can be made by submitting a form (available on our website) which 
is completed, signed and mailed or faxed to Human Resources. Since September 2007, 
members can request investment changes, address changes and payment changes online. 
Beneficiary changes must be submitted on a form.  Please contact HR Services for the 
appropriate form. 
 
Since minimum and maximum payments change each year, annuitants will receive a 
communication outlining their maximum and minimum payment restriction and will be 
asked to elect the level of payment for the next taxation year. If no election is received 
from the annuitant within the time frame noted, minimum payments will be made to the 
annuitant.   Monthly payments will remain in effect until the University receives a fur-
ther written election. Since annuitants can elect their new payment and tax amounts on 
line, or by requesting the appropriate forms. 
 
In addition to these individualized statements, annuitants will receive periodic newslet-
ters and invitations to participate in information sessions and educational workshops. 



  

  

 

Western Retirement Income Fund (RIF) Program 

 Annuitants may wish to refer to the Retirement Plans website (http://www.uwo.ca/ 
human resources) for timely information on investments. 
 
When an annuitant desires a personal counseling session, they are invited to call Human 
Resources to set up an appointment with a Pension & Retirement Consultant. Annuitants 
and their spouses are entitled to inspect all trust documents, custodian accounts, finan-
cial statements, and statutory filings. Copies of these documents maybe provided to an 
annuitant or an annuitant's spouse at a cost of $o.50 per page. 
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Powers Of The University     
And Pension Boards 

The University, through the Board of Governors, has been appointed as an agent of The 
Northern Trust Company of Canada to manage and administer all operational aspects of 
the Western RIF. The University has delegated this day-to-day responsibility to Human 
Resource Services. The investment choices available under the Western RIFs are de-
signed, implemented and managed in accordance with policies set out by the Academic 
Staff Pension Board and the Administrative Staff Pension Board (Joint Pension Board). 

The University has the right to refuse applications for establishment of a Western RIF 
unless all information and forms are complete, to allow the registration of the retirement 
income fund with Canada Revenue Agency. 

The University has the right to terminate the Western RIF, provided 90 days written no-
tice is given to all annuitants. 

 Powers Of The Northern Trust 
Company Of Canada 

The Northern Trust Company of Canada is the trustee for all retirement income funds. 
Northern Trust must exercise care, diligence and skill in carrying out its duties and re-
sponsibilities. 
Northern Trust has the right to resign as trustee for the Western RIF, provided 90 days 
written notice is given to all annuitants. 

Administration Fees All annuitants will be charged an annual administration fee to cover record keeping, con-
sulting fees, filing fees, transaction processing, communications, counseling, and educa-
tion programs. As of January 1, 2009, the annual administration fee is $930 per annum. 
Effective January 1, 2010 the annual administration fee is $1050 per annum. The fee is 
prorated for the number of months an annuitant participated in the Western RIF during 
the year. Included in this fee is the trustee fee charged by Northern Trust. These fees are 
in addition to expenses charged to investment accounts on a monthly basis, which repre-
sent the investment management and custodian fees. 

The annual administration fee will be re-assessed each year as will the fee payable to The 
Northern Trust Company of Canada. Investment management fees will change as the 
volume of assets under management changes. Annuitants will be notified regarding any 
changes to the overall fee structure with at least 90 days advance notice before they take 
affect. 

Your Decision The information contained in this Plan Summary is intended as general information to 
familiarize you with the Western RIF and its operations, and is subject to the specific 
provisions of the Western RIF documentation and applicable legislation. You are encour-
aged to obtain your own independent financial advice before making the decision to es-
tablish a Western RIF. 



  

  

 

Policy and Governance 

 Executive Summary  The governance of Western pension plans has evolved gradually over the years. Given the 
relatively unique structure of the plan, historical experience, and the changing external 
environment, documentation of governance is warranted. An initial overview of the cur-
rent situation suggests that the size and the defined contribution nature of the pension 
plans imply that significant resources should be devoted toward their management. Also, 
seven key principles (choice, fairness, liquidity, well-informed decisions, responsiveness 
to member preferences, prudence and cost-effective administration) are used to deter-
mine the basic structure of the pension plans. 

The size of the Western pension funds both demands and permits significant resources to 
be devoted to fund management. 

Overview Of The Current 
Situation 

The nature of Western's pension plans eliminates some administrative problems faced by 
defined benefit plans, but also creates additional challenges. Defined contribution plans 
like those sponsored by Western allow members to exercise choice over the way in which 
funds are invested and over the type of retirement income vehicle chosen. This flexibility 
implies that resources must be devoted to communication efforts that help members 
make informed decisions, since members assume the risks associated with these deci-
sions. 

