Section 2 —Introduction to AUP Forms — Creating &
Submitting

2.1 — User Creates & Submits an Application for a NEW Protocol

a) See instructions for LOGIN (Sect. 2.1) and CHANGE PASSWORD (Sect. 2.2b). The following
example shows a PI’s Home Page:

f NTM Consulting Services, inc

A
(PL)

Home Page Bear, Yogi SIGNOUT | REFRESH [01/21/2010 |
Alerts...
Protocols: Un-Finished AUP_NUMBER FORM TYPE AUP_TITLE UPDATED
Protocals: Mew 2010-0008 [New [o1/18/2010
Prottlods: Un-finished [2010-0010 [ew i
ProtMods: New
TS AUP_NUMBER | AUP YR | PI_FULL_NAME | SUBMITTED FORM TYPE | FrOM T0 WORKFLOW DATE | ACTION

2009-0029 1 |Bear, Yogi 11/09/2009 New |IACUC AUS 11/10/2009 |Work‘ﬂow Cancelled

201 37 1 |Bear, Yogi 11/19/2009 New - Under Revision AUS 01/08/2010

2009-0060 1 |Bear, Yogi 12/30/2009 New - Under Revision |Rewewer AUS 01/08/2010 |Designated Reviewed

[2010-0007 [ 1 Bear, Yougi [o1/16/2010  [New [Pt [aus [o1/16/2010 [Requests Review
Change Password [2009-0031 [ 1 Bear, Yogi [p1/04/2010  |New - Under Revision  |AUS [Reviewer [[01/19/2010 [Review

| AUP_NUMBER | AUP YR | PROTMOD # | AUP_TITLE | ProtMod Date | REASON_JUSTIFICATION

|2010-0003 1 [oooz |Effects of Apomoxillan on immunadeficient pigs [o1/19/2010

ALERTS - NEW PROTOCOL MODIFICATIONS

aup_numeer| ALY p1_FuLl_name PROTMOD AUP_TITLE rrom | To | WORKFLOW ' peason_susTiFicaTion|  AcTION
2009-0056 1 Duck, Donald 0001 EF;;'” of the effects of stress on |, ¢ |l4;5|p1/05/2010 blah ;:aﬁfts

ANIMAL USE PROTOCOL OPTIONS

Submit - Animal Use Protocol - AUP Form

Submit - Animal Use Profocol (AUP) Form FROM an Existing AUP
Submit - Profocol Modification Form for an Approved AUP
Transfer Ownership of Protocol to Another Researcher
Search - Animal Use Protocol

Search - AUP Species Usage Register

Search - Protocol Modification

Reports - Protocol

Reports - Regulatory Compliance

Reports - Protocol Contacts

b) Start New Animal Use Protocol Application=>eSirius=>P1 Home Page—> Click ‘Submit — Animal use
Protocol — AUP Form’ link—>New Protocol Application Introduction Page opens with Western’s AUS
instructions for application submission—> Application is assigned an AUP number & first page of
application appears:




Submit - Animal Use Protocol - AUP Form —Click Here!
Submit - Animal Use Protocol (AUP) Form FROM an Existing AUP
Submit - Protocol Modification Form for an Approved AUP
Transfer Ownership of Protocol to Another Researcher

Search - Animal Use Protocol

Search - AUP Species Usage Register

Search - Protocol Modification

Reports - Protocol

Beports - Regulatory Compliance

Reports - Protocol Contacts

NEW ANIMAL USE PROTOCOL APPLICATION -

START NEW PROTOCOL APPLICATION - Use this button to proceed with your
NEW Animal Use Protocol. Once this button is clicked, please note the assigned
protocol number within subsequent page '"Header' fields.

RETURN TO HOME PAGE - Use if you do not wish to start a NEW Animal Use
Protocol at this time.

[ Start New Protocol Application ][ Return To Home Page ]

* Required Fields

Click Here!

c) AUP Table of Contents (TOC) -left of page—> Allows you to open any section by clicking section title;
However, as you are completing the protocol sections, always click ‘SAVE & CONTINUE’ on any
page where you have entered data in order to move to the next page. Data will be lost if you enter
information on a page and then click the TOC without saving—=> As you click ‘Save & Continue’, you
will automatically be guided through each necessary section. Some sections may not be displayed,
depending on your answers to certain questions (see examples for section d) - Associated Web Pages).



K 1. Pl Infe ™
al .
eSS | S |
2. Sum + Gl ®
NIV Cabing o i
. 4. CCAC Outline L
submit an Applicagjpffor a New Protocol Bear, Yoqi P1 |ganour | nowE a2 | | 5. Funding L ]
1.Plinfo 1. Investigator Contact Information 6. Sci Peer Review
2Tt | 7. Hazards @ ]
3. Lay Sum + Gl [ ] - i g 1
4umcm - To ensure complet.e and_up to-date data, please review eSirius current Investigator 5 Acute & Chronic .
e Contact Information, displayed below. Please update fields requiring changes, and then —
Lbwig ® use the 'Save & Continue' button at the bottom of this page. 2P of Animal Use @
w . 10.1 Groups Overview @
— NOTE - Allfields having a red asterisk '*' must be completed before procezding to the next page. 10.2 Procedures Mamative @
0 o Animal Use @ Pr;nc; al IIr:tesrtl :.tl) \Bear Yogi 11. Species List ®
101 Groups Cuverview @ 2009-0035 . A
e 2 Numbet 12, Field/Wildlife
RS EE Y Document TypelT2)
11, Species s (0 Protocol Yead} 13. Ext Collab Q L
12 FieldWildlife T Principal Investigator 14. Teaching © L ]
13. Ext Collsb @ [ ] P D
PR 1 P1 Full N AT 15. Personnel .
15, Persornel [ 2. Prima - 18. Investigator Declaration @
— GE T Faculty Of Social Seience | Psychology v
16, Investigator Declaration @ | —— Error Verification
Enor Verification 3. Office Locati View'Print Prot I
. . Office Location -| I i D
VigsPrint Profocol Building & Room # .
T L — Cancel Unfinished Protocol
R . Weekday Work
e instructions..

d) AUP Action Buttons—> ‘Save & Continue’, ‘Clear Page Revisions’, ‘Save & Return Home’:

o SAVE & CONTINUE — Saves all data you have entered on current web page and proceeds to
next web page. NOTE: Do NOT click ‘Save & Continue’ more than once as the information
on the web page may be duplicated!

o CLEAR PAGE REVISIONS - Clears all data you have entered on current web page.

o SAVE & RETURN HOME - Protocol application is saved and appears on your Home Page in
the Alerts-Unfinished Protocols section.

8. Acute & Chronic

Please identify if this Animal Use Protocol involves Acute & Chronic elements.

Principal Investigato |F_'bear, Yogi

Protocol ﬂﬂ'ﬂ'licati“" 09-0035
Numbe

| Document Type[l0y
Protocol Yea |1

This protocol uses animals.

1. Does this Animal Use Protocol involve CHRONIC elements?

Studies involving a longer term i & _hreaadino_nutrition or behaviour

studies, and/or studies wi N d from anesthesia, i.e.
procedure, post-surge Protocol Action

Buttons

2. Does this Animal Use Protocol involve ACUTE elements?
Studies involving non-rec .very from ar esthesia, or /nmediate euthanasia
for tissue collection.

