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Section 1- Initial Startup of eSirius

1.17 Login

a) Login to eSiriusA Enter the eSirius URL into your web browseA
A eSirius Login ScreenA Enter yourUSER ID (established in Expeby default = Last Name +'1
Initial) A EnterPASSWORD (the eSirius administrator automatically assigns you the password during

a training session for your initial login. Please change your password (your UWO password is
recommended)mmediatelyafter logging in to ensure that your account is seewwee instructions for

Section 1.2 (bj Change Passwordy C|1 i L®GI6N T O E ButtdRd BISME PAGE Opens

ONLINE RESEARCH '

INFORMATION MANAGEMENT

The UNIVERSITY of
WESTERN ONTARIO

Welcome to , Your ac to The University of Westarn Ontano's Animal Use
Subcommittea's Animal Use £ cof management system,

To start your
to eSirius.

Last Mame 1stInitial

User 1D
Password m——_“ Password assigned during eSirius
Loginto eSius | Clear Form | Training Session

This site is best viewed with Netscape 6.0 or later or Internet Explorer 5.0 or
later. Please direct all your questions/suggestions to your
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NTM Censulring Serviees, B

eSirius Login Options PI SIGH OUT HOME 10/05/2010

Choose Login Options

Flease fill in the additional login selection(s) and click Continue to Home Page

eSirius has detected that]
you belong to more than

If you belong to multiple Pl groups, you are given the option to
select a Pl group from the drop-list when you login to eSirius; Your
Homepage view will depend on the Pl Group that you have
selected; You must select your own group to view your Homepage

one PI membership.
Please select desired
member from pick list.

Continue to Home Page

Click Here once you have selected
Pl Group Membership

1.27 Home Page

This is an eSirius
PI Home Page

6..

NTM Consulting Servioes, i

Home Page Bear, Yogi [ | sienoutr | ReFresH  pif1/z010 |
Alerts
Protocols: Un-Finished AUP_] FORM TYPE AUP_TITLE UPDATED
Protocols: Mew 2010-0008 [New lo1/18/2010
Profliods Un-finished [2010-0010 [New i
ProtMods: New
Animal Use Protocol Options AUP_NUMBER |AUPYR  PI_FULL_NAME  SUBMITTED FORM TYPE | FROM TO WORKFLOW DATE | ACTION

2009-0029 1 |Bear, Yoagi 11/09/2009 New |IACUC AUS 11/10/2009 |Workﬂcw Cancelled

2009-0037 1 |Bear, Yogi 11/19/2009 New - Under Revision AUS 01/08/2010

2009-0060 1 |Bear, Yoagi 12/30/2009 New - Under Revision Reviewer |AUS 01/08/2010 Designated Reviewed

2010-0007 1 [Bear, Yoai 01/16/2010 New 1 AUS 01/16/2010 Requests Review
Change Password 2009-0031 1 |Bear, Yoagi 01/04/2010 New - Under Revision AUS Reviewer |01/19/2010 Review

2009-0035 1 |Bear, Yogi 11/25/2009 New - Under Revision |AUS Reviewer ||01/19/2010 Review

2009-0052 1 |Bear, Yogi 12/16/2009 New - Under Revision \AUS Reviewer [12/23/2009 Review

[2010-0006 [ 1[Bear, Yogi [o1/15/2010  |[New |aus [Reviewer |[01/15/2010 [review

ALERTS - UN-FINISHED PROTOCOL MODIFICATIONS

AUP_NUMBER | AUP YR | PROTMOD # |

AUP_TITLE

| protMod Date |

|2010-0003

1

[ooo0z2

\Ef‘Fects of Apomoxillan on immunodeficient pigs

[01/19/2010

REASON_JUSTIFICATION

ALERTS - NEW PROTOCOL MODIFICATIONS

aup_numser, A PLFuLL name PROTMOD AUP_TITLE FrRoM To| WORKFLOW peason susTIFICATION|  AcTION
2009-0056 1|puck, Donald 0001 gitgusy of the effects of stress on | g 5 )5|01/05/2010 blah ELTEE

ANIMAL USE PROTOCOL OPTIONS

Submit - Animal Use Protocol - AUP Form

Submit - Animal Use Protocol (AUP) Form FROM an Existing AUP

Submit - Protocol Modification Form for an Approved AUP
Transfer Ownership of Protocol to Ancther Researcher

Search - Animal Use Protocol
Search - AUP Speci

Usage Register

Search - Protocol Modification

Reports - Protocol
Reports - Regulatory Compliance

Reports - Protocol Contacts
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Two Navigation Tools forthe eSiriusHOME PAGE :

a) TOOLBAR A Grey stripe across the top brbtwindowA Displays current location, your name, your

currently active Security Role and the current aﬁgteGives youlinkhbut t ons to 6SI GN
OREFR&SH.

Click Here to sign out

..
N irl u S Your Name (Last, First) once you have finished
6- working within eSirius
Home Page Bear, Yogi PL SI6N OUT E [o2/16/2010

Your Currently Active Role I Click 'Refresh’ button regularly to
ensure that the most up-to-date
information is available on your
Home Page. Any changes made by
you ar other users may not appear
unless you refresh your Home Page.

b) TABLE OF CONTENTS (TOC) A When you click an item in the TOC, you proceed to the selected
secton on your Home Page. In the example above, ALERRNSMAL USE PROTOCOL OPTIONS
MEMBERSHIP,ROLES and CHANGE PASSWORD are the main sections.

TOC:

Protocols: Un-Finished
Protocols: Mew

o Alerts A Displays different types of alerts (e@Ne w Pr @tUnd ad Ind & h é@e@tc.)Pr ot
e Alert i An AUP requiring araction (form content completion/change, review, meeting
submission, etc.) by eitherRd/Designate, AUS Office stafior AUS Reviewer
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o Animal Use Protocol OptionsA Displays the AUP access options assigned to you by the
eSirius adminisator.
e Submit A AUP creation, copy, completion or submission (see Section 2.1)
e TransferA AUP ownership change (see Section 2.3)
e SearchA AUP information search (see Section 5)
e Reports A AUP information reports (see Section 6)

0 MembershipA Displays any PI gnap(s) to which you belong (if you belong to more than one
group).You may click on the link to switch your membership in order to access all information
pertaining to the listed Pl grouNOTE: When you belong to multiple PI groups, you must
ensure that yopay close attention to the name(s) listed on your Toolbar as eSirius will
automatically sign you in to the PI Homepage that you were vieghingg your last session
(which may not be your own Homepage).