Pension contributions are made by both Plan members and the University based upon 
percentages of pensionable earnings. Plan members may allocate both the University's 
and their contributions among several fund alternatives. In the event that new members 
have not chosen a specific allocation, contributions are allocated to the Default Option 
until the member provides written direction. Effective July 1, 2008, the default invest-
ment option will be the Balanced Growth Fund. 

External managers are hired to manage all pension funds. 

The Balanced Funds are pre-established mixes of the Diversified Bond and Diversified Eq-
uity Fund. 

The Diversified Bond Fund is invested primarily in high quality, fixed income assets of 
various maturity periods from Canadian and foreign issuers. Up to 10% of the fund invest-
ments are in high-yield corporate bond and emerging market debt. A portion of the Di-
versified Bond Fund is indexed to the DEX Universe Bond Index. 

The Diversified Equity Fund includes a variety of asset classes including stocks of large and 
medium capital Canadian companies, U.S. equities and international equities. The re-
gional funds for the bonds and equities (Canadian, U.S. and Non-North American) have 
the same investment mandate as the respective components of the Diversified Funds. 

The Money Market Fund is invested in short-term, high quality fixed income assets. 

Target Date Funds are invested in Government of Canada and Provincial Bonds with 
durations that average out to the time of the respective Target Date. 

The Long Term Bond Fund is invested in high quality, fixed income assets of maturity peri-
ods over 10 years from Canadian issuers. 

The Money Market and some of the bond and equity investments are actively managed. 

The Canadian Equity Fund invests in companies listed on the major Canadian stock ex-
changes. Some of the U.S. equity investments are indexed to the S&P 500 and S&P Midcap 
400 indices. A portion of the Diversified Equity Fund is invested in U.S. small cap compa-
nies while another portion is invested in Global Equities.  
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Policy and Governance 

 The Non-North American Equity Fund invests in the stock markets in Europe, Australia 
and the Far East and will have performance benchmark of the MSCI EAFE.                                       
                                                                                                                                                                      
The Socially Responsible Global Equity Fund invests in stock markets from all over the 
world and will have the MSCI World Index as a performance benchmark.  After an initial 
stock selection is made, some ethical screens are applied to the portfolio by the portfolio 
manager.  For more information about the various ethical criteria used, go to: 
www.uwo.ca/humanresources/docandform/docs/pension/SRI/SRI_Criteria..pdf  

Rationale For Current 
Strategies  

Principles far Western Pension 
Plan Management  

 The Pension Boards are constantly seeking ways to improve returns on mem-
bers'  investments. Past experience with actively managed funds has yielded disap-
pointing  value added results.   Passive management, where feasible and rational, 
should serve to improve on past returns in these asset classes. 

Being able to move in and out of investments quickly is an important feature for in-
vestment of Western pension funds, since many members make this decision monthly. 
Past investments in asset classes such as Canadian venture capital and Canadian real 
estate have not allowed for the liquidity' required by the plan. For this reason, the degree of 
liquidity associated with an asset class will be a principle for consideration in the future. 

Significant changes in the investment environment have occurred recently. There are 
much greater opportunities to use derivative instruments to track specific investment 
alternatives, both within Canada and internationally. These changes have implications for 
both the choice of passive versus active management and for the feasibility of offering a 
wider variety of investment funds for members. 

In the design of the investment options, a modular approach has been used where the 
managers and mandates of special regional funds are the same as the components of 
diversified funds and, in turn, the balanced funds. This design provides choice for members 
that are active in their investment allocation decisions and a preset allocation for members 
who are less active. This design also simplifies the administration and communication of 
the investment options. 

Continuity of internal administration is important. The volunteer and temporary nature of 
the Pension Board membership can create some confusion about the nature and ration-
ale for certain policies. There are inefficiencies created as new Pension Board members 
learn what has happened in the past. With a solid governance structure, these ineffi-
ciencies can be overcome as committee members develop an "expertise" in an area and 
then pass it on to new members. With specific principles defined, new board members 
will have a framework within which the operation of the plans can be reviewed. Board 
members will normally request data and research for their decision making from outside 
suppliers via the Director, Investments. 

