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The MSc(OT) Student Handbook is produced by the School of Occupational Therapy as an information
resource for our professional program students. It is designed to help you become acquainted with
your responsibilities as a student and to introduce you to some of the many resources available to you
in the School and at UWO.

Every effort has been made to ensure the completeness and accuracy of the Handbook content.
However, students must assume the final responsibility to remain current concerning all applicable
policies and regulations.

The School and the University reserve the right to change academic policies at their discretion. Such
changes may be implemented without prior notice and may be applied to currently enrolled students.
Regarding matters not addressed, current School of Graduate and Postdoctoral Studies and University
regulations and policies apply.

Suggestions for improving this handbook are welcome and can be forwarded
to Tina Czyzewski, Graduate Affairs Assistant.

Thank you to all students, staff and faculty for their suggestions to improve this handbook.
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FULL-TIME FACULTY AND STAFF CONTACT INFORMATION
SCHOOL OF OCCUPATIONAL THERAPY

Email address for OT Faculty: hs.ot.fac@uwo.ca 519-661-2111 Elborn College (EC)
FACULTY E-mail Extension Room EC
Bossers, Prof. Ann abossers@uwo.ca 88982 2553
Dennis, Prof. Donna ddennis2@uwo.ca 87588 2564
Hobson, Prof. Sandra shobson@uwo.ca 88957 2566
Holmes, Dr. Jeff jeff.holmes@uwo.ca 88967 2529
Huot, Dr. Suzanne shuot@uwo.ca 81174 2541
Kinsella, Dr. E. Anne akinsell@uwo.ca 81396 2539
Klinger, Prof. Lisa Iklinger@uwo.ca 88963 2535
Magalhaes, Dr. Lilian Imagalha@uwo.ca 80476 2533
Mandich, Dr. Angela, Director/ amandich@uwo.ca 86291 25558
Acting Graduate Chair
Miller, Dr. Linda Imiller@uwo.ca Vice-Provost, School of Graduate and Postdoctoral Studies
Polgar, Dr. Jan jpolgar@uwo.ca Associate Dean, Scholarship, Faculty of Health Sciences
Rudman, Dr. Debbie, Graduate Chair drudman@uwo.ca 88965 2537

(Sabbatical - July 1, 2011 — June 30, 2012)

Shaw, Dr. Lynn leshaw@uwo.ca 88971 2542
(Sabbatical - January 1 — December 31, 2011)

Spaulding, Dr. Sandi sspauldi@uwo.ca 88956 2527
Tucker, Dr. Trish ttucker2@uwo.ca 88977 2547
SESSIONALS:

Bezzina, Mary Beth mbezzina@uwo.ca

Phelan, Shanon sphelan2@uwo.ca

Pipicelli, Joey Joey.Pipicelli@hotmail.com

Vandersluis, Cathy Cathy.Vandersluis@lhsc.on.ca

Wilson, Jessie Jessie_how@hotmail.com

ADMINISTRATIVE StAFF:

Czyzewski, Tina czyzewsk@uwo.ca 82184 2554
Graduate Affairs Assistant and Assistant to Graduate Chair

Eastwood, Heidi heastwoo@uwo.ca 88754 2555
Office Assistant (Monday, Tuesday, Wednesday)

Kerr, Helen hmkerr@uwo.ca 82124 2555A
Administrative Assistant and Assistant to Director

Nielsen, Theresa tnielsen@uwo.ca 88905 2545

Fieldwork Assistant (Tuesday, Wednesday, Thursday)



CONTACT INFORMATION

Address: School of Occupational Therapy
Faculty of Health Sciences
The University of Western Ontario, Elborn College
1201 Western Road
London, ON, Canada N6G THT
PHONE: 519-661-2175
FAX: 519-661-3894  WEB: http://www.uwo.ca/fhs/ot

Administrative Area: The School’s main Administrative Area (Room EC 2555) is generally open from
8:30 am to 4:00 p.m. (closed from 12 — 1 p.m.). A mail slot for delivery of after-hours documents is
located to the right of the Administrative Area entrance where the School’s bank of Faculty and Staff
mailboxes begin (in the hallway).

Student Mail Boxes: Student mailboxes are located across from Room EC1549. The boxes are
designated by alphabetic section - check your section frequently for mail, emergency messages, etc.

Student Bulletin Boards: A bulletin board, for each year of the MSc(OT) program is located across
from Room EC1547. Notices that apply to the class will be posted here. Students are advised to check
the board frequently.