0 RolesA If you have more than one role (e.g. yare both &1 and anAUS Committee
Member) and you are currently signed in as a PI, your other role option (AUS Committee
Member = o061 MBRO6) wi | | a fink kuttons to switch Heteveed rol€s. C
(and protocol management options associatiédeach role). The following example illustrates
the different Home Page views based upon t

Home Page [Dickey, Burt [p1 [
Alers... ANIMAL USE PROTOCOL OPTIONS

Submit - Animal Use Protocol - AUP Form
Submit - Animal Use Protocol (AUP) Form FROM an Existing AUP

Animal Use Protocol Opticns Submit - Protocol Modification Form for an Approved AUP

Search - Animal Use Protocol CU I'I'enﬂy
: Search - AUP Species Usage Register .

Membarship Search - Protocol Modification actlve ROIe

MACGREGORW Reports - Protocol
Reports - Regulatory Compliance (PI)
Repaorts - Protocol Contacts

Roles

IMBR

Click Here to access options

. associated with your other role (IMBR)
Home Page Dickey, Burt mMBR
Alarts... ANIMAL USE PROTOCOL OPTIONS

Search - Agenda
Search - Animal Use Protocol

Animal Use Protocol Options Search - Protocol Modification

Search - Protocol Revision CU l'l'enﬂy
Reports - Protocol -
_ : : active Role
o Cll_ck Here_ to access options (IMBR)
associated with your other role (PIl)
Changje Password
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o0 Change Passwordd Allows you to change your current password by following these steps:
Click CHANGE PASSWORD in ta TOC on your Home Page=Sirius Change Password Page
appearg, Enter Your CURRENT Password, NEW Password and theEREER your New
Password in appropriate fields (see e.g. befodl i ck 6 SAVE PA3Z3BWORDOHO
Password Confirmation Page appears,cating that password has been chaigeilick
ORETURN TO HOME PAGEG®O B uAt SIGNMOUT and tbep EQGINHgaim e
for changes to take effect.

eSinus

hange eSirius Password
eSirius Change Password

o change your eSirius password, type your current password, new password and
onfirmation of your new password and click Save Password

Current Password
New Password
Confirm New I........|

Cancel & Return to Home Page

hange eSirius Password Bear, Yogi PI SIGN OUT HOME  |11/24/2009

eSirius Password Confirmaton

our password information have been saved and will become effective next time you
ogin.

ALERTS - UN-FINISHED PROTOCOLS

2010-0008 New 01/18/2010
2010-0010 New /i

ALERTS - NEW PROTOCOLS

!—g_!_;
- 1 |Bear, Yogi 11/09/2009 New 11/10/2009 ‘Workflow Cancelled

1 [Bear, Yogi 11/19/2009 New - Under Revision | 01/08/2010
1Bear, Yogi 12/30/2009  |New - Under Revision  |Reviewer 01/08/2010 [Designated Reviewed |
1[Bear, Yogi 01/16/2010 New PI 01/16/2010 |requests Review |
1Bear, Yoai 01/04/2010 |[New - Under Revision  |AUS Reviewer |[01/19/2010 [Review |
|
|

2009-0035 1[Bear, Yoqi 11/25/2009 New - Under Revision Aus Reviewer |[01/19/2010 [Review

2009-0052 1[Bear, Yogi 12/16/2009 |New - Under Revision  |AUS Reviewer [12/23/2009 [review

2010-0006 1|(Bear, Yoagi 01/15/2010 New AUS Reviewer 01/15/2010 Review
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Section 2 Introduction to AUP Forms T Creating &

Submitting

2.17 User Creates & Submits an Application ér a NEW Protocol

eSirius Options Section Page #
Login to eSirius A 6
Start Application B 7
TOC C 8
AUP Action Buttons D 9
Web Page 11 Species List E 9
Copy Species F 10
Associated Web Pages G 14
Required Fields H 16
Error Messagesi Required Fields I 16
Conditionally Required Questions J 16
Error Messagesi Conditional Fields K 17
Other Error Messages L 17
Performing Searches Within AUP M 18
Attaching Relevant Documentation to AUP N 18
Web Page 15 Protocol Personnel List O 20
Un-Finished AUP Applications P 26
Error Verification Q 26
Electronic Signature R 27
Submit AUP S 28
Pl Designate Completes an AUP on Behalf of a PI T 29
View/Print AUP 9) 30
Cancel UnFinished AUP V 30

a) See instructions fdtOGIN (Sect. 2.1) an€@HANGE PASSWORD (Sect. 2.2b)The following

example shows a Pl &ds Home

Page:
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Co

A NTM Consubing Services, Inc
Home Page [Bear, Yogi p1) | sisNour | REFRESH [o1/21/2010 |
Alerts ALERTS - UN-FINISHED PROTOCOLS
Protocols: Un-Finished ,W’W’W’W
Protocols: New [2010-0008 [New lo1/18/2010
Protidods: Un-finished [2010-0010 [New I

