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PURCHASING AND ACCOUNTS PAYABLE INQUIRY

Purchase Order Inquiry.

Purchase Order Activity Summary.
Voucher Inquiry (Accounts Payable).
Payment Information Inquiry.
Vendor Look Up

agrwbNhpE

Objectives By the end of this exercise, you will be able to:

I Usethe APInquire and POInquire Panels;

I Perform Common Queries;

I Understand effective search techniques; and
I Find Vendor addresses and phone numbers.

1. Purchase Order Inquiry.

This exercise shows you the information you can view when you select the POInquire
panel. Y ou can view PO Header information such as buyer, PO type, currency, payment
terms and totals. Item details such as quantity, unit price and description can be viewed
through the Line Inquiry panel. Y ou can scroll through al the items on a PO without
leaving this panel. The emphasis of the Distribution inquiry is on the chartfield
combinations charged on a Purchase order.

The Comments Panel displays the comments specific to a Purchase Order (similar to PO
notes in the FL/FR system). For each comment, the panel shows whether the comment is
related to the Line or the Header of the PO and whether it was sent to the vendor.

Activity #1

1. Navigate as follows:

Start Uuwo
Financia-General

PO Inquire Purchase Order
Header
Update/Display
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6.

Business Unit w4
Purchase Order: [
Purchase Order Date: ,—

Purchase Drder Reference: |

Vendor |D: '—

Select Business Unit UWO.
Enter 964753 in the Purchase Order field.
Click OK.

View the Header information.

= Financial General - POInquire - Purchase Order ﬂ

Start File Edit Use Glinquire APlnquire POlnquire ¥iew Help
slel@ix| B0 alals] sl ==] == deles] #lv]2le o]
Header | Header2| Liness | Ling Detailsl Schedulel Distrib | Distiib 2| Commantsl
‘ Unit: w0 PO: 964753 Chng Order: Yendor: LO4E00

PO Date: 05/14/1335 HD Ul

Status: Dispatched Merch Amt: 16539

Receipt Status: Mot Recyd (AT

BCM Status: Valid Uz L

PO Type: General Dverall: 20519

Buyer: Gignac..lackie

PO Ref:

Pay Terms: M30

Currency: CaD Rate Type: AR

Bill Addis: w0

|Header | Update/Display

Click on the Lines Pandl to see all the items on this Purchase Order.
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8.

= Financial General - POInquire - Purchase Order hal =
Start File Edit Use Glinquire APInquire POlnquire View Help
elelex D= akEE] slel ==l S=] xElelE] #elzl el
Headerl Headsr 2 Lines | Line Detailsl Schedu\el Distriby I Distrib 2| Commentsl
‘ Unit:  Uw0O PO: 964753 Chng Order: VYendor: LO4600 ‘
Line ltem UoM FO Qty Merch Amt Status 3
1 Personal Shredder Model # 75x EA 1.0000 13999 Active
2 Semice Conbract EA 1.0000 50.00 Active
\Lines |Updataf’D\spIay

Click on the Distrib Panel tab.

= Financial General - POInguire - Purchase Order ﬂ g
Start File Edit Use Glinquire APInquire POInquire Yiew Help

sle@x] Bl=] o] ele] =[=] 2= XE[E[5] e[ 9]

Header | Header 2| Lines | Line Dietais | Schedule  Distrb IDislrinl Comments |

‘ Unit:  UwD PO- 964753 Chng Order: Vendor: LO4600 ‘
[+]
Line: 1 Item:  Personal Shredder Model # 75 Item 1D: ‘ =
+
Schedule: 1 PO Qty: 1.0000 Merch Amt: 13999 ‘
Dist: 1 Status: Open |
PO Quy:  1.0000 Amt: 133,99 Location: w0
Chrg BU  Acct Fund Org Program Sub-Cls BY  Project/Grant
Uwio Bz2000 2 370500 15933 RO709402
Stat: Chartfield Status: Walid
. : + [+
BCM Status: '  “Walid Budget Check Post Amk: 133.99
Post Status: D BCM Amount: 13353 BCH Total:
| Distrib |Update/Display s

the Distribution panel.

The Business Unit, PO number and Vendor ID are pulled in from the Header
Panel. The quantity and description are pulled in from the Lines panel. The price
is pulled in from the Schedule panel. The chartfield combination is pulled in from

Scroll down the outer elevator bar to see the distribution details for the second

item on the PO.
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order with asingle line item.

single chartfield combination.

