JOB EVALUATION APPEALS COMMITTEE PROCESS

July 14, 2005

1.
The Appeal Form will be agreed to by both the University and the Union and will be made available on the Human Resources web site.

2.
When an appeal of an evaluation decision by Human Resources is received, Human Resources will confirm in writing that the appeal has been received and it will be referred to JEAC to be heard at an upcoming regularly scheduled meeting.  The written confirmation will be copied to 
the UWOSA office and the other party involved and will indicate that any written submissions will be provided to both parties.  Human Resources will facilitate the process by scheduling the meetings.  Human resources will distribute all of the material received with the appeal to the University representatives of JEAC and UWOSA will distribute the same material to the UWOSA representatives of JEAC.  The Appeal Form and Position Description Questionnaire (PDQ) shall be referred to JEAC without the removal of identifying information such as names, titles and departments
3.
Written submissions as per Article 44.05 shall include any information that clarifies the information that exists in the PDQ.  Copies of job postings of other positions will not be considered as the position under appeal is compared against the benchmark positions in terms of its relative ranking.  As well, performance reviews and letters of reference are not relevant information for JEAC as it is the position that is reviewed, not the incumbent and their performance therefore this information should not be submitted.
4. 
New information that is not referenced in the PDQ and therefore was not considered during the evaluation of the position being appealed will not be considered by JEAC.  JEAC will return the appeal to both parties and direct resubmission of a new job descriptions to Human Resources with the new information included.

5.
If any member of JEAC has a question requiring clarification in the PDQ, the question will be submitted by the Co-Chairs for the appeal and will forwarded electronically to both the Dean/Budget Unit Head (or designate) and the incumbent.  All responses received by the Co-Chairs will be copied to both parties and this response will be forwarded to all members of JEAC.

6.
In the case of the Dean/Budget Unit Head (or designate), Human Resources will clarify the immediate supervisor outside of the bargaining unit who assigns, directs and evaluates the work of the individual so questions can be directed appropriately.

7.
When the JEAC decision is communicated to both parties by the Co-Chairs, a copy of the PDQ and any written correspondence relating to the specific appeal will be sent to the parties involved.  If JEAC provides a list of reasons/recommendations they will also be communicated to the parties.


APPEAL OF POSITION CLASSIFICATION FOR EMPLOYEES COVERED 


BY UWOSA COLLECTIVE AGREEMENT

(Reference Collective Agreement Article 44)

Attention: Job Evaluation Appeals Committee

(A)
Contact Information:
Name of person requesting appeal:  ____________________________________________

Title: _____________________________________________________________________

Phone: ___________________________________________________________________

Email: ____________________________________________________________________

Department: _______________________________________________________________

(B)
Position Information:
Current Incumbent:  _________________________________________________________

Current Classification:  _______________________________________________________

Classification Being Appealed:  ________________________________________________

Date Evaluation Results Letter Received: ________________________________________

(C)
Information Required For Job Evaluation Appeals Committee 

Reason for the appeal:  ______________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

Supporting Information (Optional):

(Attach an additional page if more space is required)

(D)
Approvals:

Signature of Person Appealing: ________________________  Date: __________________

The appellant shall send one copy of the material to Human Resources and one copy to JEAC c/o UWOSA.
2002/05/27