ProtMods: New

ALERTS - NEW PROTOCOLS

: : AUP_NUMBER | AUP YR | PI_FULL_NAME | SUBMITTED FORM TYPE | FrOM TO WORKFLOW DATE | ACTION
Animal Use Protocol Options
2009-0029 1 |Bear, Yogi 11/09/2009 New |IACUC AUS 11/10/2009 |Workﬂow Cancelled
2005-0037 1 |Bear, Yogi 11/19/2009 New - Under Revision AUS 01/08/2010
2009-0060 1 |Bear, Yogi 12/30/2009 New - Under Revision |Rewewer AUS 01/08/2010 |Designated Reviewed
[2010-0007 [ 1 [Bear, Yoai [o1/16/2010  [New [Pt [aus [o1/16/2010 [requests Review
Change Password [2009-0031 [ 1[Bear, Yoai |01/04/2010  [Mew - Under Revision  [aUS [Reviewer |[01/19/2010 [Review
| AUP_NUMBER | AUP YR | PROTMOD # | AUP_TITLE | ProtMod Date | REASON_JUSTIFICATION
|2010-0003 1 Joooz [Effects of Apomoxillan on immunadeficient pigs [o1/19/2010
ALERTS - NEW PROTOCOL MODIFICATIONS
AUP_NUMBER "“;'np PI_FULL_NAME pn{n#uon AUP_TITLE FROM | TO wo::%ow REASON_JUSTIFICATION  ACTION
2009-0056 1|Duck, Donald  |0001 gité‘sd"' of the effects of stress on |5 |4,5(01/05/2010 blzh SRR

Submit - Animal Use Protocol - AUP Form

Submit - Animal Use Protocol (AUP) Form FROM an Existing AUP
Submit - Protocol Modification Form for an Approved AUP
Transfer Ownership of Protocol to Another Researcher

Search - Animal Use Protocol

Search - AUP Species Usage Register

Search - Protocol Modification

Reports - Protocol

Reports - Regulatory Compliance

Reports - Protocol Contacts

b) Start New Animal Use ProtocoApplication A eSiriusA Pl Home Pagéy, C| i Sukmit® Animal use
Protocoli AUP F dinkRew Protocol Application Introduction Pageo pens wi t hUSWe s t
instructions for appdiation submissiofy Application is assignednsAUP number & first page of
application appears:

ANIMAL USE PROTOCOL OPTIONS

Submit - Animal Use Protocol - AUP Form <=—CIlick Here!
Submit - Animal Use Protocol {AUP) Form FROM an Existing AUP
Submit - Protocol Modification Form for an Approved AUP
Transfer Ownership of Protocol to Another Researcher

Search - Animal Use Protocol

Search - AUP Species Usage Register

Search - Protocol Modification

Reports - Protocol

Reports - Regulatory Compliance

Beports - Protocol Contacts
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NEW ANIMAL USE PROTOCOL APPLICATION -

START NEW PROTOCOL APPLICATION - Use this button to proceed with your
NEW Animal Use Protocol. Once this button is clicked, please note the assigned
protocol number within subsequent page '"Header' fields.

RETURN TO HOME PAGE - Use if you do not wish to start a NEW Animal Use
Protocol at this time.

[ Start New Protocol Application ][ Return To Home Page ]

* Required Fields

Click Here!

c) AUP Table of Contents (TOC)-left of pageA Allows you to open any section by clicking section
title; However, as you ar@mpletingthe protool sectionsalwaysc | i ck O SAVE &nCONT
any page where you have entered data in order to move to the neXDategeill be lost if you enter
information on a page and then clitie TOC without savin@2 As youSavd c& @gaut i nu
will automatically be guded through each necessary section. Some sections may not be displayed,
depending on your answers to certain questions (see examples for deeth@msociated Web Pages).

o 1. Pl Info ]
o .
ESIS | Sy romer s
2. Sum + Gl ®
NTM Cansubing Sorves foe
/ 4. CCAC Qutline L ]

\Suhmit an Applicaj a New Protocol |Bear, Yogi |P] \ 16N OUT \ HOME \11!24/2009 ‘ 5. Funding L ]
1Pllnfo 1. Investigator Contact Information 6. Sci Peer Review

== | 7. Hazards Q ®
3. Lay Sum + Gl [ ] " ! e 1

4—“‘HOM . To ensure cumplet.e and_up to-date data, please review eSirius current Investigator 8 Acute & Chronic P

e Contact Information, displayed below. Please update fields requiring changes, and then —

SLEE ¥ Use the "Save & Continue’ button at the bottom of this page. 2P of Animal Use @

£ Sel e Review . 10.1 Groups Overview @

1. Hazards Q . . . .

— NOTE - Allfields having a red asterisk '*' must be completed before procezding to the next page. 10.2 Procedures Mamative @
0 o Animal Use @ Pr;nc; al |I:v=5|-h i:_to ‘Bear Yogi 11. Species List ®
101 Grougs Overview @ rotocol Apphication| 2009-0038 : : .
= 2 umbe 12. Field/Wildlife
SRS pocument TypelT)

11, Spegies Lis (" Protocol Yearl 13. Ext Collab & L

12 Fieldfiife T Prininal Investigator 14. Teaching O L
13. Ext Callsb @ [ ] P D

PSRN 1.1 il None AL 15. Personnel .
15 Pesomel ' 2. Primary! . 16. Investigator Declaration @

— =TT Faculty Of Social Science | Psychology Ve
16, Investigator Declarstion @ [ —— Emror Verification

S 3, Offce Location - View/Print Protocol

T Building & Room # i

Concel Uninishes Potocs | e Cancel Unfinished Protocol

R . Weekday Work
Instuctipns... Instructions...
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d) AUP Action ButtonsA 6 Save & Continuedé, O0Clearohmage Revi si
0 SAVE & CONTINUE 1 Saves all data you have entered on current web page and proceeds to
nextwebpagghN OTE: Do NOT click 6Save & Continuebod
on the web page may be duplicated!
0 CLEAR PAGE REVISIONS - Clears all data yobave entered on current web page
0 SAVE & RETURN HOME - Protocol application is saved and appears on your Home Page in
the Alerts-Unfinished Protocolssection.

8. Acute & Chronic

Please identify if this Animal Use Protocol involves Acute & Chronic elements.

Principal Investigato |Bear, Yogi

LT s <
Numbe

| Document Type[l0y
| Protocol Yearfl

This protocol uses animals.

1. Does this Animal Use Protocol involve CHRONIC elements?

Studies involving a longer term i & _hreaadino _nutrition or behaviour
studies, and/or studies wi Protocol Action d from anesthesia, i.e.

procedure, post-surge

Buttons

2. Does this Animal Use Protocol involve ACUTE elements?
Studies involving non-rec .very from ar esthesia, or " nwmediate euthanasia
for tissue collection.