[ Save & Continue ][ Clear Page Revisions ][ Save & Return Home

e) Web Page 11 — Species List> The following options are available as you are completing the Species
List of your AUP application:



e Add Species> Enables you to add a new species to your AUP; all species information must be
entered into the subsequent species sections that appear once a species is selected from the list.

e Edit Species> Enables you to update a species that you previously added to your AUP; eSirius will
take you through the associated sections for the species that you select from the Species List.

e Remove Species> Enables you to remove the selected species from your AUP Species List; All
associated sections relating to the selected species will be deleted from the AUP.

e Copy Species=> Enables you to copy the information previously entered for the selected species and
apply it to a new species; This option is convenient as you do not have to re-enter duplicate
information when certain elements (e.g. Housing Location, Euthanasia Methods, etc.) are the same
for each species.

Submit an Application for a New Protocol SI1GN QUT 10/04/2010

11. Species List

Bear, Yogi PI HGME

1. Pl Infa

2. Title

3. Lay Sum + Glossans
4. CCAC Outline

5. Funding

5.1 Funding Source
6. Sci Peer Rewview

The Species List identifies all species to be used within this Animal Use Protocal. Species-
specific web pages requesting procedural details will appear for each species added to the
list below.

To enter additional species (Re-click 'Add Species’ or 'Copy Species’) and to proceed to

2 Hazards L the next form section via the Save & Continue button, return to this web page.

2. Acute & Chronic

9. Purpose of Animal Uze
A0 Groups e niiew
10.2 Frocedures Narmative
11. Species List
Mouze:11.1 Species Infa

Species Copy Capability - To save duplication of effort, if appropriate, you may copy
the procedural details identified for any species to all additional species by using the 'Copy
Species' button below. (See ‘Copy Species’ instructions below ). Once species information
i nied, appropriate web pagd ou will be

ted for other species-spq nimal

er, strain, drug dose, etc.

AT SPear, vogi
AUP NUMEERprIRTEE]

- AUP TYFPE(LT17] o
Mouze: 116 N AUP YEAR[N
HeldfHause
- 4 Year Total
Mouse:11.7 Holding ¥
Mouse

Feriod & Quara

Click '‘Copy Species' Button to duplicate
sections from the selected species and
apply them to another species

Click Here to select
species from the list

Age /Date Range

250

Mouze:11.5 Caging &

Enrich
Mouze:11.9 Proc Loc List

Click 'Add Species’ button to add
a new species with new species

=

Add Species [ Ed|t8p|i6|es [ Copy Species

5 . Click 'Remove Species' Button to
emove Species d\

1H

Click 'Edit Species' button to
update information pertaining to

remove the selected species
from the Species List

ecies, An additional web page

the selected species

information to your AUP

f) Copy Species—> This feature allows you to duplicate the information entered for one species and apply
it to another species so that you don’t have to re-enter the same information multiple times—> Web page
11. Species List—> Select previously completed species from the list and click the ‘Copy Species’
button—> Copy Species Page—> Select a new species from the PickList—>Select AUP sections that you
would like to copy for selected species (unselected sections will not be duplicated)—> Click ‘Copy
Species’ button—> New species will now appear within the Species List on web page 11-> Select new
species and click ‘Edit Species’ button—> Ensure that you complete Web Page 11.1 — Species
Information in order to update the animal numbers and species related activities, Web Page 11.2 —
Justification for Species Choice & Number, Web page 11.12.1 Agents, Materials, Drugs & Devices
(if applicable) in order to update species drug dosages, and Web Page 11.16 — CCAC Categories of
Invasiveness—> Fill out all pages that were not selected on the Copy Species page—> Use the ‘Error



Verification’ process to ensure that you have completed all of the AUP sections applicable to the newly
added species—> The following screen captures illustrate the ‘Copy Species’ process:

Submit an Application for a New Protocol Bear, Yogi PI SIGN QUT HOME  [10/04/2010

Copy Species

SMETE e ear, Togi
AUP NUMBER[EFUELE:
AUP TYPE[TET]
[ aup YEARJ

The following fields pertain to the species listed below.
| Species Name|JRIER . C Ll
Species Name PickList[oy v| — Step #1: Select a new species from the PickList

Fe— —| Step #2: Select AUP sections that you would like

Copy Species Elements Requiring . tO COPY fOI' SEIQCtEd SPECies

CCAC TrainingfYet Tracking /
v/

Copy Species Surgical .
Procedures|

Copy Species|
Agents fMaterials/Drugs/Devices

Copy Species Restraint Infolf[l .

[ Copy Species dff—Gtem-Fam—if FeE ARt e Dt } Step #3: Click 'Copy Species' Button
Submit an Application for a New Protocol Bear, Yogi PI SIGH OUT HOME 10/04/2010
1. Pl Infa # 11, Species List
2. Title L
Sl i “The Species List identifies all species to be used within this Animal Use Protocol. Species-
4. CCAL Dutline “ specific web pages requesting procedural details will appear for each species added to the
8. Funding “list below.

5.1 Funding Source
5. Sci Peer Rewiew
7. Hazards 0
8. Acute & Chronic

To enter additional species (Re-click ‘Add Species’ or ‘Copy Species’) and to proceed to
5 the next form section via the Save & Continue button, return to this web page.

9. Furpose of Animal Use &

A0.1 Eroups Owen e » ; . . . . .
102 Prosedures Nanative @ Species Copy Capability - To save duplication of effort, if appropriate, you may copy

11, Species List » the procedural details identified for any species to all additional species by using the 'Copy
Mouse:11.1 Species Info @ Species' button below. (See Topy Species’ instructions below ). Once species information
hiouse:11.2 Justif n is copied, appropriate web pages will contain duplicated detail. Additionally, vou wil be

EECEES prompted for other species-specific elements for each copied species, e.g. animal

hiouse:115 Source % number, strain, drug dose, ete.

e bt PI_FULL NAME[EEIIRCET

Mouse:11.5 ® AUFP NUMBE Rjy<vhRsglls]
HoldingfHousing Loc Lis ALUP TYPEIT

fouse:11.6 Hhi ® AUFP YEAR)S

HoldHouse Eikiiealcital
Mouse:11.7 Holding
Period & Quara s O

New species will now appear within |
the Species List on web page 11;
Select the new species and click

the 'Edit Species’ Button

Mouse 250
Mouse:d1.8 Caging & (5] Rat

Enrich - = -
hlouse:11.9 Froc Loc List® ’ Add SPECIES ” EdItSpE!CIE!S

= Oy Species ’ Remowve Species ]




1. Fl Infao

2. Title

2. Lay Sum + Glossany

4. CCAC Outline

A. Funding

5.1 Funding Source

6. Sci Peer Review

7. Hazards

7.1 Haz Types

8. Acute & Chronic

9. Purpose of Animal Use
A0.1 Eroups Owe ni e
0.2 Procedures Marrative
1. Species List
Iouse:11.1 Species Info
Mouze:11.2 Justif Species
fMouse:11.23 Source
fouse:11.4 Strains

# 11.1 Species Information
L ]

% Choose the proposed species from the pick listin Q.1 below and then complete Species
“ Information using Questions 2 - 5 for each species chosen. If the required species is
° not available, email the eSirius Administrator to request its addition to the picklist,

Y See belaw for Adetails pertaining to animal number determination.

PI _FULL NAME |'I'ra|nerJ Esirius

L AUP NUMBERETNSNE]

¢ Imew
—E!IEEEE1

il  Species Name[(ET:

NUMBERS estimated as|

required for this species.

