
School of Communication Sciences and Disorders 
Clinical Phonetics and Clinical Transcription of Speech 

CSD-9611a-Course Syllabus—Fall 2020 
 

Instructor: Hillary Ganek, PhD, CCC-SLP, LSLS Cert. AVT 
Contact: hganek@uwo.ca 
TA: Antonia Akintunde, aakintu@uwo.ca; office hours by appointment 
Note: We will not respond to messages after 6pm on weekdays and those submitted 
after 5pm Friday through Sunday inclusive 
Office hours: By appointment 
Class Time: Tuesdays 11:00-1:00 & Thursdays 3:00-5:30 online 
Lab Time: Wednesdays, Group A: 12:30-1:15; Group B: 1:15-2:00, room 1330 
Class Dates: September 10th - October 1st 
Final Exam: Wednesday October 7th, 12:30-2:00 
 
Link to class: Class will be held synchronously on Tuesdays and Thursday. The link 
will be available on the OWL site before each class. A uwo email will be required as 
will a password. 
 
Course Objectives: Students will learn both broad and narrow transcription skills 
with application of these skills to clinically disordered populations. Clinical 
populations to be explored include children with delayed articulation, phonological 
delays, hearing impairment, and cleft lip and palate. Brief attention to speech sound 
differences in linguistically diverse populations will also be included.  
 
On entry to this course, it is assumed that all students: 

1. understand and use appropriate linguistic terminology 
2. understand the basic anatomy and physiology of the speech mechanism 
3. recognize the IPA symbols for the consonants and vowels of Standard 

Canadian English 
4. have had at least some rudimentary experience transcribing words 

 
For more information, please see the resources provided in “Getting Ready for 
Clinical Phonetics and Clinical Transcription of Speech” on the OWL CSD9611a 
course site. 
 
Students who meet course objectives will be able to: 

1. transcribe samples of both normal and disordered speech 
2. apply transcription skills to professional test protocols 
3. describe how sounds are produced and how sound production changes in 

contextual speech 
4. describe the differences between correct and incorrect sound production and 

propose strategies for correction 
5. appreciate the challenges and responsibilities in using transcription skills 

with clinical populations 
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Course requirements:   
1. The hours allotted, material covered, and skills developed are necessary to 

fulfill certification and registration requirements with provincial (CASLPO) 
and national (SAC) licensing bodies in Speech-Language Pathology. It is 
expected that students will inform the instructor should a class or classes 
need to be missed. It is the responsibility of the student to obtain any missed 
class material.  

2. Completion of pre-class tasks as outlined in the syllabus allows for 
productive class involvement. Lecture notes and slides, transcription 
materials, and suggested readings are all available on OWL. 

3. Transcription practice is integrated with lectures to support learning and 
skill development. 

4. All Quizzes will take place in person during scheduled lab  sessions. 
5. The Final Exam will take place in person during an extended lab-time 

session. 
6. The assignment will be due on OWL at the time and date indicated. 

Assignments not submitted on time will receive a 0. Every effort will be made 
to grade and return them in a timely manner. Students who have questions 
regarding the marks given on an assignment or exam are encouraged to 
present them to the course instructor no later than one week after the 
assignment or exam is returned. Written appeals of the final decision reached 
by the course instructor should be addressed to the School Director. If you 
are not satisfied by the decision you may address your concern to the Office 
of the Ombudsperson. Please consult the Faculty of Graduate Studies website 
for further details (www.uwo.ca/grad). 

7. If you require academic relief in this course (e.g. deadline extension, make-up 
exam, etc, due to illness or other extenuating circumstance), you must 
request it formally via the CSD Student Support Committee (SSC). Please 
contact Donna Beer (dbeer@uwo.ca) to be connected with a member of the 
SSC for assistance. 

8. Plagiarism and Academic Misconduct: Students are responsible for 
understanding the nature of, and avoiding the occurrence of, plagiarism and 
other academic offences. Scholastic offences are taken seriously. Students are 
encouraged to read the appropriate policy, specifically, the definition of what 
constitutes a Scholastic Offence at the following website: 
http://www.uwo.ca/univsec/pdf/academic_policies/appeals/scholastic_disc
ipline_grad.pdf 

9. Email: When requesting meetings via email, please give notice of at least 24 
business hours to ensure the instructor is able to accommodate your request. 
Students should not expect a response to email after 6:00pm M-F or on 
weekends. 
 