The relative size of the button on the outer elevator bar reflects the number of
lines on the PO. A small square button at the bottom of the bar, represents an

Similarly, the inner elevator bar reflects the number of distributions for the PO
line. A small square button at the bottom of the bar, represents aline with only a

9. Click on the Comments Panel tab.
= Financial General - POInquire - Purchase Order ﬂ
Start File Edit Use GLInguire APInquire POlnquire Process Yiew Help
Bl& @ x| Bzl EEE el os] S5 R Bl el g
Header | Header 2 | Lines | Line Details | Schedule | Distrb | Distib2  Comments |
Unit  UwW0O PO: 964753 Chng Order: Vendor: LO4&00
E Type ﬂ Ship To Yendor E
1 Header = Service Contract expires Apil 30, 2000 per Quote +
#E643204
| Commerts |Update/Display
10. Click on the Header Panel tab to return to the first panel.
11.  Click |Z| to cancel.
12. Click to inquire on another PO.
13.  Enter Purchase Order Date 981201.
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Thiswill narrow your search to inquire on only those Purchase Orders with a PO
date of December 1, 1998. Y ou can also select all Purchase Orders for a specific
vendor by Vendor ID. Vendor numbers that were assigned before Peopl eSoft
have been retained. This number will be written on your departmental copy of
the PO which will be returned to you after it has been processed by the
Purchasing Department.

14. Click OK.
15. Double Click on 972975.

16. Click on the various tabs across the top and view the type of information that is
contained in each panel.

17.  Click 'El] and [#l| to scroll through the list of Purchase Orders that meet the
same search criteria (ie. PO=98/12/01).

18. Click |Z| to cancel.

2. Purchase Order Activity Summary.

The PO Activity Summary lets you review the accumulated activities for a PO including
invoices processed and payments made. This pand is actually made up of four sections
from the top-down to create a sequence of actions.

On the top part of the panel, you can scroll through al the line items of the Purchase
Order to see the item description, quantity and amount from the PO. By clicking on the
Fetch button, this panel retrieves the second part of the panel which summarizes al the
activity for each PO Line.

If the PO has been invoiced, the details can be viewed by clicking on the Invoice bar. Here
you can see the total invoiced amount (excluding taxes and freight) received for this PO.
Thisisthe third section of the panel and brings in the amounts on each invoice with its
voucher number. (In PeopleSoft, a voucher is any document that needs to be paid.) The
PO details associated with the voucher display and the appropriate drill-down button

appears.
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The fourth section provides alink directly to the voucher screens to view the taxes and
line detail of the invoice(s). You can drill down to the voucher source on-line document
by selecting the Go To Voucher button. This voucher inquiry is linked to the Payment
inquiry.

= Financial General - POInquire - PO Activity Summary ﬂ
Start File Edit Use Glinguire APlnquire POlngquire Process Yiew Help

elgl@x| 2= =EE = @ Sl= kzlel®| ®lv4e g

PO Activity Surmary |

‘ Unit:  Uwi0 PO: 964753 Vendor: LOND OFFI -000 PO Status: Dispatched
[+
Line Item ID Item UOM Order Oty Order Amt =
1 Personal Shredder Model # 75 EA 1.0000 $139.99
Receipt Invoice ~
Aty Revd: 0.0000 Aty Inved: 1.00
Oty Accphd: 0.0000 Amt Inved: $139.99 s
[+
Sched BU AP Youcher ID Line Bty | iced Amt | iced =
x 1 /0 00000001 1 1.00 $133.93 —
[+
l=
rGo To

| PO Activity Suramary | Update/Display

Activity #2

1. Navigate as follows:

Start Uuwo
Financia-General

PO Inquire | PO Activity Summary
Update/Display

Business Unit [uwo] 4]
Purchase Order: [
Purchase Order Date: ,— /—IEdit Do
Purchase Drder Reference: | - -
Vendor |D: '—

2. Select PO 964753 dated May 21, 1998 to Londex Office Products, Vendor 1D
L O4600.
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3.

8.

Click on Sparky . [Sparky is a dog whose job is to fetch data]

Click on the Invoice bar | Invoice ] .

Click on the checkbox beside the voucher.

Click to go to the Voucher Inquiry panel.