Enter the 4 Year Total
Numbers for New Species

SPECIES ACTIVITIES

Liz
fouse:11.6 Ml Hold/House

Mouze:11.7 Halding Period &
Quara

Mouse:11.8 Caging & Enrich
house:11.9 Proc Lo List

fMouse:11.10 Movement

Mouze:11.11 Monitoring/E arly
Endpaints

Mouze:11.12.1
AugentsDrugsDevices

Mouse:11.12.2 Physical
Eestraints

fouse:11.12.3 Breeding
Mouze:11.12.4 Surgery List
fouse:11.13 Euthanasia List
Mouze:11.14 - CCAC Reparting

Che diist
Mouse:11.15 Proc Consg
Mouze:11.16 Inwazs. Ctany
12, FisldAnfildlife

]
INSTRUCTIONS FOR QUESTIONS 2 - 5:

Mouse:11.5 Halding/Housing Loc.

—

¥ The Yes No' Eadio Buttons listed below produce associated web pages,
o All projects require a plan for early euthanasia in the event that it may be necessary.,

2. Will AGENTS,

L ] . 3=
MATERIALS, DRUGS o
® DEVICES be used with il i
®
3. Will BREEDING be
[ ] performed for thls es @no O*

Select the Species Activities
which apply to the new species

A plan for EUTHAMASIA
is required for this




1. Pl Info
2. Title

3. Lay Sum + Glassany
4. CCAC Dutline

Associated AUP Sections will appear on the
TOC for new species (Circle Indicators will

ERRRCERE be RED as the pages have not been verified)

5.1 Funding Source
. Sci Peer Rewview

F. Hazards Q

7.1 Haz Types
8. Acute & Chronic

Complete all AUP species web pages that were not
selected on the 'Copy Species’ page (e.qg. if you did not
select 'Euthanasia Methods' as one of the fields for the
'‘Rats’, you must fill it out now as it will not be populated

with the information for the 'Mice'). Please ensure to
update all of the fields highlighted { ) in this example
(e.g. Update species drug dosages, strains, etc.)

9. Purpose of Animal Use

10.1 Groups Owervicw

10.2 Procedures Marrative
11. Species List
Mouse:11.1 Species Info
Mouse:11.2 Justif Species
Mouse:11.3 Source
house:11.4 Strains

Mouse:11.5 Holding/Housing Lo
Lis
Mouse:11.6 Hhd HoldfHouse

Mouse:11.7 Holding Period &
Quara

Mouse:11.2 Caging & Enrich
Mouse:11.9 Proc Loc List

Mouse:11.10 Movement

Mouse:11.11 Monitoring’Earky
Endpoints

Mouse:11.12.1
Agents/Drugs/Devices

Mouse:11.12.2 Physical
Eestraints

Mouse:11.12.3 Breeding
house:11.12.4 Surgerny List
hiouze:11.13 Euthanasia List

Mouse:11.14 - CCAC Reporting
Checklist

house:11.15 Proc Consg
Mouse:11.16 Invas. Ctgns

Use the 'Error Verification' process to ensure that
you have completed all required AUP pages related
to the new species

g) Associated Web Pages—> Certain questions within the Animal Use Protocol application form link to
associated web pages. Once these questions are selected, the web pages automatically appear in the TOC
and you will be guided through each related page during the ‘Save & Continue’ process. For example, if
you select ‘Yes’ for the Physical Restraints question on web page 11.1 — Species Information, the



related web page 11.12.2 — Physical Restraints will automatically be added to the TOC. If you then
click the ‘Add Physical Restraint Type’ button on page 11.12.2 — Physical Restraints, you will
automatically be directed to web page 11.12.2A - Physical Restraint Information in order to complete
the detail pertaining to the selected physical restraint type.

1. Plinto

2. Title

3. Lay Sum + Glossany

4 CCAC Outline

5. Funding

5.1 Funding Source

B. Sci Peer Review

7. Hazards @

7.1 Haz Types

2. Acute & Chronic

9. Purpose of Animal Use
A0.1 Graups Ohwendemw
A0.2 Procedures Harrative
11, Species List
Mouse:11.1 Species Info
Mouse:11.2 Justif Species
house:11.3 Source
Mouze:11.4 Strains

Mouse:11.5 Helding/Housing Lo

Lis

house:11.6 N HoldiHouse
Maouse:11.7 Holding Period &

Quara

Mouse:11.2 Caging & Enrich

Mouse:11.9 Prog Loc List
house:11.10 Movement

house:11.11 Monitering/Early

Endpaints

Mouse:11.13 Euthanasia List
house:11.14 - CCAC Reporting

Chechlist
house:11.15 Froc Consg
fdouze:11.46 Inwazs. Ctgny
12, FieldAnildlife
43. Ext Collab Q
4. Teaching @
15. Perzonnel
16 Investigator Declaration
Emar Yerification
WiewwPrint Protacal
Cancel Unfinizhed Protocol

Instructions...

¢ 11.1 Species Information
®
% Choose the proposed species from the pick list in Q.1 below and then complete Species
® Information using Questions 2 - 5 for each species chosen. If the required species is
® ot available, email the 2Sirius Administrator to request its addition to the picklist,

See below for details pertaining to animal number determination.

| PI_FULL_NAMEIIEA
Sl aup NUMBEREETERY
Sl AUP TYPE[YY
il aup vEaRfd

L Species Nam e/

NUMBERS estimated as|

required for this species.

« SPECIES ACTIVITIES

L

L

- INSTRUCTIONS FOR QUESTIONS 2 - 5! {1, Eraies /b
house:11.1 Species Infa
Mouze:11.2 Justif Species
house:113 Source
house:11.4 Strains

“ The ‘ves/No' Radio Buttons listed below produce associated web pages.
» All projects require a plan for early euthanasia in the event that it may be necessary.
2. Will AGENTS,

Lis
house: 116 Nk Hold/House

house:117 Holding Period &
Quara

house: 118 Caging & Enrich
fouze:14.9 Proc Loe List

Each of these questions link to associated
web page(s) related to the specified species
activity (e.g. If you select 'Yes' to .2 - "Will
Agents, Materials, Drugs or Devices be used
with this species?", web page 11.12.1 -
AgentsiDrugsiDevices will appear in the TOC
to be filled out for the selected species)

house:11.10 Movement

PROCEDURES be|
performed on this|
species?|

Endpaints
Mouse:11.12.1
AgentDrugeDevices
hiouse:11.12 Euthanasia List

—--p

Che cklist
house:11.15 Froc Consg
Mouze: 1116 Invas. Chone

AUTHORIZED ANIMAL NUMBER DETERMINATION INSTRUCTIONS

’ Save & Continue ” Clear Page Revisions ” Feturn to 11, Species List ]

house:11.5 Holding/Housing Loc

Mouse:11.11 Monitoring/Early

house:11.14 - CCAC Reporting P



11.12.2 Physical Restraint Devices List

The CCAC states, “Physical restraint, e.g., short-term hand-held or mechanical (stocks or
squeeze cagesrestraint is often required for examination, collection of samples, and a
variety of other clinical and experimental manipulations. Restraint induced stress can be
minimized by conditioning of the animal, use of appropriate devices suitable in size and
design, and proper operation by experienced personnel,

Physical restraint extending beyond a few minutes should only be used on conscious
animals after alternative procedures have been considered and found to be inadequate.
Steps must be taken to condition the animals to the restraining device to minimize stress
and discomfort during the experimental procedures. If restraint is necessary, the device
must provide the animal with the greatest opportunity to assume its normal postural
adjustments, and the duration of restraint must be minimized. The prolonged chairing of
non-human primates must be avoided.”;

For CCAC guidelnes on animal restraint, see Section B. within the CCAC Guidehnes on

Mﬂuﬂuauﬂuuandwﬁﬂw
| Principal Investigator i 200 ]

Prnt-u-cal Apprlcatic-q
% oo o

LHEII

Protocol Yeart)

The following fields pertain to the speces listed below.
T T ouse

I Add Physical Restraint Type j Remove Physical Restraint Type

Click Here!

