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REQUEST FOR QUOTATION

FOR:_____Name or brief description of the equipment________


If you have questions about this document please contact:  


The University of Western Ontario


Department:

Name:

Phone: 

Fax: 

Email: 


Quotations are due back to the above person by:

Date:____________________

Time:____________________


THIS IS NOT A PURCHASE ORDER

Instructions:

2 The NSERC Applicant is to fill in the information in the areas that are highlighted yellow.

3 Quotations will not be considered unless this document is returned completed, and signed. 


4 If unable to quote, please return form advising to that effect.


5 Western reserves the right to accept or reject all or any part of this quotation.


6 Complete a quotation for the goods or services listed in Section 1. 

7 (Please complete these forms and attach to your own company quotation)


8 Respond to the Terms & Conditions in Section 2.

9 Complete the Questionnaire in Section 4.
10 Sign the acknowledgement in Section 5.

Section 1: Product or Service Description 



1.01
Please provide a quotation on the following items:

	
	Description
	Quantity
	Unit Price
	Total

	A
	Include the name of the item being purchased; if you require more space to list or describe your specifications additional information please refer to section 3.
	___
	
	

	B
	_________________________

_______________________
	___
	
	

	C
	______________________________
	___
	
	


2.4 Responses will be accepted by mail, fax and email, however Western is not responsible for the successful transmission or non-receipt of any submission. (E-mail is preferred)

2.5 Supply of the most current release of equipment/software offered, including installation, acceptance testing, where applicable, are requirements. Any new releases within 90 days of delivery must be offered to Western in exchange free of charge. If you wish to quote demo or used equipment this must be clearly stated and priced accordingly.


2.6 Please provide detailed specifications for your proposed unit and related options, listing physical dimensions, overall weight, size, electrical, plumbing, physical space required, range of movement if applicable, and other necessary utility requirements, or support equipment, etc.  

2.7 Proponents must specify if any of the new version or release, either the equipment model, hardware or software, as identified in their RFQ response will be provided to Western free of charge if a new equipment model, hardware or software version or release is brought to market within nine (9) months  after acceptance of the equipment model, hardware or software by Western. 

Section 2: Terms and Conditions 

2.01  
Western reserves the right in its sole discretion to request clarification and/or further information from one or more Prospective Suppliers after closing without becoming obligated to offer the same opportunity to all Prospective Suppliers.
2.02   Western will follow a ‘Best Value Analysis’ for evaluation of quotations. Including Value and Service.  Following evaluation of all quotations, Western may enter into negotiations with the Prospective Supplier who offers the best overall value to Western.
2.03   Western reserves the right in its sole discretion to negotiate modifications to any quotation received without becoming obligated to offer to negotiate with any other Prospective Supplier(s).
2.4 Western is not responsible for any expenses incurred by a Proponent in preparing and submitting a response to this RFQ.

2.5 Western will not accept prepayment terms.

2.6 Any purchase order resulting from this RFQ will be subject to Western’s  Purchase Order Terms and Conditions which are available on the web at http://www.uwo.ca/finance/purchase/terms.pdf  in addition to the terms and conditions outlined in this RFQ.

2.7 The Province of Ontario allows the University an exemption on sales tax for equipment that is designed for use in research and where we are using the equipment for research. In your response please indicate if your equipment has been 'designed by the manufacturer for use in research' and any special qualities or design features supporting this. Note: This equipment may be used for purposes other than research, but it must have been designed by your company 'for use in research' to qualify (see Section 3).

Section 3


	Item 1 - Specifications



	Item 2 - Specifications



	Item 3 - Specifications




Section 4 Questionaire 

	No
	Questions to be answered and returned with your quotation. (Where Applicable)
	Answer
	Comments

(Proponents may add additional comments in this section)



	1
	Quotation in Canadian Dollars?
	
	

	2
	Is the electrical equipment CSA or equivalent approved?
	
	If equipment is not approved, what is the approximate cost to obtain CSA approval?

	3
	Are Controlled goods involved (e.g. radioactive, alcohol, hazardous)?
	
	

	4
	If yes to item 3 above have you included a MSDS? 
	
	

	5
	Are Permits or other certification required?
	
	

	6
	Have you marked "Confidential" all aspects so considered?
	
	

	7
	Are your warranties clearly described? 
	
	If the equipment purchased is modified in any way by the end user, is the warranty still valid? 



	8
	Will you offer a demonstration of equipment in London (i.e. Western), if required? 
	
	

	9
	How long is your quote valid for?  Since this is for a grant application, the quotations should be valid for at least 9 months.
	
	

	10
	Are your transportation terms Free-On-Board (F.O.B.) to Western? Includes in-transit insurance?
	
	Please provide a cost estimate of the transportation costs

	11
	Have the Preventative Maintenance and service agreements been included in the quotation?
	
	

	12
	Is training required –included in the price?
	
	

	13
	Is licensed software required and are updates covered in your quotation?
	
	

	14
	Are extra licenses required for off instrument analysis, where applicable? Price?
	
	

	15
	Are there any services required – electrical, cabling, water pressure, temperature, etc? Quotation to specify.
	
	

	16
	Does the equipment need installation, if so, please indicate the cost?
	
	

	17
	Is a Parts list required and included in your quotation?
	
	

	18
	What is your delivery lead-time?
	
	

	19
	Where is this product serviced from?
	
	

	20
	Have you included your specification information?
	
	

	21
	Please indicate your payment terms i.e. 2%/10 days net 30 days or net 30 days?
	
	

	22
	If quotation covers multi years, have you indicated period of fixed pricing and a formula for price adjustments thereafter?
	
	


Section 5 Acknowledgement

________________________


____________________________

Company Name






Date

I/We 




 the undersigned HEREBY DECLARE AND ACKNOWLEDGE:

THAT I / WE have examined, and agree to, the terms and conditions contained in this RFQ and standard terms and conditions at http://www.uwo.ca/finance/purchase/terms.pdf .

THAT full disclosure has been made of any conflict of interest or potential conflict of interest. Please refer to Western’s Conflict of Interest Policy 3.4 available at http://www.uwo.ca/univsec/mapp/section3/mapp34.pdf .

THAT I/WE have marked as “Confidential” all information so deemed by us.

Contact Information:

Address: 
 _______________________________________________

Phone:

_________________________

Fax:

_________________________

Email:

_________________________

Signature: 
_________________________

Date

_________________________