Click on the checkbox on the bottom line of the VVoucher Inquiry.

i Enter Youcher Information - Inquire - Youcher hal =
Start  File Edit [nquire Yiew Help

Blel@x| cl=l Bl el o= @] dee] el )]

Woucher [nguiny I

‘ Unit:  Uw0O Voucher: 0000000 Invoice: 9133319 |

Vendor: LO4E00 Londex Office Products Posted

ShortN ame: LOND OFF -000 Date: 05/21/1335

Gross: 21845

Dizcount: 0.00 Uze Tax: 0.00 Dus: 07/15/1338

Freight: 0.00 VAT: 1330 Disc due:

Sales Tax: 15.20 Balance: 0.oo

Line ltem ID Quantity UOM Unit Price Description Amount
1 1.0000 EA 125.99000 Personal Shredder Mod 133.95
2 1.0000 EA 50.00000 Service Contract 50.00

Account Papyment To Date Amount Status Vchi Portion

[J MNTCDN 0000002 LOND OFF -000 07 /06/98 218.43 CAD Paid 218.43

\Voucher Iquiiry |Updataf’D\spIay

Click on the checkbox on the bottom line of the Payment Information Inquiry.

i Enter Voucher Information - Inquire - Payment Information bl |2
Start  File Edit [Inquire Yiew Help

clelex] B ol sle] (=] am] dE[e®] * s[4 @]

Payment Infarmnation |

‘ SetlD: w0  Bank: MNTRL Account: CON  0000-747 Reference: 0000002 ‘

Remit to: LO4&00
ShortName: LOND OFF -000

Londex Office Products
2018 Mallard Road. #14
Hyde Park. OW WEH BLE

Amount: 218,43 Can Dollar Created: 07/06/1938
Dated: 07F06/1938 Cleared On:
By: Manual Reconciled On:
Payment Status: Paid D ays outstanding: o
Po=t Status: Unposted
Cancel Status: Mo Cancel Action
Comments: %
Unit Voucher Invoice Doc Date Paid Amount Dscnt[Lost)
O uwo 000000071 9133319 07/15/1998 218.49 0.00
| Papment Infarmation \ Update/Dizplay %
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9.

Close the Voucher Inquiry panel (double click on staple E' in the top left
corner).

Restore the PO Activity Summary (double click on %& ).
PO Activiby
Surnmary

Click |Z| to cancel.

If you are viewing a Purchase Order through the Purchase Order Inquiry Screen
and want to see if an invoice has been received and/or paid, you can navigate
immediately to the PO Activity Summary without having to enter the PO
number again. To do this, from the Purchase Order Inquiry Screen, click on PO
Inquire, PO Activity Summary, Update/Display without clicking on the cancel
button between the two inquiry panels.
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3. Voucher Inquiry (Accounts Payable).

There are four voucher inquiry panels and one payment (cheque) inquiry panel. The four
voucher inquiry panels form a group; they are accessed through a common Query panel
and, once one of the panels has been selected, you can move between the panels by using
the next panel button and the previous panel button .

The Payment Information query is not part of the voucher inquiry group and is accessed
through a separate Query panel. The Payment Information panel and Voucher Inquiry
panel include links to each other in order to provide easy access to the related
payment/voucher information.

Activity #3

This activity assumes that you have already navigated to the menu that you will be using
for the Accounts Payable inquiry. This screen will include the APInquire option in the
white menu bar at the top of the screen. As previously mentioned, there are four voucher
inquiry screens and each of these screensis accessed in a sSimilar manner.

1. Click on the APInquire option in the white menu bar.
2. Click on the desired query from the drop-down menu. This list will include:
Voucher

Voucher Detailed Charges
Voucher Accounting Entries
Voucher Vat Details

3. Regardless of the option selected from the drop-down menu, you will see the
following screen:

Business Unit: ILI'\AI"I]| EI
Voucher 1D: I E

Invoice Number: I
Short Yendor Name:l
Wendor 1D: I

Name 1: I
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Y ou can narrow your search to inquire on only those Vouchers from a specific
supplier (either by name or by Vendor I1D) or for a specific invoice number. If
you know the Voucher number that you wish to inquire on, you can enter the
number in the Voucher ID field.

4, Inquire on the vouchers for Biotrol International, Vendor ID 138032.

5. Highlight and Click Select or double click on VVoucher 00002224.

6. Click to move to the next voucher in the list that meets your search criteria
(ie. Vouchersto Biotrol International).

7. Click E to cancel.

Activity #4
1. Inquire on Invoice 110645.