The design, governance, and operation of the Western Pension Plans is bound by the 
seven Principles described below. The purpose of specifying these principles is to de-
fine a broad framework within which the plan design can be reviewed and specific opera-
tional decisions can be made. It is important to recognize, of course, that the principles 
themselves may at times conflict. For example, cost considerations may conflict with the 
goal of optimum choice. In such areas of conflict it will be particularly important for the 
Pension Board to exercise good judgment in making the appropriate trade-offs. Despite 
such difficulties, it is anticipated that the act of defining basic principles will be of great 
benefit in helping both present and future Pension Boards to review the overall design of 
the pension plans, to make specific operational decisions, and to assure continuity between 
present and future Pension Boards. 
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Principles  1. Offer members broad and diversified CHOICE of both invest-
ment and retirement vehicles. Flexibility and choice is very important be-
cause it allows individuals to adopt different decisions reflecting their degree of risk 
tolerance, the size and nature of their investment portfolio outside of the Western Re-
tirement Plan, their age and family circumstances, their interest in adopting an active 
asset allocation strategy and their varying need for payments from their portfolio.  

 
2. Maintain FAIRNESS among members in plan operations.  Within 

the constraint of administrative feasibility, the choice of one member should not in-
equitably restrict or adversely affect the choice of another. 

 
3.  Provide investment alternatives which possess high LIQUIDITY. If members 

are to be free to move monies from one fund to another if the portfolios are to be easily 
rebalanced to their established mix and if retired members are arranging for pay-
ments as frequently as monthly,  these funds need to be as liquid as possible. 

 
4.  Assist members in making WELL-INFORMED DECISIONS about invest-

ment and retirement alternatives. If choice is to be meaningful, members must 
be provided clear and comprehensive information about the plan operation, fund 
performance and relevance of plan options to individual circumstances. 

5.  Solicit information about and be RESPONSIVE TO MEMBER PREFER-
ENCES regarding the plan. Communication is a two-way street. If there is to be an 
effective split of responsibilities between the Pension Board and member decision-
making, members not only need to be informed about available options, they must also 
have ample opportunity to express their opinions and desires about how the plan it-
self should be run. 

  6. Use PRUDENCE in assessing and reviewing plan decisions and op-
erations.  The fiduciary responsibility of the Pension Board to use ordinary pru-
dence when dealing with the property of another person is always of critical impor-
tance. Due diligence must be exercised in monitoring and supervising all aspects of the 
administration of the pension plans, managing all anticipated capital market, opera-
tional, legal and reputational risks of the pension and retirement income fund pro-
grams. 

7. Assure COST EFFECTIVE ADMINISTRATION of plan operation. Cost 
is always a consideration. Concerns about costs may limit the extent to which other prin-
ciples may be applied to a decision. 

Intention Of Passive Manage-
ment  

After considerable research into the value added by active management of security 
selection, the current Pension Boards made the following motion: 
"It is the belief of the Joint Pension Board, based upon the survey of research that has 
been done for the Board, advice from the Board's investment consultant, and the Board's 
own historical experience that, in general, active investment management cannot be 
expected to outperform passive management on a risk-adjusted basis. Furthermore, the 
Board recognizes that active management is more costly than passive management. 
Finally, passive management has the advantage of making investment choices 
clearer to members." 

The Board reviews its current selection of investment managers and its future decisions 
regarding investment choices for members in view of this intention. Possible grounds for 
exception to the general principle of passive management would include the following: 
1.  Implementation problems: for some asset classes it may be difficult to adopt a 

completely passive management policy. 
2.  Attractive active management: in some instances there may be good reasons to 

believe that such a manager could achieve out-performance and be easily monitored 
as to effectiveness. 

3.  No clearly attractive passive benchmark available. 
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Joint Pension Board  The Joint Pension Board is a governing body made up of all members from the Academic 
Staff Pension Board and the Administrative Staff Pension Board. For efficiency, the Joint 
Pension Board meets frequently to discuss and set pension policies that concern both 
the Pension Plan for Academic Staff and the Pension Plan for Administrative Staff. The 
Academic Staff and Administrative Staff Pension Boards are sub-committees of the Board 
of Governors of the University. The Pension Boards report to the Board of Governors an-
nually and seek the approval of the Board of Governors for significant amendments to 
the Pension Plans. 

Each of the Academic and Administrative Staff Pension Boards consist of four elected 
members of the respective plans and three appointed representatives of the University.  

Elected members serve four-year terms. Board members receive no compensation, either 
financial or time release, for their effort. 
 
