Probationary Performance Assessment 

	Employee Name:
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Date of Assessment:

Supervisor: 


	Department, Faculty or School:


	Position Title:



	Attendance/Punctuality Satisfactory?     Satisfactory  □    Needs Improvement  □
If improvement is required please comment:



	· Position Description Reviewed


	· Role Accountabilities and Required

Outcomes Reviewed

	PROGRESS:  

· Job Performance Expectations Met – Probationary Period Successfully Completed.

· Expectations Not Met – Contact your HR Consultant for next step
     


	EVIDENCE OF REQUIRED COMPETENCIES (list competencies):
□  Demonstrated (if applicable)                            
□  Emerging (if applicable)                           
□  Required Development Opportunity(if applicable)
        


	
DEMONSTRATED ALIGNMENT WITH WESTERN VALUES:
□  Demonstrated (if applicable)                            
□  Emerging (if applicable)                          
□  Required Development Opportunity (if applicable)



	COMPETENCY DEVELOPMENT PLAN (including the estimated completion date):



	ASSESSMENT DISCUSSED WITH STAFF MEMBER
DATE


SUPERVISOR
	ASSESSMENT READ AND DISCUSSED WITH SUPERVISOR

         DATE   


STAFF MEMBER

	Please return completed Probationary Performance Appraisal Form to the attention of “Staff Relations” in Room 5100, Support Services Building. 


Employee #:

