2. Click and to move to the four panelsin the VVoucher inquiry group.

= Financial General - APInquire - Youcher ﬂ
Start File Edit Use GLinquire APlnquire POlnquire Process Yiew Help
Bl& @ x| ElEl EaEE| ElE o SE XEEl®] #2412 2]
“Youcher Inguiny |
| Unit: w0 Voucher: 0000s692 Invoice: 110645

Vendor: 117925 P wizards Fosted
ShortName: PC w24 -000 Date:  1333/08/06
Gross: 387875
Discount: 0.00 Use Tax: 0.00 Due: 1338/09/15
Freight: 000 WAT: 2A375 Disc due:
Sales Tax 0.00 Balance: 0.00
Line Item ID» Quantity UOM Unit Price Description Amount | |1
1 1.0000 EA 350.00000 upgrade to 6.5 Gb hard: 350.00
2 1.0000 EA 3.275.00000 Pertium 400 system 3275.00 | 15
Account Payment To Date Amount Status ¥chr Portion | 1
O MNTCDN 4002266 PCWIZA 000 98410428 8.751.30 CAD Paid 3878.78
i
|Voucher Inguir |Update/Display
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= Financial General - APInquire - Youcher Detailed Charges n
Start File Edit Use GlLinquire APlngquire POlnguire Process Yiew Help

gl g @ x| B2 aleE = == SE] zm|E]®] ezl @)

Charges |
Unit: L0 In¥oice: 110645 Vendor: P Wizards
Voucher:  0000BES2 Date: 1998/08/08 1D: 117325
Gross Amt: 387875 CAD Sales Tax: 0.oo
Discount: 0.0 Use Tax: 0.oo
Freight: 0.00 ¥AT on Youcher: 263,78
VAT Not on Youcher: 0.oo

.

Line Description M erchandize Amount

1 upgrade to B.5 Gb harddiive 350.00
Line GL Unit Account Fund Org Program Sub-Clz BY Prij/Git Amount n
1 Uw0  B22000 2 371800 1933 R2333a01 350.00
L
[+ 3
|Charges | Update/Display

i Financial General - APInqui ¥oucher Accounting Entries
Start File Edit Use GLinguire APInguire POInquire Process View Help
Bl &@ %l El=] EEE BE B 52 dEE®] +#lels2 2
‘“Woucher Accounting Entries |
Unit: uwo Invoice: 0645 Yendor: Pe Wizards
Youcher: 00008632 Date: 1998108406 1D: 117925
Journal Template: ACCRUAL Distribution Status: Dist _‘
Type GL Unit  AFFl Account  Fund Org Sub-Cls Amount 3
2 1 w0 B22000 2 7800 327800 CAD
Program: PritGrt:  pocasan
YAT Input Mon-Fiecoverabl U0 £22000 2 371500 ¥565 CAD
Program: PrifGrt:  ooasan
¥AT Input Recowerable uwo 012535 1 000000 15260 CAD | |—
Program: PritGrt: j =
+ (4
| Woucher Accounting Entries |Update/Display
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|'start File Edit Use GLlnquire

= Financial General - APIng

APInquire  POlnquire

- Youcher VAT Details
Process

View Help

H| &8 %]

AEE ® e x| SE XEER *e]sE

Youcher VAT Detals |

'
0000RESZ

Unit: Invoice:

¥oucher: Date-

1106 45
1392/02106 1D-

Yendor:

FreWizards
17326

Gross Amount: 387875 Entered WAT: 25375 ¥WAT on Invoice: 25375
Discount Amount: 0.00 Calcul ated ¥AT: 25375 ¥AT Not on Invoice: 000
Freight Amount: 000 Tazable Amount: 3625.00 Recowverable YAT: 170.00
Calculation Type:  Exclusive GrossdNet: Gross Include Freight:
Line Merchandise Amt Type ¥AT Code Recovery Pct _1
1 /000 PURC  GETT 000
Lime Merchandise Amt Tazable Amount Calculated YAT ¥YAT on Inv ¥YAT Not on Inv  Recoverable
1 350,00 360,00 24.50 24.50 0.00 14
[
=

[Woucher VAT Detalls

| Update/Display
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4. Payment Information Inquiry.

Payment inquiries are accessed in a Similar manner to voucher inquiries.

