
 

 

 

Every 4
th

 year of your approved AUP’s life, you must submit a Full Renewal should you wish to 

continue your research. At the time of renewal, you may choose to Expire or Renew your AUP. You 

must also indicate the total number of animals used during the past AUP year. The Full Renewal 

process involves a full resubmission of the protocol along with a 3R’s Progress Report outlining the 

progress made during the past four years. 
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Section 6 – PI Submits a Full Renewal for an Approved AUP  

6.1 – PI Receives a Notification that an AUP is Due for Full Renewal 



 

 

a) Full Renewal Alert Appears on PI’s Home Page 75 Days prior to the Full Renewal due date, 

you will receive a reminder on your Home Page under the Alerts – Full Renewal section indicating 

that your AUP is due for full renewal You will also receive an email from the AUS Office 

approximately two months prior to the AUP’S full renewal due date Click on the 

AUP_NUMBER link to access the Full Renewal form:  

 

 

 

 

 

b) PI Fills out the Full Renewal page To View/Print your currently approved AUP for reference, 

click the AUP_NUMBER link Select the Status of your AUP (You may choose either to 

EXPIRE or RENEW your AUP ) If you wish to EXPIRE your AUP, please indicate the animal 

disposition within the field providedOnce you have completed the Full Renewal form, click the 

‘Save & Continue’ button.  



 

 

 

 

a) PI EXPIRES the AUP at Full Renewal Should you choose to expire your AUP, it will no longer 

appear within the Alerts-Full Renewal section of your Home PageYour request to expire the AUP 

will be sent to the AUS Office where it will be processed and your AUP will be archived. 

6.2 – PI Expires the AUP at Full Renewal 



 

 

 

 

a) PI RENEWS AUP at Full Renewal Should you decide to renew your AUP, you will continue to 

the ‘Full Renewal-Select Application Sections’ page All of the current AUP sections will appear 

within the ‘Select All Application Information to Carry Forward’ list All selected sections will 

carry forward to your AUP application for Full RenewalShould you wish to remove any AUP 

sections that no longer apply, you can unselect the checkbox beside the Section NameClick the 

‘Continue’ button when you have ensured that all required AUP sections are selected: 

 

 

6.3 – PI Submits a Full Renewal Application to the AUS Office for Review 



 

 

 

 

 

b) Edit Full Renewal page Web page allows you to decide whether you would like to begin editing 

your AUP application now or return to your Home Page and finish the application at a later time 

Click ‘Edit Now’ button to continue to your AUP applicationClick ‘Return to Home Page’ 



button to return to your Home Page. You can find your AUP application under the ‘Alerts – Un-

finished Protocols’ section of your Home Page. 

 

 

 

 

 

 

 

c) Full Renewal AUP Application Opens to be Verified & Updated The full AUP document will 

open, allowing you to verify and update the information on each web page You must go through 

each section and confirm that all of the information is current & correct, making all necessary 

changes before submitting the Full Renewal AUP application to the AUS Office All circle 

indicators will appear RED until you have revised the associated section Please ensure that you 

complete ‘Web Page 2 – Protocol Title & Project Type’, as this section requests specific 



information pertaining to your Full Renewal application update (see example below) Once all of 

the indicators are GREEN (completed) and you have verified all of the information within each 

AUP section, you may begin the Error Verification process and submit the AUP to the AUS Office 

for Full Review. 

 

 



 



 

 

d) Full Renewal Has Been Submitted to the AUS Office for Full Review The Full Renewal 

review process is similar to the review process outlined in Section 3 – AUP Review & Committee 

Approval – Workflow Process. You may track the progress of your Full Renewal by clicking the 

AUP_NUMBER link in the Alerts-Annual Renewal section of your Home Page Animal Use 

Protocol Review Workflow page The page is Read-Only; You cannot edit the Full Renewal 

unless it is sent back to you by the AUS OfficeOnce protocol is returned to you by the AUS Office 

with Questions/Recommendations, you may edit the AUP documentYou will receive an email 

notification (see Section 3.4 example) from eSirius once your protocol has been assigned a status 

during a  full AUS Committee Meeting  The AUP Year will remain year ‘4’ as eSirius does not 

reset the AUP Year each time an AUP is submitted for Full Renewal. The AUP Year will continue 

to increase consecutively for the entire life of the protocol. 

 

 

 