The Board works with internal staff in Human Resource Services and retains outside 
consultants for investment advice, design, actuarial cost advice, as well as legal advice. 
The scope of alternative retirement vehicles has changed dramatically within the last 
10 years. Retiring and terminating members are no longer limited to purchasing an 
annuity, but can choose among Locked-In Retirement Accounts, Life Income Funds, and 
Retirement Income Funds. As the multiplicity of choices (and managers) has increased, so 
has the demand for help in making these choices. 

Conflicts Of Interest  A member of the Joint Pension Board who is a member of the plan may take part 
in discussions and vote on all matters relating to the pension plan, other than matters 
in which the member's interest is not the same or substantially the same as that of other 
members of the plan. 

If a member has any direct or indirect interest, which is not the same or substantially the 
same as that of other members of the plan, in any matter, and that member is present at 
a meeting of the Pension Board at which time the matter is considered, the person shall, 
as soon as practical after the commencement of the meeting, disclose this interest and 
shall not take part in the discussion or vote on the matter. 

Where the Board or Committee is of the opinion that a conflict of interest exists that has not 
been declared, the Board may declare, by resolution carried by two-thirds of the members 
present at the meeting, that a conflict of interest exists, and a member of the Board is thus 
found to be in conflict of interest shall, (a) refrain from taking part in any discussion or 
vote related to the matter, and (b) withdraw from the meeting when the matter is being 
discussed if requested to do so by a majority of members present at the meeting. 

Agendas For Meetings • Agendas and relevant material for each board meeting should be distributed to  
members at least seven days ahead of each meeting to allow sufficient preparation 
time 

• Notice of all pension board meetings are posted on the Pension Plan website 

• Agenda items for each board meeting are based on the plans approved by the Joint 
Pension Board and amended as required 

• When specific motions or decisions are to be made at a meeting, this is to be clearly 
specified on the agenda 
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Glossary 

Active Portfolio Management 
 
 
Actuarial Valuation 
 
 
Actuary 
 
 
Additional University Contribu-
tions 
 
 
 
 
 
Annuity 
 
Arithmetic Average 
 
 Balanced Fund 
 
 
 
Benchmark  
 
 
Bond 
 
 
Deferred Annuity  
 
 
Defined Contribution Plan 
 
 
 
Diversified 
 
 
Derivative Instrument 
 
 
Equities  
 
Equity Risk Premium  
 
Life Income Fund (Old LIF) 
(expired December 31, 2008) 
 
 
 
  Life Income Fund (New LIF)  
(effective January 1, 2009) 
 
 
 
 
 

A style of investment management that seeks to attain returns above a certain market 
standard. 
 
An examination of a pension plan to determine whether contributions are being accumu-
lated at a rate sufficient to provide benefits promised. 
 
A person professionally trained in the technical and mathematical aspects of insurance, 
pensions and related fields. 
 
Additional contributions between 0.5% and 1% of pensionable earnings that have been 
made on behalf of Special members in the Administrative Staff pension plan, in recogni-
tion of their long service and in accordance with University agreements with various 
employee groups. Non-special members also receive 0.5% to 1% additional contributions, 
but they are included in the University Regular calculation. The distinction is made for 
Special Members for administrative purposes. 
 
A series of payments of a fixed amount for the rest of one's life. 
 
Items to be averaged are added and their sum is divided by the number of items. The re-
sult is an arithmetic, or simple, average (or mean). 
An investment strategy which includes securities from more than one asset class and sev-
eral sectors and regions, which diversifies the portfolio, reducing the volatility of periodic 
returns. 
 
A standard measurement of investment performance that other investment returns can 
be compared to. 
 
A security  representing the loan of an investor to a corporation, government or govern-
ment  agency on which interest is paid on a specific amount at a specific time. 
 
An annuity contract that provides for the initiation of payments at some designated 
date in the future. 
 
A pension plan where the retirement income is dependent on the amount of accumulated 
contributions under the plan, and where the on-going contributions to the plan is defined 
by formula. 
 
In the context of retirement savings, refers to a group of securities that have a variety of 
return and risk characteristics. 
 
A financial obligation that derives its precise value from the value of one or more 
other assets (e.g. stocks) at that same point in time. 
 
Refers to ownership of property', usually in the form of common stocks.  
 
The expected spread between the yield of a bond and the return on equities over time. 
  
A Life Income Fund is an investment and payment arrangement for locked-in pension 
funds. An Old LIF provides payments at least annually from an investment fund which 
remains the property of the payee throughout the payment period. Maximum limits on 
the annual payments are based generally on the yield of a long-term government bond.  
 
