
 

 

 

  

 

 

eSirius allows you to request ‘Protocol Modifications’ to an approved AUP by re-submitting the 

protocol itself with requested updates to the form content. The protocol modification review process is 

similar to the new AUP application review process outlined in Section 3 – AUP Review & Committee 

Approval – Workflow Process. During the Protocol Modification review workflow process, you will 

not be able to access the protocol to make any further changes until the modification has been assigned 

either an ‘Approved (w/out Stipulation)’ or ‘Not Approved (w/ Stipulation)’ status by the AUS 

Office. Once the modifications to the AUP have been approved, the protocol is updated as per your 

requested changes in eSirius and you may choose to submit additional protocol modification(s) at this 

point.  

 

 

 

a) PI Selects an AUP to be Modified eSiriusPI Home Page Animal Use Protocol Options 

section Click ‘Submit Protocol Modification Form for an Approved AUP’ linkList of 

Approved Protocols pageLists all of YOUR approved protocols (Note: To View protocol, Click 

Protocol # link) Select protocol from the listClick ‘Continue’ button. 

 

 

Section 4 – Submitting Protocol Modifications in eSirius  

4.1 – PI Submits a Protocol Modification For An Approved AUP (General Instructions) 

Protocol Modification in eSirius 



 

 

b) PI Selects Specific AUP Sections to be Modified  Choose Protocol Modification Sections 

page Enter reason/justification for the protocol modification and select section(s) to be modified 

from list; Ensure that you fill out all sections related to your requested modification The 

‘Instruction’ section will indicate whether there are any associated sections to be filled out (e.g. If 

you are adding a new procedure to the Procedures Narrative list, you not only must select 

Modification Section 10.2 – Procedures Narrative, but also Section 11.15 – Procedural 

Consequences)NOTE: eSirius only allows protocol modifications to be processed ONE AT A 

TIME – therefore, you will NOT have the ability to submit additional protocol modification sections 

until requested modification has been APPROVED. Please ensure that you have included all of the 

required sections to be modified BEFORE you send the request to the AUS OfficeClick 

‘Continue’ button: 



 

 

c) PI Updates Selected AUP Sections Update Protocol Modification Sections page Click ‘Section’ 

Name link to access protocol page(s) to be revised If you have selected a Protocol Modification 

Section in error, click the ‘Select’ checkbox beside the Section Name and select the ‘Remove Selected 

Section’ button.  



 

d) Instructions For the Next PageProtocol page opensYour original answers will appear beside 

each question for you to view only (please see illustration on next page) You may choose between 

the following modification options on this page:  

 ADD information (e.g. new contact, new hazardous agent, etc.) 

 REMOVE information (e.g. remove a contact from the protocol, remove a funding source, 

etc.) 

 EDIT information (change email address for protocol contact, change numbers assigned to 

CCAC Categories of Invasiveness, etc.) 

 NO CHANGE – Do NOT delete any of the previously entered text; Enter ‘No Changes 

(MOD / Current Date)’ below the text to indicate that the information is current. 

 

e) Save ChangesClick ‘Save & Continue’ buttonUpdate Protocol Modification Sections 

pageVerify all changes to protocol sections Click ‘Continue’ button OR  if you would like to 

finish your protocol modification(s) at a later time, click the ‘Finish Later’ button (do NOT close 

out of eSirius before selecting one of these two save options or some information may be lost). 



 



 

f) Associated Web Pages within Protocol Modification Sections  When modifying an AUP 

section with associated web pages (e.g. 15. Protocol Personnel List), you will automatically be 

guided to fill out all associated pages (e.g. 15.1 – Personnel Information) as you complete the 

modification. All additional sections will appear within the Protocol Modification > Selected 

Sections list and will indicate ‘Yes’ since they have already been revised. 

 

 

 

g) PI Enters Electronic Signature Electronic Signature pageEnter your login password into the 

‘Password’ field Click ‘Continue’ button 

 

h) PI Submits a Protocol Modification to the AUS Office Submit Protocol Modification 

pageClick ‘Submit to AUS Office’ button Email notification is sent to the AUS 



OfficeProtocol Modification (#0001) will now appear in the Alerts-New Protocol Modifications 

section of your Home Page. 

 

 

 

i) PI Designate Completes a Protocol Modification on Behalf of the PI A PI Designate will be 

given access to the PI Group to which they belong: they will have the ability to sign in the PI’s 

Home Page and complete a Protocol Modification on behalf of the PI, following the same process as 

described previously The PI Designate CANNOT submit an AUP directly  to the AUS Office; 

the Designate must submit the Protocol Modification to the PI and the PI can then verify and send 



the AUP to the AUS Office The Protocol Modification will appear within the Alerts-Un-Finished 

Protocol Modifications section of the PI’s Homepage The following example illustrates the 

Submit Page view for a PI Designate who has completed an Protocol Modification for Doctor Blue: 

 

 

 

 

j) Protocol Modification Review The protocol modification review process is similar to the review 

process outlined in Section 3 – AUP Review & Committee Approval – Workflow Process. You 

may track the progress of your requested protocol modifications(s) by clicking the protocol # link in 

the Alerts-New Protocol Modifications section of your Home Page Protocol Modification 

Workflow pagePages Under Protocol Modification sectionOnce protocol is returned to you 

by the AUS Office with Questions/Recommendations, you may access the modification sections 

by clicking the Page Name linkYou will receive an email notification (see Section 3.4 example) 

from eSirius once your protocol has been assigned a status during the weekly or monthly AUS 

Committee Meeting. 



 

 

 

 

a) PI Selects an AUP to Request an Increase in Animal Numbers  eSirius PI Home 

PageSubmit Protocol Modification for an Approved AUP List of Approved Protocols 

Choose protocol to be modified from the list: 

 

b) PI Chooses Protocol Modification Sections For changes to animal numbers, please select 

Section 11.1 – Species Information along with associated sections (11.2 and 11.16 – these sections 

4.2 – PI Submits a Protocol Modification for a Change to Animal Numbers 



will automatically appear on the ‘Update Protocol Modification Sections’ page whether you select 

them or not): 

 



 

c) PI Updates Protocol Modification Sections Related to Animal Numbers  Update Protocol 

Modification Sections page Update all sections pertaining to a change in animal numbers (11.1, 

11.2 and 11.16), then click ‘Continue’ 



 

 

 



 

 



 

 

d) Animal Number Protocol Modification has been Approved by the AUS Office Once your 

change in animal numbers has been approved, you  may view the change to the species usage 

register through the ‘Search – AUP Species Register’ feature on your Home Page (see instructions 

for Section 6.3 – AUP Species Register) Please see example of an updated register due to an 

approved animal number protocol modification: 

 

 

 

 