Students must use the course website (Forums section) to post any questions 
that they may have about the quizzes and/or the assignment. Dr. Ganek or 
the teaching assistant will post answers to questions submitted on the 
Forum within 24 hours (weekends and holidays excluded).  

http://www.uwo.ca/grad
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10. Health and Wellness: As part of a successful graduate student experience at 

Western, we encourage students to make their health and wellness a priority. 
Western provides several on-campus health-related services to help you 
achieve optimum health and engage in healthy living while pursuing your 
graduate degree. For example, to support physical activity, all students, as 
part of their registration, receive membership in Western’s Campus 
Recreation Centre. Numerous cultural events are offered throughout the 
year. Please check out the Faculty of Music web page 
http://www.music.uwo.ca, and our own McIntosh Gallery 
http://www.mcintoshgallery.ca . Information regarding health- and 
wellness-related services available to students may be found at 
http://health.uwo.ca . Students seeking help regarding mental health 
concerns are advised to speak to someone they feel comfortable confiding in, 
such as their faculty supervisors, their program director (graduate chair), or 
other relevant administrators in their unit. Campus mental health resources 
may be found at http://www.health.uwo.ca/mental_health/resources.html 
To help you learn more about mental health, Western has developed an 
interactive mental health learning module, found here: 
http://www.health.uwo.ca/mental_health/module.html . This module is 30 
minutes in length and provides participants with a basic understanding of 
mental health issues and of available campus and community resources. 
Topics include stress, anxiety, depression, suicide, and eating disorders. After 
successful completion of the module, participants receive a certificate 
confirming their participation. 

 
Resources: 
There are some transcription practice resources available on the OWL 
website. Students who attend class and complete these practice materials 
should find themselves well prepared for the transcription test, assignment 
and exams. 

 
The following text will provide support for the material covered in lectures. This 
text (plus additional resources) will be available via the OWL site after September 
16th.  

 
1. Small, Larry H. , Fundamentals of Phonetics: A Practical Guide for Students, 

5th edition (2019).  
 

Students are directly responsible for the introductory content in 
Chapters 1, 2, and 3 of this text (which is available on OWL in the ‘Getting 
Started’ file under ‘Lessons’). It will not be specifically targeted in this short 
course. It is assumed that this material has been covered in the linguistics 
course you used as a pre-requisite for entry into this Speech-Language 
Pathology program. Please see the resources provided in “Getting Ready for 
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Clinical Phonetics and Clinical Transcription of Speech” on the OWL CSD9611a 
course website for this pre-requisite material. 

 
 

2. Bauman-Waengler, Jacqueline, Introduction to Phonetics and Phonology: 
From Concepts to Transcription (2009). Boston: Pearson Education, Allyn 
and Bacon 

 
 
Course Grading: 
Quizzes        30% 
Assignment—phoneme analysis     20% 
Final Transcription Examination     25% 
Final Theory Examination      25% 
 
To pass this course you must attain an overall grade of at least 60% according to the 
grade weighting given above. 
 
The policy of the CSD program is that the assigned course grade is the instructor’s 
final assessment of a student’s performance and already includes any and all grade 
rounding an instructor has chosen to implement. Assigned grades “close to” 60% or 
other letter-grade boundaries will not be further rounded up, with the exception 
that grades submitted with decimal percentages are rounded up or down to the 
nearest integer by the Registrar before appearing on the student’s record. 
 
Accommodations: If you are a student with a disability and require extra time 
accommodation, please ensure your accommodations are active on the 
Accommodated Exams website 
https://studentservices.uwo.ca/Accommodatedexamssignup/ and contact Dr. 
Ganek directly to discuss how they will be implemented.  
 
Zoom Lectures: Completion of this course will require you to have a reliable 
internet connection and a device that meets the system requirements for Zoom. 
Information about the system requirements are available at the following link: 
https://support.zoom.us/hc/en-us. 
 
Please note that Zoom servers are located outside Canada. If you would prefer to use 
only your first name or a nickname to login to Zoom, please discuss this with your 
instructor in advance. 

Some components of this course will involve online interactions.  To ensure the best 
experience for both you and your classmates, please refer to the relevant sections of 
the CSD Student Handbook on professionalism and classroom conduct, and honour 
the following rules of etiquette: 

 please “arrive” to class on time 

https://studentservices.uwo.ca/Accommodatedexamssignup/
https://support.zoom.us/hc/en-us


 as a security measure, only participants using their UWO credentials will 
be permitted to access the class 

 please use your computer and/or laptop if possible (as opposed to a cell 
phone or tablet) 

 ensure that you are in a private location to protect the confidentiality of 
discussions in the event that a class discussion deals with sensitive or 
personal material 

 to minimize background noise, kindly mute your microphone for the 
entire class until you are invited to speak, unless directed otherwise 

 In order to give us optimum bandwidth and web quality, please turn off 
your video camera for the entire class unless you are invited to speak 

 unless invited by your instructor, do not share your screen in the meeting 

The course instructor will act as moderator for the class and will deal with any 
questions from participants.  To participate please consider the following: 

 if you wish to speak, use the “raise hand” function and wait for the 
instructor to acknowledge you before beginning your comment or 
question 

 remember to unmute your microphone and turn on your video camera 
before speaking 

 self-identify when speaking. 
 remember to mute your mic and turn off your video camera after 

speaking (unless directed otherwise) 

General considerations of “netiquette”: 

 Keep in mind the different cultural and linguistic backgrounds of the 
students in the course. 

