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PERFORMANCE APPRAISAL




THE UNIVERSITY OF 
ADMINISTRATIVE STAFF


WESTERN ONTARIO

	SURNAME
	GIVEN NAME
	JOB CODE


	Faculty or School
Department:
	Classification Or Title: 

Date Appointed To Position:
	

	Supervisor:
	Appraisal Date:
	Return to Personnel By:

	Note:The person whose performance is to be reviewed should also complete a copy of this form in advance of the appraisal interview in order to encourage a meaningful two‑way discussion. 

Before Completing this Form:



	Please Consider:
Please Review:
	1. What results should be achieved from this appraisal? 

2. The staff member's contribution. 

3. Is this person working to full potential? 

4. What further training is needed? 

1. The current position description for an up‑to‑date list of major duties. 

2. What objectives should be mutually established to insure continued progress.

	OVERALL APPRAISAL (to be completed last) 



	STAFF MEMBER'S COMMENTS


	I have discussed this appraisal with the staff member (supervisor) 


_____________
______________________

Date


Supervisor


	I have read and discussed this appraisal (staff member) 


_____________
_________________________

Date


Staff Member


FORM PR 96 2803C 12/76
	Progress And Accomplishments
Has there been progress since the last review? Please explain. 



	Has The Staff Member Made Any Special Contributions To The Faculty/department?

Be specific, using facts, figures, and examples.



	What Are The Staff Member's Strengths?
Qualities that will aid his/her growth.



	In What Areas Can Improvement Be Made?
Be specific and set objectives for improvement. 



	Program For Future Development 

What is being done now or could be done in future to develop this staff member?



	Health and Safety Leadership, Responsibilities, Conduct and Awareness 

Comment on applicable Health and Safety behaviors and applications of UWO policy and procedures.



	What Are The Staff Member's Concerns About The Position?
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