A New Life Income Fund is an investment and payment arrangement for locked-in pen-
sion funds. A New LIF provides payments at least annually from an investment fund 
which remains the property of the payee throughout the payment period. Payment levels 
are subject to a maximum annual limit determined generally as the greater of the invest-
ment earnings in the previous year and the yield of a long-term government bond. 
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Glossary 

LRIF  
(expired December 31, 2008)      
 
 
 
LIRA  
 
 
 
Locked-In 
 
 
 
Part-Time Member 
 
 
Passive Portfolio 
 
 
Pensionable Earnings 
 
 
 
Regular Account      
 
 
 
Regular Member 
 
 
 
 
RRIF  
 
 
RRSP 
 
 
 
S&P Midcap 400  
 
 
S&P500 

 
 

S&P/TSX (formerly TSE 300) 
 
 
Securities 

 
 

Special Member  
 
 
Spouse 
 
 
 
 

 
 

A Locked-In Retirement Fund is an investment and payment arrangement for locked-
in pension funds. A LRIF provides payments at least annually from an investment fund 
which remains the property of the payee throughout the payment period. Maximum lim-
its on the annual payments are based generally on previous year's investment earnings. 
 
A Locked-In Retirement Account is an investment arrangement for locked-in pension 
funds. The investments are identical to RRSPs except that the funds may only be with-
drawn to purchase an annuity or a New LIF. 
 
Refers to a provision under pension benefit legislation that requires funds set aside in an 
employer pension plan be used only for income during the member's retirement years. 
Locked-in funds cannot be refunded in a lump sum payment on or after retirement. 
 
Employees who have qualified for and elected to join the plan and are not Regular full-
time members. 
 
A style of investment management that seeks to attain the performance of a certain 
market standard or benchmark. 
 
For full-time members, the amount of regular annual compensation payable to a person; 
for part-time members, the total compensation paid to the person.  These are the earn-
ings on which contributions are based. 
 
A pension account that holds all accumulated required contributions made by the mem-
ber and their employer on the member's behalf, in accordance with the terms of the plan 
and the member's direction. 
 
An academic employee whose appointment is on a full-time basis for a term of one year or 
more or an administrative staff employee whose employment is for a continuous period 
of 12 months or more where the termination date cannot be identified and who works 
the normal workweek hours in excess of 24 hours. 
 
A Registered Retirement Income Fund is a payment arrangement for funds accumulated 
in a RRSP or for non-locked-in funds accumulated in a pension plan. 
 
A Registered Retirement Savings Plan is an investment account that is permitted under 
the Canadian Income Tax Act. Contributions to RRSPs are tax deductible and investment 
income accumulates tax free. Tax is paid on all cash withdrawals from RRSPs. 
 
Standard & Poor's value-weighted index of 400 mid-size U.S. companies is a series of 
numbers, the ratios of which represent the change in value of stocks of those companies. 
 
Standard & Poor's value-weighted index of 500 large U.S. companies is a series of num-
bers, the ratios of which represent the change in value of stocks of those companies. 
 
A value-weighted index of numbers, the ratio of which represents the change in value of 
the stocks of large companies traded on the Toronto Stock Exchange. 
 
Notes, stocks, treasury bills, bonds, etc. or any certificate of interest for receipt of or right 
to purchase any of the foregoing. 
 
An Administrative Staff member who was employed on or before May 1, 1974 and is 
entitled to a minimum guaranteed annual pension determined by formula. 
 
A person to whom the member is married or is not married but the member and that 
person have been living together in a conjugal relationship continuously for three years or 
in a relationship of some permanence if they are the natural or adoptive parents of a 
child. 
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Statement of Investment         
Policies and Procedures 
 
Stocks 
 
 
 
Voluntary Account       

A document that outlines the employer's investment policies and limitations with re-
spect to pension plan investments which is filed with governing authorities. 
 
Securities issued by corporations for the purpose of raising capital which represent an 
ownership interest in the corporation. The investment may provide dividend payments 
and capital appreciation. 
 
A pension account that holds accumulated contributions that have been made by a 
member, above what was required to be contributed to the member's regular account 
(including transfers in from RRSPs and other registered plans). Some of the funds in a 
voluntary account maybe locked-in if they have been transferred from another Employer. 
The voluntary accounts also include additional locked-in university contributions for 
Special Members.  
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Any views or opinions expressed herein are not to be considered as representations by the 
University or advice to buy or sell any inverstment.

We are interested in your opinion regarding the pension plan design and administration. Please do 
not hesitate to contact a member of the Joint Pension Board or contact Human Resource Services 

to share your ideas and to ask questions.