Administrative Bulletin Board: Important and urgent notices from the Administrative Area will be
posted on the board next to the student mailboxes. Students are advised to check the board frequently.

Course Information Filing Cabinet: The filing cabinet, located next to the student mailboxes, is for
class information such as handouts, notes, etc. Faculty members and students can file course
information in this cabinet. One drawer is for Year 1 and one is for Year 2. Do NOT lock this filing
cabinet.

Anytime you have something to put into the drawer, please:

Write the course number on the information

If possible, connect the pages with a paper clip to help keep it together

Provide the date the info is being used

Place it in the correct class file

Notify students about the information in the drawer by telling them in class, or posting a note
on the bulletin board, or sending an e-mail message

6) When using the information, please return the information to the appropriate file!

g =

E-mail List: An e-mail list has been set up for the students in each year of the MSc(OT) professional
program. If faculty, staff, or students have a message that needs to go to all students in a particular year
of the program, it is useful to be able to send it as an e-mail message to all students at once:

Year 1 student mailing list is: hs.ot.2013@uwo.ca
Year 2 student mailing list is: hs.ot.2012@uwo.ca

Please note your UWO E-mail address is only available for three (3) months after you complete the
MSc(OT) program.



ADMINISTRATIVE INFORMATION

The Faculty of Health Sciences is comprised of six Schools — Occupational Therapy, Communication
Sciences & Disorders, Kinesiology, Physical Therapy, Nursing, Health Studies and the MSc and PhD
Program in Health and Rehabilitation Sciences.

Both degree programs offered in the School of Occupational Therapy [the MSc(OT) professional
program and the MSc and PhD Program in Health and Rehabilitation Sciences (HRS) Field in
Occupational Science (OS)] are regulated by the School of Graduate and Postdoctoral Studies (SGPS).
Please refer to the HRS website for details concerning the MSc and PhD (OS) Programs:
www.uwo.ca/fhs

The list of administrative roles and the current incumbents within the School is as follows:

Dr. Angela Mandich, Director

Responsible for implementation of the School’s mission statement and the final arbiter in all School
matters. Students should ensure that prescribed channels of communication are followed before
contacting the Director. For an appointment with Dr. Mandich, please email Helen Kerr
<hmkerr@uwo.ca> or call 519-661-2124.

Dr. Angela Mandich, Acting Graduate Chair

Is the principal academic contact between the School of Graduate and Postdoctoral Studies (SGPS) and
the graduate program, is responsible for all graduate activities regarding graduate students and faculty,
and administrative issues affecting graduate education. (SGPS, 6/2009)

Helen Kerr, Administrative Assistant and Assistant to the Director

Responsible for the day-to-day management of all School operations, including student awards. Acts
as the Assistant to the Director.

Tina Czyzewski, Graduate Affairs Assistant and Assistant to the Graduate Chair

Responsible for the day-to-day operation of the School’s MSc(OT) program, and including student
advisory and administrative duties (i.e., admissions, academic advancement, graduation). Acts as the
School’s liaison with the School of Graduate and Postdoctoral Studies and the Society of Graduate
Students (SOGS). Distributes Ontario Graduate Scholarship (OGS) information and coordinates the
application process. Students are welcome to consult her for assistance (and possible advocacy) in
academic, financial or other matters related to their education.

Theresa Nielsen, Fieldwork Assistant (Tuesdays, Wednesdays, Thursdays, unless otherwise posted)

Responsible for administrative support for fieldwork. Collects and maintains student fieldwork
records, immunization, and support documentation.

Heidi Eastwood, Office Administration (Mondays, Tuesdays, Wednesdays, unless otherwise posted)

Provides secretarial and clerical assistance as needed.



SCHOOL OF GRADUATE AND POSTDOCTORAL STUDIES (SGPS)

The University of Western Ontario is committed to providing excellence in graduate programs in a full
range of academic disciplines and professions. The SGPS is responsible for monitoring these graduate
programs to ensure that the highest standards are maintained. Both the MSc(OT) professional program
and the MSc and PhD Program in Health and Rehabilitation Sciences Field in Occupational Science in
the School of Occupational Therapy fall under the jurisdiction of the SGPS. The SGPS oversees the
admission of students, the examination of theses in research-based graduate programs, and it conducts
regular program reviews in all disciplines. The SGPS publishes a calendar with information about
graduate education at The University of Western Ontario, which can be located at: www.grad.uwo.ca

Contact Room 4180, Support Services Building
Information: 519-661-2102, Hours: 9 a.m. — 4 p.m.
Vice Provost: Dr. Linda Miller

FACULTY OF HEALTH SCIENCES (FHS)

Mission Statement:

The mission of the Faculty of Health Sciences is “to lead in the generation
and dissemination of knowledge in the area of health and health care,
rehabilitation, activity and sport.”