 Be courteous toward the instructor, your colleagues, and authors whose 
work you are discussing. 

 Be respectful of the diversity of viewpoints that you will encounter in the 
class and in your readings. The exchange of diverse ideas and opinions is 
part of the scholarly environment. “Flaming” is never appropriate. 

 Be professional and scholarly in all online postings. Cite the ideas of 
others appropriately. 

Note that disruptive behaviour of any type during online classes, including 
inappropriate use of the chat function, is unacceptable. Students found guilty of 
Zoom-bombing a class or of other serious online offenses may be subject to 
disciplinary measures under the Code of Student Conduct. 
 

 
 
Labs: Labs will occur in-person.  For the health and safety of all, students must 
comply with all infection prevention and control measures communicated by the 
instructor, the School of CSD, the Faculty of Health Sciences, and Western University. 



In particular, please study and adhere to the procedures specified in the ‘CSD Return 
to Clinical Training Spaces’ document and associated OWL site. We are all 
depending upon each other to minimize the likelihood of any student, faculty, or 
staff member becoming ill, which may jeopardize the delivery of our programs. 
 
To adhere to social distancing guidelines, the class will be divided in half for labs. 
You will be assigned a time via OWL (Group A: 12:30-1:15; Group B: 1:15-2:30). 
Click on the ‘Site Info’ tab to view your assigned lab time. 
 
Please be considerate of the health and safety of your classmates and yourself. 
 
Rules of Conduct in the Classroom: Students are expected to maintain the same 
high standards of conduct and moral judgement in the classroom as will be expected 
when they become Speech-Language Pathologists. Both students and the instructor 
will behave in a manner that is welcoming, supportive, and respectful of cultural and 
individual differences at all times. Conduct that could distract fellow students or the 
instructor during a lecture must be avoided. All safety measures associated with the 
COVID-19 emergency will be adhered to during in-person lab sessions. 
 
Absence policy: Please refer to the Student Handbook for our Program’s absence 
policy. If you are unable to participate in any scheduled activity for any reason 
(including a positive COVID screening result), please contact all relevant instructors 
as soon as possible. If you require academic relief (e.g. make-up exam, change of due 
date) due to an absence, you must request it through the Student Support 
Committee, and documentation may be required. If you must miss in-person 
instruction sessions due to a positive COVID screening result or to illness, we will 
assist you in completing those activities as soon as is feasible once you are able to 
return. 
 
Contingency plan for suspension of in-person instruction: 
In accordance with Western University’s policies during the COVID-19 pandemic, 
this course includes in-person instruction only because it is not possible to achieve 
the associated learning outcomes via online instruction. If Western is required to 
suspend in-person instruction due to changes in the COVID-19 situation, you will 
complete any remaining in-person course components when the suspension is 
lifted. If those components cannot be completed by the end of this term, you will 
receive a grade of IPR (“in progress”) for the term, and a final grade will be assigned 
in a later term once in-person instruction can resume and you have completed those 
remaining course components. 
 
 
 
 
 
 
 



 

CLASS 
Tuesday, 
11:00-1:00 
Online 

Lab 
Wednesday, 
12:30-2:00 Rm 
1330 

CLASS 
Thursday, 3:00-5:30 
Online 

SUGGESTED 
READINGS 

  Sept. 10  
(recorded lecture on 
OWL site) 
 
Introduction/Review 

 

Anatomy 

Word Stress 

Small text Ch. 3  
and/or Bauman-
Waengler Ch. 2 
Stress— exercises in 
Bauman-Waengler 
pg. 324-328 and 
practice resources 
on OWL 
Vowels— Bauman-
Waengler Ch. 4, 
Small Ch. 4 

Sept. 15 
Vowels, 
Diphthongs & 
Rhotics  

Sept. 16 
Transcription 
practice 
 
Quiz 1 

Sept. 17 
Consonants 

Consonants— 
Bauman-Waengler 
Ch. 5 and Small Ch. 5 
Speech in context—
Small Ch. 6  and 
Bauman-Waengler 
Ch. 7 
 
Small Ch. 7 

Sept. 22 
Sounds in 
Context 

Sept. 23 
Transcription 
practice 
 
Quiz 2 

Sept. 24 
Formal testing 

Small Ch. 7 
 
Small Ch. 7 and 
Bauman-Waengler 
Ch. 8 and Ch. 9 

Sept. 29 
Special 
Populations 
 
Assignment 
Due 

Sept. 30 
Exploring formal 
tests 
 

Quiz 3 

Oct. 1 
No Class—Study day, I 

will be available for 

questions 

 

 
 

 Oct. 7 
Final Theory 
(25%) and 
Transcription 
(25%) Exams 

  


