SAN Instructions for a UWOSA to UWOSA Temporary Assignment

Action Code: HIR

Reason Code: SEC

Job Title: New job title

Job Code: New job code

Appt End: Temporary assignment end date

Job Status: TF

Std Hrs: 1

Vacation: None

Amount: Difference between new pay and old pay

Account Code: New account code

Comments: Secondment to (new position title). Permanent position is (old position title).

* Please Note – If there is no increase in salary write “None” in the Account Code section and $0 for the Amount.