11.12.2A Physical Restraint Information

Complete all required information assocated with the Physical Restraint chosen in
Question 1 for the species listed below.
| Principal Investigaton

Associated Physical
| Document Typel T Restraint Information
| Protocol Yearf] page opens when you

add a Physical Restraint

The fol'uwjng fields Eﬂah to the species listed below. on the previous page -
Mouse add all applicable

restraint detail here
|Laasl1 bl

2. 1f .1 = OTHER TYPE

Provide OTHER PHYSICAL RESTRAINT TYPE

3. Physical Restraint Duration

|2 hours -

. etail the steps taken to condition the animals to the physic a-l restraining

rvh-r 'mesthod used.

Animals will be exposed to restraints for small periods |
of time and cthe exposure will gradually be increased.

5. Explain the rationals for using this physical restraint, and detail steps
aken to minimize stress and discomfort associated with physical restraint
use during the experimental procedures.
Leashes ahould nat cause any physical harm To the mise - ic i8S
che least invasive resTraintc.

Select location(s) in whn:h anrnals are restrained
Select

| Save&Contwe | Cancel Unsaved Physical Restaint Type |

h) Required Fields=> Required Fields are marked with an asterisk (*) to indicate that the page cannot be saved
until the field is completed.



Msirucoons.

Principal Investigator|z==]{: ]l

Protocol Application 2009-0035
Numbe

New
Protocol Yearj!

1. Animal Use Protocol Title

Required Field

Yogi'=s Protocol

Required Field

pe, Pick One_
| Mew b |=+=

i) Error Messages — Required Fields = Should you attempt to save a page with incomplete Required

Fields, an error message will appear indicating the field(s) to be completed (see screen capture below).
You must click ‘Back’ button on your web browser to return to the incomplete page.

NTMS Consulting Sarviees, e

Error(s) Detected Bear, Yogi PI SIGN OUT HOME  |11/24/2003
[ EmorMessage | Action/ Solution

2, Application Type, Pick One 2, Application Type, Pick One is a required field Please enter a value for 2, Application Type, Pick One,

Click Back on your browser te return te previous page

J) Conditionally Required Questions—> Certain questions within the web pages of your Animal Use
Protocol application are conditionally required based on your answers to previous questions. You will

NOT be permitted to save the current page if any of the conditionally required questions have not been
answered.



11.7 Holding Period & Quarantine

Complete this page pertaining to Animal Holding Period & Quarantine requirements.
See below for further detail.

| PI FULL NAMEEETSRGM]

 AUP NUMBERFISURIEE

| AuP TYPE[IEN

| AUP YEAR]

R

The following fields pertain to the species listed below.
D =Mouse

1. Will this species be held for 72-hours prior to any form of USE, as per SOP
310 See Below?

ves O No @ * Q.2is

2. If #1 = NO, Provide JUSTIFICATION for EXEMPTION from the 72-Hour i

Holding Peric;d Requirement. condltlonal
Justification must be entered in this field when 'No' i= baSEd on yOUI'
zselected in guestion #1 answer to Q 1

!
If you answered 'NO’ to
Q.1, you must answer Q.2
by providing justification for

4. If quarantine requirements differ from the animal holding
acility’s standard practice, please outline the requested QU. your answer 1.0 Q1 .
DETAIL.

If you answered 'YES' to
Q.1, you do not need to
answer Q.2 as it does
not apply.

k) Error Messages — Conditional Fields = Some pages contain the conditional fields when a ‘Yes’
response requires an answer to a subsequent question and a ‘N0’ response does not. Should you attempt
to save a page with incomplete Conditional Fields, an error message will appear indicating the field(s) to
be completed (see screen capture). You must click ‘Back’ button to return to the incomplete page.

€S

NTM Consulring Services, lin

Error(s) Detected Bear, Yogi PI SIGN OUT HOME 11/24/2009
Error Message Action/Solution
SA-C-14-53-70-695-276 Required Field, Q.5 is required when Q.4 is YES

Click Back on your browser to return to previous page

I) Other Error Messages = Should any error message other than the two indicated above appear, click
the ‘Back’ button on your internet browser and use the TOC to advance to next section (please NOTE
that any data entered into page with error will NOT be saved). Please contact your eSirius administrator
(reference the error message) before attempting to ‘Error Verify’ the protocol application (see section
‘n’ for detail).

m) Performing Searches Within AUP Lists Using the ‘Quick Find’ Utility=> Should you wish to locate
a particular list item within any of the web pages of your AUP application, you may use the F3 button
on your keyboard to access the web Search feature=>Type in the item that you are looking for (e.g. You
are searching for ‘Isoflurane’ within the Agent/Material/Drug/Device List on web page 11.12.1A



Agent/Material/Drug/Device Selection)> As the item is entered, the search feature will scroll down
the current page to find the closest match.

S8 | - | € submit - Animal Use Prota... 3 | [l - B | dmn - P:
Find: |isoflura Prewvious  Mext & | Options = 2 matches
- b O-2: Materials Causing Other Serious
& ical Ethylene Glycol Ethylene Glycol D-2 Towic EFF
press F3 to daccess the al Ethylnitrasourea Ethylnitrasoursa D-2 _?;:i:cMEa;:g:‘;ls s
Web Search feature & I Eto ide Eto, ide o-2 O-2: Materials Causing Other Serious
. . . Toxic Effacts
Start typlng the Item Into 2l Eeridex Eeridex O-2 O-2: Materials Causing Other Serious
th |F' dl f Id Toxic Effects
e In e | Fitc-dexctran Fitc-destran O-2 O-2: Materials Causing Other Sericus
Toxic Effacts
: o . D-2: Materials Causing Other Serious
O Chemical Fluorodeoxyuridi Fluerodeoxyuridine o-2 Toxic Effects
. . . . . . O-2: Materials Causing Other Serious
O Chemical Follicle Stimula Follicle Stimulating Hormone D-2 Towic EFF
) ) . _ D-2: Materials Causing Other Serious
» Chemical Farmalin Formalin D-2 Toxic Effects
: O-2: Materials Causing Other Serious
{:) Chemical Glutarldehyde Glutarldehyde D-2 Towic EFf
. . Gonadotropin Releasing-harmone | O-2: Materials Causing Other Serious
O Chemical Gonadotropin Rel lAgonist D-2 Tosxic Effects
. . . . . O-2: Materials Causing Other Serious
) Chemical Histamine Histamine D-2 Towic EFf
{:) Chemical Hydrochleric Aci Hydrochloric Acid E E: Corrosive Material
. O-2: Materials Causing Other Sericus
O Chemical Hydroxyurea Hydroxyurea D-2 Towic EFF
) Chamical Ihotenic Acid Ihotenic Acid O-2 D-2: Materials Causing Other Serious

Page will automatically I
scroll down and highlight
the closest matching item

within the selected list

Incomplete Freun

Indacyanine Gree

Isoflural s

Lead Acetate

Incomplete Freund's Adjuvant D-2

Indocyanine Green
Isoflurane

Lead Acetate

Toxic Effects

O-2: Materials Causing Other Serious
Toxic Effects

O-2: Materials Causing Other Serious
Taoxic Effects

O-2: Materials Causing Other Serious
Toxic Effects

O-1: Materials Causing Immediate &
Serious Toxic Effects

n) Attaching Relevant Documentation to AUP—> Should the AUP require supporting documentation to
be attached, scroll to the bottom of page to Attachments section. Click ‘Browse’ button to locate file on
your computer and click ‘Open’ to select highlighted file. You may choose to type an additional
description in the ‘File Description’ field. Click ‘Attach’ button to attach file to protocol. You may
attach multiple files by repeating the process outlined in this section.