[ Save & Continue ][ Clear Page Revisions J[ Save & Return Home ]

e) Web Page 11 Species LisA The following options are available as you are completing teei&p
List of your AUP application:

e Add SpecieA Enables you to add a new species to your AUP; all species information must be
entered into the subsequent species sections that appear once a species is selected from the list.

o Edit SpecieA Enables you tapdate a species that you previously added to your AUP; eSirius
will take you through the associated sections for the species that you select from the Species List.

e Remove SpecieA Enables you to remove the selected species from your AUP Species List; All
associated sections relating to the selected species will be deleted from the AUP.

e Copy SpecieA Enables you to copy the information previously entered for the selected species
and apply it to a new speciedhi$ option is convenient as you do not havegenter duplicate

information when certain elements (e.g. Housing Location, Euthanasia Methods, etc.) are the same
for each species.
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|Submit an Application for a New Protocol Bear, Yogi 1 | steaMouT | HOME 100472010
1. Pl Info % 11. Species List
2. Title L
2 Llay Sum+ Slossany © The Species List identifies all species to be used within this Animal Use Pratocol. Species-
3. LCAL Dutline “ gpecific web pages requesting procedural details will appear for each species added to the
fundian, “list below,
5.1 Funding Source L ]

G. Sci Peer Review

7. Hazards @

& Acute & Chronic
9. Purpose of Animal Uzse &

10,1 Groups Ohe ey L . . . i . .
102 Procedures Nanative @ SPecies Copy Capability - To save duplication of effort, if appropriate, you may copy

11, Spacies List o the procedural details identified for any species to all additional species by using the "Copy
Mouse:11.1 Sgec.es.nf . & Species’ button below. (See ‘Capy Species instructions below ). Once species information
i ried, appropriate web pagd ou will be
) sted for other species-spd Click 'Copy Species' Button to duplicate [
Click Hereto select  Er, strain, drug dose, etc.| sections from the selected species and
species from the list

PL_FULL_NAME 23;";;;89' apply them to another species

..................... ¥

4 Year Total Age/Date Range |

50

To enter additional species (Re-click Add Species’ ar 'Capy Species’) and to procead to
= the next form section via the Save & Continue button, return to this web page.

houze:11.6 N
HoldiHouse

Mouse:11.7 Holding
Period & Quara . .
S Click 'Remove Species' Button to

Mouse:11.5 Caging & Add Species Edit Species [ Copy Species ][ Remowve Species i
Entich = remove the selected species

Mouse:11.9 Proc Loc List from the Species List

Mouse

Click 'Add Species' button to add Click _Edlt 5P9_°|95 but@o.n to
M a new species with new species jIf Update information Pe"t?'”'"g o lecies. An additional web page
information to your AUP the selected species

f) Copy Specieg, This feature allows you to duplicate the information entered for one species and apply

itto anotherspei es s o t hat -pndeuthedsame thformdtianvmeltiple oresVeb page

11. SpeciesLish Sel ect previously compl et eCQo psyp eXp eecsi €f st

buttomy Copy Species Pagg Select a new species from the PickRiSelectAUP sections that you
would like to copy for selected species (unselected sections will not be dupkca@éidk 6 Co p y
S p e chuteosh 6New species will now appear within tB@ecies Liston web page 14 Select new
speci es Eand cSlpitek EBnsure that you complete Web Pddeli Species
Information in order to update the animal numbers and species related activities, Weld Page
Justification for Species Choice & NumberWeb pagd 1.12.1 AgentsMaterials, Drugs & Devices
(if applicabk) in order to updatspeciesirug dosages, aleb Page 11.16 CCAC Categories of

Invasivenesg, Fill out all pages that were not selected onGlopy Speciepagdy Us e t he OET-r

Ver i f i poadss tmemsre that you have completed all of the AUBIgeipplicable to the newly

addedspeciégs The f ol l owing screen captures il lustrat
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Submit an Application for a New Protocol Bear, Yogi P1 SIGN QUT HOME 10/04/2010

Copy Species

PI_FULL NAME[TTIORET]
AUP NUMBEREGIELT
AUP TYPE[ITYY
Y VTR T Y

1

The following fields pertain to the species listed below.
| Species Name|[BlI
es Name PickList[oI | — Step #1: Select a new species from the PickList

Copy Species Use Location| x
Copy Species Housing Locatio &..__

Step #2: Select AUP sections that you would like

Copy Species Elements Requiri ' to copy for selected species
CCAC Training/Yet Tracking

bist } Step #3: Click 'Copy Species' Button
Submit an Application for a New Protocol Bear, Yogi PI SIGN oUT HOME 10/04/2010
1. FlInfa # 11, Species List
2. Title »
Ll e “ The Species List identifies all species to be used within this Animal Use Protacal, Species-
2. CCAL Outline ¥ specific web pages reguesting procedural details will appear for each species added to the

il “list below.
5.1 Funding Source
G. Sci Peer Bewiel
7. Hazards @

&, Acute & Chronic
9. Purpase of Animal Use &

10.1 Groups Cwensisw L : - . . ) )
102 Procedures Nanative @ 3D ECIES Copy Capability - To save duplication of effort, if appropriate, you may copy

To enter additional species (Re-click ‘Add Species’ or ‘Capy Species’) and to proceed to
5 the next form section via the Save & Continue button, return to this web page.

11 Species List » the procedural details identified for any species to all additional species by using the 'Copy
Mouse:i14 Species Infa @ Species’ button below. (See Topy Species’ instructions below ). Once spedies information
hiouse:11.2 Justif N is copied, appropriate web pages will contain duplicated detail. Additionally, you wil be

EECEES prompted for other spedes-specific elements for each copied species, e.g. animal

Mousertl.2 Source @ {nmber, strain, drug dose, etc.