Activity #5

1. Click on the APInquire option in the white menu bar.

2. Click on Payment information.

= Update/Display — Payment Information

Bank SetiD: uwo
Bank Code: I
Bank Account: I

Payment Method: I

Paymant Rafaranca: I

Name 1: I

Remit Setid: | B
RAemit Yendor: I

Bank Account i: I u

3. Enter Cheque number 4005213 in the Payment Reference field.

4. Click OK.

= Financial General - APInquire - Payment Information
Start File Edit Use GlLInquire APlnquire POlngquire Process View Help

g8 x| = aEE &5l os gl xEEE] *]e ]l 2]

Papruent Information |

‘SetID: w0 Bank: MNTAL Account:  CDM  0000-747

Reference: 4005213

Remit to: LOd500 Londex Office Froducts
ShortMame: LOND OFFI -000 2018 Mallard Road, #14
Hyde Park, ON MEH 5L8
Amount: 218.49 Can Dallar Created: 199812418
Dated: 1933/02/13 Cleared On:
By:- Check Reconciled On:
Payment Status: Paid Days outstanding: 29
Post Status: Unposted
Cancel Status: No Cancel Action
Comments: %
Unit Youcher Invoice Doc Date Paid Amount DeentfLost)| |1
O UwO 00011971 9132319 1998412418 218.49 0.oo
f

| Payment Information

|Update/Display
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5. Vendor L ook Up.

Y ou can locate vendors based on the Vendor’s ID number, Short Name or Long Name.
Y ou can use partial values in any of these fields to build alist in which to search for a
particular vendor.

Activity #6

1. Navigate as follows:
Start uwo
Financial-Genera
Use Vendor Information

Identifying Information

Update/Display
SetiD: Juwo 4]
Yendor ID: I—B
Shont Yendor Name: I u
Dur Customer Humber: I u
D+B Number: I
Name 1: I |l

2. To search for Matheson Gas Products, type “Math” in the Namel field.
[Note:The Namel field is case sensitive.]
Vandor Shorth ams AH Mumber D+8 1D I amne
13771 M&TH SCIP-000 il M ath-Sei Press
908884 MATH GEOR -000 0 Matheacakis, George
126065 MATH A5% 000 0 I ath ematical Asosiz
MaTH GAS P00 1 I atheson 5 as Praduy
100138 MATH 000 1]  athsolt [nc
300561 MATH B M 000 ] Mathur. B M
908185 MATH SaNJ 000 1] M athur, Sanjiv
138952 MATH 002 1] bl sthware Ltd
1moo0g M&TH 001 il I atheark s [nc
* L1 [2]
| Select I ‘ Cetail | | Cancel I
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3. Double Click on Matheson Gas Products.

= Financial General - Use - Vendor Information n
Start File Edit Use GlLInquire APlnguire POlnquire Process VYiew Help

Hlelex| Bl akaal glel o= S=] KEE|D] fle]als |9

Identifying Information | Loca[ionl

SetlD:  Uw0 Yendor: 100056

Name 1: Matheson Gas Products Inc @
Name 2
ShiortN ame: MATH GAS P MATH G4S P-000
Classification: ISuppIiel :I PE Open For Ordering
Status: Approved X VAT
Persistence: I Regular .
¥endor Relationships
[T Corporate ¥endor
[ Remit Yendor

I dentifying Information |Update/Display

The Identifying Information panel will give you the Vendor Name in the
Namel field. If the Vendor Name is more than 40 characters, the Name2 field
will al'so be used. Namel and Name2 are case sensitive.

Aswedll, PeopleSoft provides afield called the Vendor ShortName which is
10 charactersin length. Thisfield is not case sensitive and will always display
in solid capitals. To search using the Vendor ShortName, only type the first
four characters of the first word in the Vendor Name.

When a vendor has a Province or State in its name, the ShortName will use the
standard two character abbreviation (ie. ON, NY etc.). Words which do not add to
the identifying information of a vendor have been eliminated in their ShortName
(ie. 4 the, an, of, etc.).
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Also, the following short forms have been used for the Vendor Shortname:

ASSOCIALION......evveecieeeeiee e ASS
UNIVEISITY....ooiieceeeeeee e U
Hospital........coevieiiieeieee e HSP
AMENICaAN......ccieeciee e AM
Canadian........ccceeveeiiiienieeneeee CDN
SOCIELY ....veeeeiee et SOC
COrporation..........cceeerceeeeseeesieeneneenns COR
Department of ........cooceveieieiieeiieene DEP
MINIStry Of .o MIN
Board Of ........oooeiviiieiiiecccie e BRD

City Of oo CTY
Province of .......ccoocevcee e, PROV

4, Click on the Location pandl tab.