FUNDING ASSESSMENT ATTACHMENT - Use the Attach File section
below to add the funding assessment associated with this Animal Use Protocol.

[ Save & Continue ” Clear Page Revisions ” Save & Return Home ]

Attach File

To attach a file: 1. Type file name or choose using Browse... 2. Choose file option 3.
Type brief file description 4. Click Attach File

#éCIlck Here
T (Bowe. ) 4
|Alwav5 new (replace existing versions) (O Add as a new version &

File descriptiun

Attach File

Attachments List

| Select |  FileSpec | Description | Created |

Remove Selected Attachment(s)

Attach File

To attach a file: 1. Type file name or choose using Browse... 2. Choose file option 3.
Type brief file description 4. Click Attach File

MIC:\Dncuments and Seﬂi“ Browse... |
Choose file L&Iwavs new (replace existing versions) _) Add as a new version ()

Funding Asseszssment 2009

File description

[ AtiachFile ] <= Click Here

Attach ts List ile i
achments Lis File is now attached

Selact : | Descripion | Created |
20059-0038 1 0001 eSirius
| D Notes.d |Fu ndlng Assessment 2009 |1 i/24/2009

[ Remove Selected Attachment(s)

0) Web Page 15 - Protocol Personnel List = The Protocol Personnel List is used to record all personnel
associated with the AUP, including those who will be performing hands-on animal work and those who
will not. This section is also used to list each individual’s AUP Related Activities (Procedures that they
will perform, drugs that they will administer, etc.)-> When a Pl completes an AUP application, their



name is automatically added to the Protocol Personnel List-> The Pl must first verify and update their
information by clicking the ‘Name’ link within the list:

13, Ext Collab Q

14. Teaching Q
15, Personnel L

16, Inwestigatar Declaration @

Error Werifization
ViewwPrint Protocal

Cancel Unfinished Protocol

Instructions...

Application for a New Protocol
15. Protocol Personnel List

Bear, Yogi

PI SIGN OUT HOME

CCAC Mandated Training Requirements - All personnel working with live animals
require CCAC mandated training including the 'Basic Animal Care & Use Web-CT Course'
and related hands-on "Workshops '. Completion of the 'Basic Animal Care 8 Use Web-CT
Course' is mandatory for ALL personnel, including the Principal Investigator. The Animal
Use Subcommittee will be informed of all personnel with incomplete training beyond 1

month of notice.

For more information on this requirement please see Western's Policy Section 7.10,

workshop Enrolment Detail - The "Workshop' requirements are determined by the
species and procedures associated with each individual listed below. All personnel listed
below will be contacted directly via the email address listed below for auto-enralment in all
"Workshop' requirements. Previous hands-on "Warkshops' attended at another research
institution may be accepted; pleaze submit training documentation with this form. For
additional training requirement detail and assocdiated costs, 9o to Veterinary Services

Teaching & Courses,

Adding Additional Contacts - In order to add additional contact{s) to this Animal Use
Protocal, please select the 'Add Contact' button below and enter contact name into Add
Person > Mame Search Field in order to link to web page '15.1 Personnel

Information'.

NOTE for PIs: Click on the link for yvour name under the 'Name' field below in order to

link to web page "15.1 Personnel Information’.

Personnel Information - Use web page '15.1 Personnel Information' to enter all
information pertaining to the selected contact including 'Updated Personnel Information’

1042172010

and 'Animal Experience & Canadian Training History'. The 'Individuals Live Animal Activities'
section allows for you to select all procedures/activities involving the selected contact on
this Animal Use Protocol. This information will determine the selections available on web

page '15.2 Personnel Protocol Related Activities.'

Personnel Protocol Related Activities - Use web page '15.2 Personnel Protocol
Related Activities' to further describe all pertinent information related to each procedure

selected in web page '15.1 Personnel Information’,

PI_FULL NAME[EETANEN]]
AUP NUMBE R{FuRER el
AUP TYPE New

Primai HANDS| LD
selectMName| e FIELD?(MONITORINGZHANDLING| SURGERYZ?|RESTRAINTS?|DRUGS / AGENTS?|
Email ONZ ONLY? ELEMENTS’

Bea' Erincipal ,1234 beary@uwo.ca

[ AddContact [_ W

[ Sawve & Continue ][ Save & Return Home

The Pl is automatically added to the
Protocol Personnel List when they
complete an AUP application

The Pl must complete their own Personnel
Information by clicking their ‘Name® link

EUTH?|OTHER_TECHNIQUES?|

Web page 15.1 — Personnel Information—> The Pl must then verify all of their personal information
within the ‘Update Personnel Information’ section and then enter any training experience which is
relevant to the AUP within the ‘Animal Experience & Canadian Training History’ section (NOTE: Do
NOT erase any previously entered information within this section before contacting the AUS Office)>
Answer all questions within the ‘Individual’s Live Animal Activities’ section pertaining to hands-on
animal work-> If you answer ‘NO’ to Question #1 (indicating that NO hands-on animal work will be
performed by the individual), you can scroll to the bottom of the page and click ‘Save & Continue’ as
Questions 2-10 refer to hands-on animal work—> If you answer ‘YES’ to Question #1 (indicating that the



individual will be performing hands-on animal work), please answer Questions 2-10 relating to the type of
AUP activities that the individual will be performing and select all species that will be handled by this
person within the AUP—> Once the page is completed, click ‘Save & Continue’:

—

15.1 Personnel Information

Flease provide contact and previous animal experience & training information, and
specify activities/procedures to be performed on live animals by this individual within
this Anirmal Use Protocol.

Cata obtained on this page will impact assodiated training records,

PI_FULL NAME[ZETIoRET
AUP NUMBEREFIEEL
AUP TYPE[TD

lll

Update Personnel Information

Please review and update information associated with this individual,
N Bear, Yaoqi

| Frincipal Irvestigator *

Primary Institution & . .
SRR | Faculty Of Social Science { Psychology w |

Primary Eampus
Location (Office fLab)| Yictoria Research Laboratory V|
Weekday Work Huurs 1734 |

e —— |911 Verify all of the personal
o ) contact information and
I ensure that y'ﬂu fill out all
= of the required fields

This individual may

act as my DESIGNATE
on all Animal ise [l

Protocofs associated

with me.