Mouse:11.4 Strains L BBEII’, foqgi
bousest1 5 o I YT INIYT 2010-098
Holding/Housing Loc Lis NBW
TPRIEITRM | aup veaqd
et D Select]  Species |  dYearTotal |

Mouse:11.7 Holding

New species will now appear within |
"OL8 the Species List on web page 11;

. ® |y Maouse 250 . .
(e e Select the new species and click
] —_ the 'Edit Species' Button
Enrich
[ Add Species ” Edit Species Dpy Species [ Remove Species l P

houze:11.9 Proc Loc Listd
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1. Pl Info
2. Title
2. Lay Sum + Zlossany

# 11.1 Species Information
L ]

% Choose the proposed species from the pick list in Q.1 below and then complete Species

4. CCAC Outline
4. Funding
5.1 Funding Source
G. Sci Peer Review
7. Hazards @ ®
7.1 Haz Types
8. Acute & Chronic
9. Purpose of Animal Use
A0.1 Eroups Owe ni e
0.2 Procedures Marrative
1. Species List

Iouse:11.1 Species Info
Mouse:11.2 Justif Species

fouse:11.3 Source

Mouse:11.4 Strains

Iouse:11.5 Holding/Housing Loc
Lis

fouse:11.6 Ml HoldiHouse

Mouse:11.7 Halding Period &
Quara

Iouse:11.8 Caging & Enrich
house:11.9 Proc Lo List

fMouse:11.10 Movement

Mouze:11.11 Monitoring/E arly
Endpaints

Mouze:11.12.1
AugentsDrugsDevices

Mouse:11.12.2 Physical
Eestraints

fouse:11.12.3 Breeding
Mouze:11.12.4 Surgeny List
fouse:11.13 Euthanasia List

Mouse:11.14 - CCAC Reporing
Che diist

fouse:11.15 Froc Consg
Mouze:11.16 Inwas. Ctany
12. FisldAnfildlife

L Information using Questions 2 - 5 for each species chosen, If the required species is
not available, email the eSirius Administrator to request its addition to the picklist,

Y See below for adetails pertaining to animal number determination.

PI_FULL MNAME |'I'ra|n|arJ Esirius
AUP NUMBER |2010 109

AUP TYPE[TI

||1

| Species Namel&

Enter the 4 Year Total
Numbers for New Species

required for this species.

—

SPECIES ACTIVITIES

INSTRUCTIONS FOR QUESTIONS 2 - 5!

The Yes/No' Radio Buttons listed below produce associated web pages,

All projects require a plan for early euthanasia in the event that it may be necessary.
2. will AGENTS,
MATERIALS, DRUGS o
DEVICES be used with laACALACH
this species?
3. Will BREEDING be
performed for thls es B Mo O*

Select the Species Activities
which apply to the new species

A plan for EUTHAMASIA
is required for this|iE33
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1. Pl Info
2. Title

3. Lay Sum + Glassany
4. CCAC Dutline

Associated AUP Sections will appear on the
TOC for new species (Circle Indicators will

ERRRCERE be RED as the pages have not been verified)

5.1 Funding Source
. Sci Peer Rewview

F. Hazards Q

7.1 Haz Types
8. Acute & Chronic

Complete all AUP species web pages that were not
selected on the 'Copy Species’ page (e.qg. if you did not
select 'Euthanasia Methods' as one of the fields for the
'‘Rats’, you must fill it out now as it will not be populated

with the information for the 'Mice'). Please ensure to
update all of the fields highlighted { ) in this example
(e.g. Update species drug dosages, strains, etc.)

9. Purpose of Animal Use

10.1 Groups Owervicw

10.2 Procedures Marrative
11. Species List
Mouse:11.1 Species Info
Mouse:11.2 Justif Species
Mouse:11.3 Source
house:11.4 Strains

Mouse:11.5 Holding/Housing Lo

3

Mouse:11.6 Hhd HoldfHouse

Mouse:11.7 Holding Period &
Quara

Mouse:11.2 Caging & Enrich
Mouse:11.9 Proc Loc List

Mouse:11.10 Movement

Mouse:11.11 Monitoring’Earky
Endpoints

Mouse:11.12.1
Agents/Drugs/Devices

Mouse:11.12.2 Physical
Eestraints

Mouse:11.12.3 Breeding
house:11.12.4 Surgerny List
hiouze:11.13 Euthanasia List

Mouse:11.14 - CCAC Reporting
Checklist

house:11.15 Proc Consg
Mouse:11.16 Invas. Ctgns

Use the 'Error Verification' process to ensure that
you have completed all required AUP pages related
to the new species

Pagel4of 99



[ESIRIUS TRAINING MAALC PRINCIPAL INVESTIG)RT-

g) Associated Web Page$ Certain questions within thenimal Use Protocoapplication form link to

associated web pagesn€2 these questions are selected, the web pages automatically appear in the TC
each

and

y ou

wi || be guided through

rel at ed

you select Y efar the Physical Restraints question on web galg&éi Species Information the
related web paggl.122 1 Physical Restraintswill automatically be added to the TOC. If you then

click the6 Ad d

Physi cal

biRtenson pagdl.122 1 PhygigakeR@straints you will

automatically be directed to web palfe122A - Physical Restraint Information in order to complete
the detail pertaining to the selected physical restraint type.

1. Plinto

L. Title

3. Lay Sum + Gloszany

4. CCAC Outline

8. Funding

5.1 Funding Source

6. Sci Peer Review

7. Hazards @

7.1 Haz Types

8. Acute & Chronic

9. Purpoze of Animal Use
101 Groups Ovendem
10.2 Procedures Marrative
A1, Species List
house:11.1 Species Info
house:11.2 Justif Species
hdouze:11.3 Source
house:11.4 Strains

Maouse:11.5 HoldingHousing Lae

e

iz
Mouse:11.6 N Hold/House

house:11.7 Holding Period &
Quara

house:11.8 Caging & Enrich
Mouze:11.9 Proc Loc List
house:11.10 Movement

house:11.11 Monitering/Early ®

Endpaints
hdouse:11.12 Euthanasia List

house:11.14 - CCAC Reporting »

Cheddist
Mouse:11.15 Froc Consg
house:11.16 Invas. Ctany
12, FieldAnildlife
13, Ext Collab @
14. Teaching @
15. Personnel
16 Investigator Declaration
Emar Verifieation
WiewPrint Protocal

Cancel Unfinished Protocal

Instructions...