= Financial General - Use - Vendor Information n
Start File Edit Use GlLInquire APlnguire POlnquire Process VYiew Help
slg|l@x =l maE se o= = XEE®] $e]als g
|dertifying Information ~ Location |

SetlD:  Uw0 Yendor: 100056 Matheson Gas Froducts Ine
Location: 001 Descr: Purchaging Default: [X Ordering X Invoicing [T Remitting | (=
i - +
Effective Date: 1992/11/24 Status: IAcllve :I
Addiess 1: 321 Queen St S Unit 6 [Phene——————————
Address 2: Couny
Addiess 3 Main: 800-263-2620 =
Address 4: Extension:
City/Twnl: Gamnia Eae 519-332-8102
Cruty/Twn2:
-~ - 5 : T rPayment Alternate Names
t/Prov: 'ostal:
Country: CAN rbr
[Location |Update/Display

The Location panel gives you the address details, phone number and fax
number. There may be separate Purchasing and Payables addresses if the
vendor has specified that they want the Purchase Orders to go to one address
and the remittance to a different address.

5. Click on the outer elevator bar to move down to the second address.
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= Financial General - Use - Yendor Information n
Start File Edit Use Glinquire APInquire POInquire Process Yiew Help

B EEE EEEEEEEE R EE A A

|dentifying Information  Location |

‘ SetlD: w0 Yendor: 100056 Matheson Gas Products Inc
‘ Location: 002 Descr: Accounting Default ™ Ordering [T Invoicing € Remitting ‘ =
; P [+]
Effective Date: 1398/11/24 Status: |Active
Address 1: P O Box 6100 [Phong—————————————
Address 2:  Postal Station F Eountiv
Address 3- Main: 905-668-3397 &
Address 4: Extension:
Citp/Twnl: Toronto [Fare 905-668-6937
Cnty/Twn2:
rPayment Alternate Names
S5t/Prov: ON P ostal: M4Y 272
"
Country: CAN ﬂ 1

| Location | Update/Display
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PO Inquiry Overview

Some of the basic information that can be extracted using these Inquiry screensis set out in the
following table:

Panel Desired Information FL Equivalent
Purchase Purchase Order Display. 20 screen
Order Enter the Purchase Order number in the Purchase Order field on the

query screen.

List of Purchase Orders by PO Date. No equivalent
Enter the Purchase Order date in the Purchase Order Date field on the

query screen.

PO by Requisition Number Display. 25 screen

Enter the Requisition number in the Purchase Order Reference field
on the query screen.

List of Purchase Ordersto a Vendor. 32 screen
Enter the Supplier Code in the Vendor ID field on the query screen.
PO Activity | Invoices by PO Display. 22 screen
Summary Enter the Purchase Order number in the Purchase Order field on the
query screen.

Vendor Look Up Overview

Panel Desired Information FL Equivalent

Vendor Vendor Display. 30 screen
Information Enter the Supplier Codein the Vendor ID field on the query screen.

Vendor Name L ook Up. 35 screen
Enter part of the Vendor name in the Namel field (case sensitive) or
enter part of the Vendor short name in the Short Vendor Name field
(not case sensitive) on the query screen.

March, 1999 AP/PO Inquiry



UWO PeopleSoft Financials Training

Page 19

AP Inquiry Overview

Some of the basic information that can be extracted using these Inquiry screensis set out in the

following table:

Panel Desired Information FL Equivalent
Any List of voucher (invoices) by Vendor. 33 screen
Enter the Supplier Code in the Vendor ID field on the query screen.
Whether an invoiceisin the system. 40 screen
Enter the invoice number on the query screen.
Voucher Voucher Header Details (Gross amount, payment terms | 40 screen
Inquiry and post status).
Enter the voucher number or invoice number on the query screen.
Description of goods on voucher. No equivaent
Enter the voucher number or invoice number on the query screen.
The scheduled payment date and whether the voucher 40 screen
has been paid.
Enter the voucher number or invoice number on the query screen.
Charges Amount being charged to each chartfield combination No equivalent
not including any taxes.
Enter the voucher number or invoice number on the query screen.
Voucher Amounts being charged to each chartfield combination | 40 screen
Accounting | asthey will appear in the General Ledger.
Entries Enter the voucher number or invoice number on the query screen.
Voucher Details of the Voucher GST amounts and rebates by No equivalent
VAT Details | chartfield combination.
Enter the voucher number or invoice number on the query screen.
Payment List of paymentsto a Vendor. No equivalent
Information Enter UWO in the Remit SetID and the Supplier Code in the Remit
Vendor field on the query screen.
Vouchers paid on a cheque. 49 screen
Enter the cheque number in the Payment Reference field on the query
screen.
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