This is the Requesto
(PI Designate) on this|]

Protocol

]




Animal Experience & Canadian Training History

Enter all information pertinent to this person's activities within this Animal Use Protocol, If
certificate(s) of training from another Canadian Research Institution have been achieved
within the last 5 yvears, please email to auspc@uwo. ca,

Detail this individual's previous Canadian animal training and experience.

DO NOT erase any
previously entered
information within the
'Animal Experience &
Canadian Training History"
section before checking

with the AUS Office
S ——

Individuals Live Animal Activities

Please enter all information pertinent to this individual activities on the requested protocol.
1. Will this individual be performing any HANDS-0N ANIMAL WORK, be

MONITORING ANIMAL HEALTH, AMNDfOR be involved in any other way with

DIRECT ANIMAL RESEARCH PROCEDURES ON LI¥YE ANIMALS. If NO, SAYE this

page and continue to the next individual in your list.

Answer all of the

es@no O+ _ _ _ ) questions
Z. wlhlndlwdual be involved in FIELD STUDIES? pertaining to the
=1 a - -
3. will individual be MONITORIMG animal health and welfare within this lee_ :Anlmal
project? Activities to be

as @ o O performed for
4. Will this individual's animal activities be restricted to BASIC HANDLIMNG th- AUP If Q 1 -
OMLY? e.g. NO: injections, anaesthesia, surgery, physical restraints, blood IS - =

collection. 'NO', you can
s Ono @ scroll down and

5. Will person be performing any other elements requiring CCAC .
training fvet tracking checked off on web page I1.14 - CCAC Reporting CI":k Save &
{.‘heﬁst thin the Arimal i7se Profocol listed above? Continue as Q.2-
es Mo
6. Will SURGERY be performed by this individual? Q'1u rEfer 150
s ® Ha O Hands-On Animal
8. Will AGENTS/MATERIALS/DRUGS/DEYICES be handled by this individual? Work
es @ND O

9. Will EUTHANASIA be performed by this individual?

ES®NDO

10. List all OTHER techniques IN ADDITION TO those identified abowve to be
performed by this individual on live animals within this Animal i/se Protocol.

Octher technigques

Select the
Select spedies handled by this person within this Animal Use Protocal | SPecies that will
Specias Name be handled
within the AUP

Click 'Save &
Continue' once
page is complete

ANIMAL EXPERIENCE & T

Attach animal training certificate
past 5 vears.,

ATTACHM

dian institutions within the

[ Sawve and Continue ‘” Clear Fage Rewvisions ][ Cancel Changes ]

Web Page 15.2 — Personnel Protocol Related Activities=> Web page opens based on the answers selected
within web page 15.1 relating to hands-on animal activities> CCAC now requires that you indicate the
specific AUP activities to be performed by each individual listed on the AUP — Use the checkboxes within



each section to indicate the activities which apply (e.g. The surgeries that the individual will be performing,
drugs they will be administering, etc.)-> Click ‘Save & Continue’ button once the page is complete:

15.2 Personnel Protocol Related Activities

M= Eear, Togi
TR 2010-157
AUP TYPE[TEIY
| AUP YEAR

w1

Please review and update information associated with this individual,

N e Bear, rogi
N T B Principal Investigator

Primary Institution &
Department

Pri C . .
Ulctnrla Research Laboratory CCAC now reqUires that yuu

Weekday Work Hours i indicate the specific Personnel

| _Emergency Contact #[Z5BI o
[ Primary Emaill D SN Activities to be performed by each

Faculty Of Social Science / Psychology

. ther Emai el e individual listed on the AUP; Use
0 I [EE A= O a," the checkboxes to select all of the
Ani 5e Protoc P -
associated with me) AUP Activities which apply

This is the Requestor (PI
Designate) on this|f
Protocol T

Person Activities > Euthanasia

Euthanasia Method

Mouse Crug-Agent Owerdose

Mause End point is met when trainees can no longer focus

Person Activities > Surgeries

Mouse Meuralagical

Person Activities > Agents/Materials/Drugs/Devices

Select|]  SpeciesMName |  Agent/Drug |  Type |

Maouse Lactobacillus Biological

Person Activities > Procedures

D Mouse Blood Collection &r I
Mause Injectable Anaesthetics

Mouse Wirus Infection

[ Sawve and Continue q-l—-—el'eﬁa'ge FEvIsions “ Cancel Changes

Web page 15 — Protocol Personnel List-> The answers selected on web page 15.2 are now reflected
within the personnel list columns—> In order to add a new contact to the list, click the ‘Add Contact’
button->Add Person > Name Search page—> In order to search for an existing contact, enter as much
of the first and last name(s) of the individual and click ‘Search Contacts List’ = Add Person > Name
Search Results List page—> If the individual is listed within the results, select the correct contact from
the list and click ‘Select’ button—> Fill out all of the information on web pages 15.1 and 15.2 for the
selected individual-=> If the individual is NOT listed within the results, click the ‘Add a New Contact’

Click 'Save & Continue’
onhce page is complete




button-> ‘Add a Person Who is Not on the Result List’ page—> Enter all of the personal information
for the new contact and click ‘Update Contacts’ button—> Fill out all of the information on web pages
15.1 and 15.2 for the new contact-> Web page 15 — Protocol Personnel List-> All selected or added
personnel will now appear within the personnel list-> Verify all of the information and click ‘Save &
Continue’:

Answers nhow appear on Web page 15 -
_ Protocol Personnel List reflecting your
PIAFL,LLL,EIU’:,‘;"E‘ answers to the questions on Web page 15.2

AUP iNew - Personnel Protocol Related Activities
Wl

Selact] Primary | HANDS| ;) bolyy NI TORING2HAN CAL EUTHDTHER_TECHNIQUES?
Email on? LEMENTS?|
ONLY?
[] PR Principal oa4 besry@uwo.caNES  HO ES MO ES ES ES ES  Other techniques
ogi  Inwestigator

Add Contact ove Selected Contact(s)

l h
l

SURGERYZRESTRAINTS?DRUGS / AGENTSZ|

To Add a NEW Contact to the AUP, click 'Add Contact' '

Save & Continue ” Save & Return Home l

Add Person > Name Search

PI_FULL NAME[XT PR L]
AUP NUMBER/ZINBER
AUP TYPE[TTT

| aup vEAR

To search for a person, use any combination of first name, initial and last name. You may
search by typing the left subset of a name. Example:

Type jo in first name, sm is last name and click search. A list containing all first names
starting with jo and last names starting with sm appears.