Contact Information: Room 200, Labatt Health Sciences Building
519-661-4249, Hours: 8:30 a.m. -4 p.m.

FHS website: www.uwo.ca/fhs
Dean: Dr. ). Weese
Associate Dean (Programs): Dr. K. Wamsley
Associate Dean (Scholarship): Dr. ). Polgar

FACULTY RESEARCH INTERESTS

Please refer to our website: www.uwo.ca/fhs/ot Research  Research Interests
FACILITIES AT ELBORN COLLEGE

Building Hours: Elborn College is open Monday-Friday, 7 am — 7 pm (closed weekends).

Classrooms and Room Bookings

Rooms EC1549 and EC2525 are unlocked and can be booked. Students may book these rooms in the
Room Reservation Binder located in Room 2555C (photocopy room). It is the student’s responsibility
to book these rooms during office hours, and not request this from the administrative staff.




Students cannot book Rooms EC1534, EC1538, EC1543, and EC1547. These rooms can only be
booked through a Faculty member who will take the responsibility of unlocking and locking the room.

Care-taking service to the School is limited. For this reason and to protect sensitive equipment, eating is
not permitted during class. Liquid refreshments are permitted, except in labs with computer or
electrical equipment. No food or drink is allowed in any classroom, at any time, according to UWO

policy.

Fieldwork Resource Room

EC2582 is the Fieldwork Resource Room. This room is unlocked at 8:30 am and locked at 4:00 pm
during the school term. During these hours students may access the fieldwork and professional
resources located in the room.

Supplies (located in EC2582, Fieldwork Resource Room)

The School only supplies the following for student use: stapler, stapler remover, three hole punch,
scissors, scotch tape, and paper clips. These supplies are available for your convenience, and
therefore, you should not be asking for supplies from the Physical Therapy and Communication
Sciences and Disorders offices.

Student Seminar/Study Space

Room EC2587is unlocked and available during the school term. This room is not reserved and is
available on a first come, first served basis.

Library Consultation Service

Occupational Therapy Librarian: Marisa Surmacz
To contact Marisa directly for library assistance, please email: marisa.surmacz@uwo.ca

To get you started: http://www.lib.uwo.ca/programs (Health Sciences - Occupational Therapy)
Do you have an assignment that requires peer-reviewed journal articles? Looking in the library
catalogue won't help you. Marisa can help you search the appropriate databases effectively and

without frustration.

Think you’ve found everything on your topic? Email your search strategy to Marisa for suggestions or
“tweaking.”

Student Lounge — EC1573

Graduate students in the MSc(OT) program share a lounge in EC1573 with graduate students from
Communication Sciences and Disorders, and Physical Therapy. This is a comfortable place to socialize
and meet. Please do your part to keep the lounge area clean and tidy.



Computing Facilities at Elborn and on Campus

Room EC1555 is the computing laboratory for Elborn. All MSc(OT) students can use their student cards
to access the room.

Computing facilities are also available in Stevenson-Lawson Building, Room 96; University College,
Room 2; and Natural Sciences Building, Room 110, Somerville House, Room 1310 & 1325. Hours of
operation may vary. For information on computing facilities, visit the Information Technology Services
Website address: www.uwo.ca/its

Equipment
Students wishing to borrow wheelchairs, etc., are asked to make arrangements with a faculty member
for entry into the room where this equipment is kept. You will be required to complete the “Equipment

Sign-Out Log” located in Room 1532, and return it to the faculty member. A faculty member must
authorize the off-campus use of this equipment.

FAX — is available at Books Plus.

Research Facilities - please refer to the website:  www.uwo.ca/fhs/ot Research Research Facilities

Parking - please refer to the website for Western Parking and Visitor Services: www.uwo.ca/parking

Photocopier — is located in the front lobby of Elborn College and photocopy services are also available
at Books Plus.