# 11.1 Species Information

*

“ Choose the proposed species from the pick list in Q.1 below and then complete Species
® Information using Questions 2 - 5 for each species chosen, If the required species is
® not available, email the eSiruz Administrator to request its addition to the picklist,

¥ \See below for details pertaining to animal number determination.

IS Trainer, Esirius
5 AUP NUMBER[ZFTENE]
L/ AUP TYPE[TY
| aup YEAR]

L/ Species |M0use
L]

® NUMBERS estimated as
Mlreg uired for this species.|

: SPECIES ACTIVITIES

L
A INSTRUCTIONS FOR QUESTIONS 2 - 5:

© The "Yes/No' Radio Buttons listed below produce associated web pages.
» All projects require a plan for early euthanasia in the event that it may be necessary.

2. Will AGENTS,|

L MATERIALS, DRUGS o
® DEY¥ICES be used with|
* this species?|
3. Will BREEDING be|
performed for this
Species?|

-] @ Mo O EE
Each of these questions link to associated

web page(s) related to the specified species
activity (e.g. If you select 'Yes' to .2 - "Will
Agents, Materials, Drugs or Devices be used
with this species?", web page 11.12.1 -
AgentsiDrugsiDevices will appear in the TOC
to be filled out for the selected species)

L
. PROCEDURES be|

performed on this{ks Ono @
Species?|

11. Species List

Mouze:11.1 Species Info
housze:11.2 Justif Species
Mouze:11.2 Source

Mouse:11.4 Strains

house:115 HoldingiHousing Loc

[
ix

Mouse: 116 Nh Hald/Hauze
hdouze:11.7 Holding Period &

Quara
Mouse:118 Caging & Enrich
house:119 Froc Loe List
Mouze:11.10 Movement
house:11.11 Monitoring/Early
Endpoints
house:11.12.1
AgentsDrugshevices
house:11.12 Euthanasia List

-—-p

bouse:11.14 - CCAC Reporting

L4l A plan for EUTHANASIA|
™ is required for this|=3
P species.
Checklist of OTHER
e PROCEDURES requiring(ji33
CCAC training.

AUTHORIZED ANIMAL NUMBER DETERMINATION INSTRUCTIONS

[ Save & Continue ” Clear Fage Rewvisions ” Fetum to 11. Species List ]

Che izt
Mouse:11.15 Prog Consg
house:11 16 Invas. Ctany
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[ESIRIUS TRAINING MAALC PRINCIPAL INVESTIG)HT-

11.12.2 Physical Restraint Devices List

The CCAC states, “Physical restraint, e.g., short-term hand-held or mechanical (stocks or
squeeze cages)restraint is often required .‘or examination, coflection of samples, and a
variety of other clinical and experimental manipulations. Restraint induced stress can be
minimized by conditioning of the animal, use of appropriate devices suitable in size and
design, and proper operation by experienced personnel,

Physical restraint extending beyond a few minutes should only be used on conscious
animals after alternative procedures have been considered and found to be inadequate.
Steps must be taken to condition the animals to the restraining device to minimize stress
and discomfort during the experimental procedures. If restraint is necessary, the device
must provide the animal with the greatest opportunity to assume its normal postural
adjustments, and the duration of restraint must be minimized. The prolonged chairing of
non-human primates must be avoided.”;

For CCAC guidelnes on animal restraint, see Section B. within the CCAC Guidehnes on

Animal !jﬁg Protocol Review (1997) and Using Appropnate Restraint Technigues.
| Principal Investigatoraf S=Ey0 k]

Pl‘trtltrﬁ}l Apprlcat-c-q
% oo o

_LHEII

Protocol Yeart)

The following fields pertain to the speces listed below.
T T ouse

I Add Physical Restraint Type i Remove Physical Restraint Type

Click Here!

11.12.2A Physical Restraint Information

Complete all required information assocated with the Physical Restraint chosen in
Question 1 for the species listed below.
| Principal Investigatorsre M=oyt
Protocol Applicati & Associated Physical
| Document Typel' o] Restraint Information

| Protocol Yearf] page opens when you
add a Physical Restraint

The fol'uwing fields Ermh to the species listed below. on the previous page -
Mouse add all applicable

restraint detail here

3. Physical Restraint Duration

|2 hours -

. etail the steps taken to condition the animals to the physic a-l restraining

rvh o f method wsed.

Animals will be exposed to restraints for small periods |
of time and cthe exposure will gradually be increased.

5. Explain the rationals for using this physical restraint, and detail steps
aken to minimize stress and discomfort associated with physical restraint
use during the experimental procedures.
Leashes ahould nat cause any physical harm To the mise - ic i8S
che least invasive resTraintc.

Select location(s) in whn:h anrnals are restrained
| Select

| Save&Contwe | Cancel Unsaved Physical Restaint Type
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h) Required FieldsA Required Fields are marked with an astertgkdq indicate that the page cannot be saved
until the fied is completed.

MSlrycLuons.

Principal Investigato |Bear, Yogi

Protocol Application 2009-0035

Numbe

| Document Type[20%
| Protocol Yearl | Required Field

1. Animal Use Protocol Title

Yogi's Protocol

| Required Field ' .

pe, Pick One

MNew Ll

i) Error Messagesi Required FieldsA Should you attempt to save a page with incomplete Required
Fields, an error message will appear indicating the field(s) to be completed (see screen capture below
You musBacké | b ekt dweb lorowseyto return to the incomplete page.

l-.
S"I‘
[Error(s) Detected Bear, Yogi [p1 | stenoutr | Home (112472008 |

| Emord ] EmorMessage | Action/Solution

2. Application Type, Pick One 2, Application Type, Fick One is a required field Please enter a value for 2. Application Type, Pick One,

NTM Comsuiting Serviees, e

Click Back on your browser to return te previous page

J) Conditionally Required Questionsh, Certain questions within the web pages of your Animal Use
Protocol application are conditionally required based on your answers to previous questions. You will
NOT be pernitted to save the current page if any of the conditionally required questions have not been
answered.
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11.7 Holding Period & Quarantine

Complete this page pertaining to Animal Holding Period & Quarantine requirements.
See below for further detail.

| PI_FULL NAMEGECIRGH

| AUP NUMBER[FIGGRGEE

| AuPTYPE[ER

| AupvEARf

The following fields pertain to the species listed below.
| Species Name|JRENES)

1. Will this species be held for 72-hours prior to any form of USE, as per SOP
310 See Below?

es ONo @ * Q.2is
2. If #1 = NO, Provide JUSTIFICATION for EXEMPTION from the 72-Hour 1
Holding Period Requirement. condltlonal
Justification must be entered in this field when 'No' i= baSEd on yOUI'

selected in question #1 answer tO Q1

|
If you answered 'NO’ to
Q.1, you must answer Q.2

3. Will this species require quarantine?

es ONo @+ by providing justification for
4. If quarantine requirements differ from the animal holding
facility's standard practice, please outline the requested QU your answer TO Q1 .
DETAIL.