You further narrow your search by selecting one or more of the additional filters.
Search my existing -|O
protocol contacts

? In order to search for an existing
: contact, enter as much of the

Ij individual's first and last names

|D_Tpp < ' as possible; Then Click "Search

Business Rule V| R Contacts List' button

Organization Name
Department Name v| |

[ Search Contacts List q'r Clear Page Revisions ][ Return to Contacts List ][ Sawve & Return Home ”_ Add A MNew Contact

|Submit an Application for a New Protocol By Option #1 - Select correct ]
Add Person = Name Search Results List name from the "Name Search
) _ Results List' and click "Select’
Choose desired person from Sgarch results list button in order to fill out the
| PI_FULL_NaME[TEETIREH] - -
| aup NUMBERHEITIEER related information pages (web
AUP TYPE(E pgs. 15.1 & 15.2)

RN

Department

Email

De Fesearch Animal Care & West
@ PP etarinarian etarinary allay wet246@hotrn ail. corm 12345
Johnny Weastern N P
Services Building
L . Social
Cepp, Principal Faculty Of Social ; _— .
O bakinng  ([nuestigator  [Sciance Psychology gzl:tnr:e principalnustgtré Z@gmail.com 28866

Select
Option #2 - If contact is
[ REeturn to Mame Search Filters ][ Add A MNew Contact ‘_ not |iStEd, click the 'Add a
1 New Contact' button




Add a Person who is not on the Result list

PI_FULL_ NAME|LETRNGT]
AUP NUMEE R{E{ih iR

[ AUP TYPE[EN Enter all of the personnel
AUP YT AR contact information pertaining to
Add person who is not on the Result list the individual that you are

adding to the Contact List

T
e |
”| Convestigatar A |

| Schulich School Of Medicine & Dentistry/ Oncalogy |
| London Regional Cancer Program Vl

e T

|dDdDr.smith@uwo.Ca i
o —

| Home Phone| | | click 'Update Contacts®
| cell Phone] button once all of the
|/ info is entered

’ Ipdate Contacts rCIear FPage Revisions ” Save & Return Home ]

All of the Personnel that you have selected
or added will now appear within the

PI_FULL_NAME[EETANGT] -
P e 201 0-137 Protocol Personnel List on web page 15.
AUP TYPE| New
HANDS BASIC
SelecH Primary Email FIELD?MONITORING?HANDLING |SURGERY?|RESTRAINTS?(DRUGS / ' AGENTS2|EUTH?(OTHER_TECHNIQUES?|
ONLY? ELEMENTS

EBear, Principal

Yoai Inuestlgator1234 beary@uwao.ca YES  |[Other technigues

I:‘ DePB. | overinarian 12345 vetZ46@hotmail.com VES NO VES
Johnny

I ] Srith, Co-

Doctor Inuestigatorlllll doctor, smith@uwao, ca MO

[ Add Contact ][ Femove Selected Contact(s) ] Click 'Save & Continue' to Verify

[ Sawve & Continue *ﬂmﬁﬁHome ] page information

p) Un-Finished AUP Applications = If you have selected ‘Save & Return Home’ during your protocol
application, your protocol now appears in the Alerts section on your home page as an Un-Finished
Protocol. Click Protocol Number Link (see below) to continue with your application on the page
where you left off.

ALERTS - UN-FINISHED PROTOCOLS

| AUP_NUMBER | FORM TYPE | AUP_TITLE | UPDATED

|2009-0031 4= Click Link [New [o1/18/2010

[z010-0010 [new lrs

q) Error Verification-> Last section to be completed in Protocol application process—> Checks Finished
Protocol for Completeness—> eSirius checks to see that all required fields are completed, and if not,
takes you back to each uncompleted field.

For example, if you forgot to select the Primary Purpose of Animal Use from the drop list on web page
9, the Error Verification process takes you to the ‘9.Primary Purpose of Animal Use’ web page and
requires you to complete the information here (Please see example below).



At the bottom of each page, you are given several Action Button options:

e Save & Continue with Error Verification — Saves changes and continues to next required
field

e Clear Page Revisions — Clears all data entered into current web page’s fields

e Cancel Error Verification — Cancels any changes made to protocol during Error Verification
process and returns you to your Home Page.

Submit an Application for a New Protocol Bear, Yoqgi PI SIGN OUT
1. Pl Infa ¢ Error Verification

2. Title L

2 LeySum = Glo=sry  ® The error verification process will check your protocol document for completeness. It
= “ 'may take a few minutes to condude and will guide through pages with missing

St “linformation.

. i ﬂ - - - -
e o Principal Investigator|s==[#a ([l

8. Sci Peer Review = =
=aurEem e Protocol Application| _

o A bocument Type Click Herel
8. Acute & Chronic @ Protocol Year(l

9. Purpose of Animal Use @
10.1 Groups Cverview @ l Start Error Verification Finish Later

AN 2 Procedimss Namative @

sSubmit an Application for a New Protocol Bear, Yogi PI
9. Purpose of Animal Use

Enror Td Error Messag Action)Solution
Error YWerification Field Required Field 1. Identify PRIMARY PURPOSE OF ANIMAL USE is required

This page is used to identify all Animal Use Purpose for this protocol.
See below for Purpose of Armimal Use (PAUY) definitions.
| Principal Investigator|EECIaRget

Protocol Application S009-0031
Mumbe

 Document TypeiEey
Protocol Yearyl

Use Field 1 to identify the PRIMARY PURPOSE OF ANIMAIL USE. Also, please check all
additional types of animal use involwved in this Animal Use Protocol.

e 5
PURPOSE OF ANIMAL USE]
s

STOCK]

2.2 FUNDAMENTA =]
RESEARCH

s
VWETERINARY RESEARCH

2.4 REGULATOR =]
TESTING

2.5 DRUG/ PRODU =1
DEVELOPMEMN

2.6 EDUCATION OR il
TRAINING

Fill in all required
information



( Save & Continue With Error Verification ) Clear Page Revisions |l Cancel Error Verfication

— -

Click Here to Delete
all data entered into
current poge

* Required Fields

Click Here to cancel
all changes and return
to Home Page

Click Here to Save
& Continue to check
Protocol

r) Electronic Signature - Once the Error Verification process is complete, you will be directed to the
‘Electronic Signature’ page—> Enter your password (same password used to login to eSirius) in order to
verify protocol submission->Click ‘Continue’ button.

|Suhmit an Application for a New Protocol |BearJr Yogi PI
Electronic Signature

Use the Electronic Signature password provided to you by the eSirius
Administrator. If assistance is required, contact auspc@uwo.ca

Principal Investigato! |Elear, Yoai

Protocol Application 5010-0007
Numbe

| Document Type[JE "
Enter your login
Cnnﬁnuetﬁlﬁﬂﬁ— Click Here to continue to Submit Protocol Page [

s) Submit AUP page-> Click ‘Submit to AUS Office’ button->Your protocol application will be sent to
the AUS Office along with an email notification (see example below) requesting Animal Use Protocol
review->Once you submit the Protocol to the AUS Office, it is no longer in your ¢Alerts — Unfinished
Protocols’ section of your Home Page — you are no longer able to edit the protocol once it is
submitted. The protocol will now appear in your ‘Alerts — New Protocols’ on your Home Page.

|Submit an Application for a New Protocol [Bear, Yoqgi 1
Submit Protocol

Congratulations! You have successfully completed your submission for a new protocol
application. When you click on Submit to AUS Office, an email notification is sent out.
You may follow the status of your application by periodically checking your eSirius alerts.