CHANNELS OF COMMUNICATION

For students the most appropriate lines of communication will vary somewhat with each issue. Some
examples follow (this list is not exhaustive):

Student Academic Year Representative (one representative for each year)

Represents the views of all occupational therapy students in their relation to professional curriculum
issues, and liaises on a regular basis with other students within the School of Occupational Therapy on
curriculum issues:

identifies student concerns regarding curriculum issues

liaises with the Faculty member who is their Year Coordinator

functions as a member of the MSc(OT) Program Committee

elected 1* year (2 year term) to advise students in the year they represent and respond to their concerns



Faculty Coordinators for Year 1 and Year 2

function as academic advisors for students in the year they represent and responds to their concerns
perform other duties as assigned by the MSc(OT) Program Committee

function as members of the MSc(OT) Program Committee

liaise with the student academic representatives

appointed by the Director

Faculty Coordinator, Year 1: Dr. Lilian Magalhaes

Faculty Coordinator, Year 2: Prof. Donna Dennis

Course Instructors/Coordinators

decide evaluation criteria, assignments, course issues, etc.
address issues related to course content with Student Academic Representatives

Graduate Affairs Assistant
addresses registration difficulties
contact for reporting illness or absence from exams
provides information regarding university student services available to students (e.g., accommodation
for exams)

Graduate Chair

- insures the smooth day-to-day functioning and overall academic quality of the graduate program
(SGPS, 6/2009)

Director - The final arbiter in all School matters.

The appropriate line of communication usually begins with a Course Instructor/Coordinator and progresses through Faculty Year
Coordinator, the Graduate Chair, and the Director. Issues unresolved at this stage may proceed to the Vice-Provost, SGPS. Staff
members can provide direction, should you be unsure about how to proceed. The Graduate Affairs Assistant can consult with
students about ambiguous and/or sensitive situations.

OCCUPATIONAL THERAPY STUDENTS’ COUNCIL (OTSC)

The OTSC consists of OT student representatives from each year of the program. The council forms a
medium for communication among students, faculty, the university, the professions, and the public. The
OTSC encourages social and athletic activity and promotes the School’s general interests within UWO and
the London community. Any student is eligible to run for a position on council, although many positions
are restricted to students from specific years (refer to the OTSC Constitution).

Year 1 elections for certain positions are held each September. Each September an Annual Meeting is held
in order to introduce council to the student body and make revisions to the constitution. Terms of office —
one year.

OTSC Job Descriptions (*2011-12 OTSC Contacts)

President

The President provides overall direction of the council and ensures that the OTSC maintains a profile in UWO and in
the London community. The President may also serve as the School’s representative for the Canadian Association of
Occupational Therapists (CAOT). * Co-Presidents — Brittany Foster/Jamie Hurst

Vice-President Finance *Brittany Barber/Johnny Duong
Vice-President External Affairs *)eff Haveman




Vice-President, Social
VP Social is responsible for planning orientation week activities as well as publicizing and handling administration of
the Christmas Semi-Formal party for students, faculty, and staff of the OT program. *Katie Campbell/Kate Croft

Class Representative
The Class Rep acts as a liaison between the class and faculty/administration and is responsible for organizing the Grad
Formal for graduating students. *Stephani Fenkanyn

Curriculum Representative *Alisha Morris

Professional Associations Representative *)ake Lemieux
SOGS Representative *Bronwyn Cormack

Fieldwork Representative *Moein Habibi

Graduation Representative *Emily Bilinski

SOCIETY OF GRADUATE STUDENTS (SOGS)

The Society of Graduate Students at The University of Western Ontario has represented the interests
and concerns of both part-time and full-time students at UWO for more than 35 years, making it one of
the oldest autonomous graduate student organizations in Canada.

All MSc(OT) students are members of SOGS and are automatically charged membership fees at
registration. Every member of the Society is also a member of the Canadian Federation of Students,
Canada’s largest national student organization. SOGS has been Local 47 of the CFS since 1986.

The Society’s activities are decided upon by a Council of approximately 90 representatives. Students in
the School of Occupational Therapy have approximately 3-4 seats on the Council. The purposes of the
Society are:

to give graduate students at Western a recognized organization through which they may express
their needs and their opinions;

to be an advocate for graduate students on issues and concerns affecting graduate student life at
Western;

to provide programs and services for graduate students at Western;

to represent graduate student issues and concerns with Western’s administration and other
organizations.
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SOGS maintains a permanent office at UCC, Room 260, Monday to Friday (9 - || GGG