If you answered 'YES' to
Q.1, you do not need to
answer Q.2 as it does

not apply.

k) Error Messagesi Conditional FieldsA Some pages contain thfedcondi
response requires an answer to a subsequent questioidiNdoiwl ar esponse does not
to save a page with incomplete Conditional Fiedshserror message will appear indicating the field(s) to
be completed (see scrkRaekd baptaned)o Yeuumomstoc:

6S'ifius

NTM Consulring Services, i
[Error(s) Detected Bear, Yogi PT | sienout | HoME  [ii/24/2009 |

SA-C-14-53-70-695-276 Required Field. Q.5 is required when Q.4 is YES

Click Back on your browser to return to previous page

[) Other Error MessagesA Should any error message other than the two indicated above appear, click
t hBackd button on your i MOEtoadeance o neatwseston (plaase NOTES e
that any data entered into page with error will NOT be savddas® contact your eSirius administrator

(reference the error message) before agettienmpt i
0 nfdy detail).
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[ESIRIUS TRAINING MAALC PRINCIPAL INVESTIGR]T-

mPer forming Searches Within AUPA IShosldysuwslstolocgte t h
a particular list item within any of the web pages of your AUP application, you may us@ tugton
on your keyboard to access the web Search fegfliype in the item that you are looking for (e.g. You
are searching for 01 seod/DrugiDevicelést omweb pagan12iiAh e Age
Agent/Material/ Drug/Device Selectiojd As the item is entered, the search feature will scroll down
the current page to find the closest match.

[ BB O &k
| Prewious  MNext | Options - |2matches

{& submit - Animal Use Prota, ., [.

3 Find: |isoFIura

Press F3 to access the

Web Search feature & | opessa a2 Bk cea o sion
start typing the item into | ) liﬁm
fhe Find fiel e

Page il automaticaly e
scroll down and highlight e, e E s Ezf Materials Causing Other Serious
the closest matching item e -m_
within the selected list : ' - -

n) Attaching Relevant Documentation to AURA Should the AUP requiraupporting documentation to
be attached, scroll to the bottom of pagAtiachmentss e c t i o Brows®!| ibak tdn t o |
your computer and click O p d@orsélect highlighted file. You may choose to type an additional
descripti onscirni ptthieo no@ditathivee bDdet t €hi t kb att ach f il e
attach multiple files by repeating the process outlined in this section.
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FUNDING ASSESSMENT ATTACHMENT - Use the Attach File section
below to add the funding assessment associated with this Animal Use Protocol.

[ Save & Continue ” Clear Page Revisions ” Save & Return Home ]

Attach File

To attach a file: 1. Type file name or choose using Browse... 2. Choose file option 3.
Type brief file description 4. Click Attach File

Click Here
T o 1%
|Alwav5 new (replace existing versions) (O Add as a new version &

File descriptiun

Attach File

Attachments List

| Select [  FileSpec |  Descripton | Created |
Remove Selected Attachment(s)
Attach File

To attach a file: 1. Type file name or choose using Browse... 2. Choose file option 3.
Type brief file description 4. Click Attach File

MIC:\Dncuments and Seﬂi“ Browse... |
Choose file L&Iways new (replace existing versions) ) Add as a new version *)

Funding Asseszssment 2009

File description

[ AtachFile ] <= Click Here

Attachments List o .
File is now attached
|Select | Description | Created |

20059-0038 1 0001 eSirius .
| D Notes.d |Fu nding Assessment 2009 |1 i/24/2009

[ Remove Selected Attachment(s) ]
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0) Web Page 15 Protocol Personnel ListA The Protocol Personnel List is used to record all personnel
associated with the AUP, including those who will be performing hamdsnimal work and those who
used

W i

[ | not This section is also

t o

st

will perform, drugs that they will administer, . When a Pl completes an AUP application, their
name is automatically added to the Protocol Personnéy LT$te Pl mustirst verify andupdate their

i nf ormat i on Noayméo&withinkhelsty t he 0
13. Ext Collab & L
14. Teaching O L
15, Pesannel L

16, Investigatar Declaration @

Error Werification
ViewwPrint Protocal

Cancel Unfinished Protocol

Instructions...

Application for a New Protocol SIGH OUT

15. Protocol Personnel List

Bear, Yogi PI

CCAC Mandated Training Requirements - All personnel working with live animals
require CCAC mandated training including the 'Basic Animal Care & Use Weh-CT Course'
and related hands-on "Workshops '. Completion of the 'Basic Animal Care & Use Web-CT
Course' is mandatory for ALL personnel, including the Principal Investigator. The Animal
Usze Subcommittes will be informed of all personnel with incomplete training beyond 1
month of notice.

For more information on this requirement please see Western's Policy Section 7.10,

Workshop Enrolment Detail - The "Workshop' requirements are determined by the
speces and procedures assodiated with each individual listed below, All personnel listed
below will be contacted directly via the email address listed below for auto-enrolment in all
"Workshop' requirements. Previous hands-on "Workshops' attended at another research
institution may be accepted; please submit training documentation with this form. For
additional training requirement detail and associated costs, go to Veterinary Services
Teaching & Courses.

