DATE
PERSONAL & CONFIDENTIAL

NAME
ADDRESS
Dear FIRST NAME,

On behalf of the University, I am pleased to confirm our offer of term employment for the position of TITLE in the DEPT, effective START DATE and will end date of END DATE.  A copy of your job description is enclosed.  

Your monthly salary will be $SALARY.  Salaries are paid on the second last working day of the month and are deposited directly into your bank account.  Your position has been evaluated at SALARY GRADE under the salary administration plan.  Please note that your regular hours of work per week will be HOURS OF WORK. Your vacation entitlement will be in accordance with the Employment Standards Act. 

In this position, you are a member of the University of Western Ontario Staff Association (U.W.O.S.A.), therefore, you will pay union dues as required by the Union.  As a member, you are entitled to all provisions of the collective agreement that apply to Term employees. 
This letter will serve as notice of termination on ((end date of employment)).  However, the University may terminate your employment prior to this date in accordance with Article 42.08 and Appendix A of the collective agreement.
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FIRST NAME, if you are prepared to accept this offer of employment please sign below in the space provided and a copy of this letter will be returned to you. 

Sincerely,

NAME 
TITLE
Encls. 

c.c.
Human Resources
I have read and understand the conditions of the offer of employment set out above and I accept the University’s offer.

____________________________

__________________________________________

Date





Signature

