DATE 

PERSONAL AND CONFIDENTIAL

TO: 
NAME

Re: 
 Offer of Employment for Summer Student Work
Dear FIRST NAME,

The University is pleased to offer you employment in the position of SUMMER STUDENT I (V9506) OR SUMMER STUDENT II (V9507) OR SUMMER STUDENT III (V9508) on the following terms:

1.) Rate of pay and benefits:  You will be paid $HOURLY AMOUNT per hour less the applicable deductions.  In addition to your hourly rate, you will receive the 4% vacation entitlement as provided for in the Employment Standards Act.

2.) Hours of work:  These will be determined by the job requirement you are asked to perform.  You may be requested to work a full work day, a shortened day, on an on-call basis or a combination of these.  
3.) Length of Employment: Your employment will commence on START DATE and end on LAST DAY TO WORK. 

This contract will serve as written notice for this date.

 4.) Key Accountabilities:

a) *** IN THIS AREA PLEASE OUTLINE THE KEY OUTCOMES OR DUTIES (3 TO 5) FOR THE POSITION.
b) 

c)

5.) Obligations:  During your employment, you will report to INSERT SUPERVISOR’S NAME or such other supervisor as the INSERT DEPARTMENT NAME may direct.  You will be expected to carry out the duties assigned to you in a competent and efficient fashion.  If you have any problems or questions you will be expected to bring them either to your supervisor, or if your supervisor is not available, to another supervisor.

Either you or the University may end the contract for any reason by giving appropriate written notice of termination as outlined in the Employment Standards Act.  In the event cause for termination without notice exists, the University may terminate the contract immediately.
If you have any questions respecting any of these terms, please contact INSERT SUPERVISOR’S NAME (EXT #).  If you are prepared to accept this offer of employment, please sign below in the space provided and a copy of this letter will be returned to you.  We look forward to you joining our team.

Sincerely,

LEADER’S NAME

LEADER’S TITLE

Check the box and sign below to confirm following statement is accurate:

□
I am currently registered as a full-time student, having completed a full-time term as of April in the current calendar year, and anticipating returning for a full-time term in September in the current calendar year.  I recognize that any hours worked up to full-time are allotted on the understanding that I will be returning as a full-time Student in September of the current calendar year.  I have read and understand the terms of the offer of employment set out above and I accept the University’s offer.  

____________

_____________________________________________________                                                                                   

Date



Signature 