Adding Additional Contacts - In order to add additional contact{s) to this Anirmal Use
Protocal, please select the 'Add Contact' button below and enter contact name into Add
Person > Name Search Field in order to link to web page '15.1 Personnel
Information'.

NOTE for PIs: Click on the link for yvour name under the 'Name' field below in order to
link to web page "15.1 Personnel Information’.

Personnel Information - Use web page '15.1 Personnel Information’ to enter all
information pertaining to the selected contact including 'Updated Personnel Information’
and 'Animal Experience & Canadian Training History'. The 'Individuals Live Animal Activities'
section allows for you to select all procedures/activities involving the selected contact on
thiz Animal Use Protocol. This information will determine the selections available on web
page '15.2 Personnel Protocol Related Activities.'

Personnel Protocol Related Activities - Use web page '15.2 Personnel Protocol
Related Activities' to further describe all pertinent information related to each procedure

selected in web page '15.1 Personnel Information’,

The Pl is automatically added to the
Protocol Personnel List when they
complete an AUP application

PI_FULL NAME|-EEIANET]
AUP NUMBE Rp={spYugakc:]
AUP TYPE|ETY
AUP YEAR}S

Prima HANDS BASIC CCAC
selectflame Y SlFrELDz|MoNITORINGZHANDLING|  BEAC  |oyRcERYZ|RESTRAINTS?[DRUGS /AGENTS?
Email onN? oNLys  [ELEMENTS?
|

22t pnn:'p.al r1234 bearyi@uwo.ca

ogj reastinato

10/z21/2010

EUTH?OTHER_TECHNIQUES?|

Add Contact

[ Save & Cantinue ][ Save & Return Home ]

The Pl must complete their own Personnel
Information by clicking their 'Name® link
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[ESIRIUS TRAINING MAALC PRINCIPAL INVESTIG)A}T-

Web page 15.1 Personnel InformationA ThePI must then verify all of their personal information
withinthe6 Up dat e Per s o n seetibn ahdriieroenterarty trainmgexperience which is
relevant to the AUP withinthé Ani mal Experience & CaeattmdOamDolr ai
NOT erase any previously entered information within this section before contacting the AUS®ffice

Answer all quéantdiiongduwil tbtsi i tvdecioh@ertamand to Facds i v i t i ¢
animalworlA | f you answer ONOO tabNOhangsntanimahwok Willbei ndi c :
performed by the individual), you can scroll to

Questions 210 refer to handsn animalworlyk | f you answer OYESO to Ques
individual will be performing handen animal work), please answer QuestioriOzelating to the type of

AUP activities that the individual will be performing and select all species that will be handled by this
person withinthe AUR Once the page iSae c® mpdrettiemdyed | i ck 6

15.1 Personnel Information

Flease provide contact and previous animal experience & training information, and
specify activities/procedures to be performed on live animals by this individual within
this Anirmal Use Protocol.

Cata obtained on this page will impact assodiated training records,

PI_FULL_NAME[ TR
AUP NUMBEREFTBER,
AUP TYPE[Y
| AUP YEAR[H

Update Personnel Information

Please review and update information associated with this individual.
Name Bear, vogi

m| Frincipal Irvestigator hd |

Primary Institution &
Departmen I| Faculty Of Social Science { Feychology W

|“v’i|:t|:|ria Fesearch Laboratary V|
veckieror o T
| Emergency Contact +|fJ} e Verify all of the personal
o R S hatyou ot
| of the required fields

This individual may

act as my DESIGNATE
on all Animal ise [l

Protocofs associated

with me.

This is the Requesto
(PI Designate) on this|]

Protocol
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Animal Experience & Canadian Training History

Enter all information pertinent to this person's activities within this Animal Use Protocol, If
certificate(s) of training from another Canadian Research Institution have been achieved
within the last 5 vears, please email to auspc@uwo.ca.

Detail this individual's previous Canadian animal training and experience.

DO NOT erase any
previously entered
information within the
'Animal Experience &
Canadian Training History"
section before checking
with the AUS Office

Individuals Live Animal Activities

Please enter all information pertinent to this individual activities on the requested protocol.
1. Will this individual be performing any HANDS-0N ANIMAL WORK, be

MONITORING ANIMAL HEALTH, AMNDfOR be involved in any other way with

DIRECT ANIMAL RESEARCH PROCEDURES ON LIVE ANIMALS. If NO, SAVE this

page and continue to the next individual in your list. Answer a" Df the

zs @ o O+ questions
2. Will this individual be i Ived in FIELD STUDIES? ]

" ND ividual be involved in per‘talnlng to the
3. Will individual be MONITORIMG animal health and welfare within this LI:VF_.‘ _AJ“maI
project? Activities to be

es @ o O performed for
4. Will this individual's animal activities be restricted to BASIC HANDLIMNG = -
OMLY? e.g. NO: injections, anaesthesia, surgery, physical restraints, blood thls AUP - If Q-1 -
collection. 'NO" you can

es Otio © i co——r scroll down and
5. Will person be performing any other elements requiring CCAC R
training fvet tracking checked off on web page I1.14 - CCAC Reporting [:"(:k Save &
Checkiist within the Arimal Use Protocol listed above? CDntinue as Q 2_

es @ND O ’
6. Will SURGERY be performed by this individual? Q'1D rEfer t_o

s ® Mo O Hands-On Animal
8. Will AGENTSf/MATERIALS/DRUGS/DEYICES be handled by this individual? work

es @ND O

9. Will EUTHANASIA be performed by this individual?

es@NDO

10. List all OTHER techniques IMN ADDITION TO those identified above to be

performed by this individual on live animals within this Animal i/se Protocol.

Other technicgques

Select the
Select spedies handled by this person within this Animal Use Protocal | SPecies that will
Species Namea be handled
within the AUP

Click 'Save &
Continue' once
page is complete

ANIMAL EXPERIENCE & T

Attach animal training certificats
past 5 vears.,

ATTACHM

dian institutions within the

[ Sawve and Continue “[ Clear Page Rewvisions ][ Cancel Changes ]

i
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Web Page 15.2 Personnel Protocol Related Activities Web page opensased on the answers selected
within web page 15.1 relating to hanals animal activitied CCAC now requires that 