Principal Investigato |Elear, Yogi

Protocol Application ‘201 0-0007

Numbe

| Document Type[ L
| Protocol Year]l Click Here to submit protocol F

—= application to AUS Office
Submit to ALUS Office




‘ M il SearthMal  Searchinelep = on Se e

Compose Mail

reractive Meeings - Htp uickia com - Wielss Audience Response sytemsfor meefingvofingand game shws~ Sporsoed k<]

Archive | Renodsnam | Delete  Wovelow  Labekw | | Wornachieanm | Dakash 1-90i9
Sared ¢ Seect  Sender g Sianed Unstaned Subject Line
Sent Mail
Dras [ eSiiusWebServer eSirius Noification - Animal Use Profocol Approved Pending Clarfication - This is a 331 pm
ersund [" eSirusWebServer eSirius Notification - Protocol Revision Submitted from AUS Office to the Full 1:22pm
ey
Traeel [" eSiriusWebServer (2) eSirius Nofification — New Animal Use Protocol Form from Pl Jan 18
Email Body Example

From: eSinusWebServer

To: PrincipalmvsigirG2

Date: Jan 21

Subij: eSirius Notification - New Animal Use Protocol Form from Pl

This is an electronic notification for the following new Animal Use Protocel form: 2010-0007
Submitted by Investigator: Bear, Yogi
Protocol Number: 2010-0007

Title: Yogi's Protocol

t) Pl Designate Completes an AUP application on Behalf of a P1-> A Pl Designate will be given access
to the PI Group to which they belong: they will have the ability to sign in the PI’s Home Page and
complete an AUP application on behalf of the PI, following the same process as described previously -
The PI Designate CANNOT submit an AUP directly to the AUS Office; the Designate must submit
the AUP to the PI and the PI can then verify and send the AUP to the AUS Office> The following
example illustrates the Submit Page view for a Pl Designate who has completed an AUP application for
Doctor Blue:



The Pl Designate signs in to the Pl Group to
6, which he/she belongs in order to complete an

AUP application on behalf of the PI

Submit an Application for a New Protocol

Designate, Pi/Blue, Doctor
PI Designate - Submit Animal Use Protocol to the PI

You have successfully completed your submission for a new Animal Use Protoca!
application. When yvou click on the Submit button, an email notification is sent to the PI

indicating that the ALUP has been sent to their Homepage.

[ PI_FULL_NAME[IMRIT T Once the Error Verification has
P Tyr T been completed, the Pl Designate
| aup YEAR[H __| must 'Submit’ the AUP application
_ === to the PIL The Pl can then verify
the application and send the AUP
to the AUS Office for Review

* Remquired Fields

Copyright @& 2002-2005, NTM Consulting Services, Inc
23550 Mowry Avenue, Suite 201
Frermont, A 24538
Phone: S10-744-3901 Fax: 5310-744-3304
www, nkrncs, corm

u) View/Print AUP-> Click ‘View/Print Protocol’ link in table of contents or click protocol number link
to see the View/Print Protocol page at any stage of your protocol application - Select the output of the

protocol & sections that need to be printed (NOTE: To VIEW the AUP, select ‘HTML”’ output; to
PRINT the AUP, selected ‘PDF’ output) = Click ‘Print Draft’ button:




S I

1. Pl Info [ ] u._:,.m”.-
2. Title L]
i ¥ Glosary . s
: ;;i";m:: . : ;’:‘:’t'::;" Application for a New Bear, Yogi PI SIGNOUT HOME 11/30/2009
e - View/Print Protocol
8. Sci Peer Review
S = mhﬁ o= To VIEW the AUP,
8. Acute & Chronic ] 2009 00317 Select the 'HTML'
12. Field/Wildlife _MT!Mw / Output
13. Ext Collsb & ] 1 r
14 Teaching O [ ] v s
" . el % | ToPRINT the AUP,
18. Investigator Dedaraticn [ ] m E SEIECt the 'PDF'
Ermror Verification et e ke Output
ViewPrint Protocol fgmmmm—= Click Herg] ~© StomFul socoment

Cancel Unfinished Protoool

Instructions... Click Here!

v) Cancel Un-finished AUP-> Allows you to cancel an AUP application that has not yet been submitted
to the AUS Office->Complete the ‘Reason for Canceling Unfinished Protocol’ field—>Click ‘Cancel
Unfinished Protocol’ button—> This function will remove the selected protocol from your ‘Alerts —
Unfinished Protocols’ section on your Home Page.

eS

Submit an Application for a New Protocol Bear, Yoqgi P1 SIGN OUT
1. Pl info # Cancel Unfinished Protocol
2. Title &

2. Lay Sum + Glossas . Principal Investigator|Z=Ighi ]

4. CCAG Outline . Protocol Application[ferarses
5. Funding Numbe

Reason for canceling is required
6. Sci Peer Review New

?. Hazards O Protocol Year)! /
8. Acute & Chronic -
8. Acute & Chroni st Reason fo Click Here to Clear

Protocol is a duplicate.

12. Field/Wildlife ui%::f;:::ﬂ New Data Entered

12. Ext Collab & L] Protoco "‘
14. Teaching @ L

15. Personnel . [ Cancel Unfinished Protocol [ Cancel and Return to Home Page ][ Clear Form l

16. Investigator Declaration @

w - - Click Here to Proceed \

e * Required Fields with Canceling Protocol Click Here to STOP

Cancel Unfinished Protocol "—_'R———__ i 0 Cancelation Process
Instructions. .. Click Here!

**See Section 3 (Page 23) for AUP Review and AUS Approval Workflow Processes**

2.2 — P1 Submits an Application for a New AUP from an Existing One

eSirius Options Section Page #
PI Copies an Existing Approved AUP A 31
Login to eSirius B 31
Submit an Application for a New Protocol from an Existing One C 31
Copy Protocol Search Filters Page D 31




Protocol List Page E 32
Copy of Protocol Opens Under a New AUP Number F 33
Submit New AUP Application G 33

a)

b)

d)

Pl Copies an Existing Approved AUP - This option allows an existing approved AUP to serve as a
template for creating a new protocol application in eSirius. You may find this option convenient if you
have several AUPs that are very similar; it will allow you to make any necessary changes without
requiring you to complete every field with duplicate information. This option is NOT to be used for Full
Renewal applications (see Section 6 — Pl Submits a Full Renewal for an Approved AUP for

instructions). NOTE: The existing protocol to be used as a template must have an APPROVED status.

Login to eSirius—> See instructions for LOGIN (Sect. 2.1).

Submit an Application for a New Protocol from an Existing One->eSirius=>PIl Home Page—> Click
‘Submit — Animal use Protocol (AUP) Form FROM an Existing AUP’ link->Copy Protocol Search
Filters page opens:

Submit - Animal Use Protocol - AUP Form

Submit - Animat Use Profocot (AUE] Form FROM an Existing A2 = Click Here!
Subrnit - Protocol Modification Form for an Approved ALP

Transfer @wnership of Protocol to Another Researcher

Search - dnimal bse Srotocol

=earch - 4UF Species Usage Register

=earch - Protocol Modification

Reports - Protocol

Reports - Regulatory Compliance

Reports - Protocol Contacts

Copy Protocol Search Filters page - Enter Any Combination of the Following Search Filters and
then click ‘Search’ button:

€S

Submit an Application for a New Protocol from an
Existing One

Copy Protocol Search Filters

Bear, Yoqi PI SIGH oUT

You may only search within

Enter any combination of filters and click‘s'e'agfﬁ,/‘ your own approved protocols




Species

Search will be L

oo o EE v !
filtered to display all |
B e on EEORCRTR —— pay

s ~ T - O of your protecols |

which use Mice =

CCALC Category o
Invasivene

I Equals V| V|

Protocol Filters

o ¥ T s~
Yogi

And v Protocol Title

And Current Protocol |Equa|s

Type of Animal Use Filters

Primary PAU-Purpose o |
e et e v

Secondary PAU - Education o
Training

And v Regulatory |EIZ|LIE||5

And Fundamental Re.se.arch
And v Drug/Product Deuelupmen

Oioaa O

LSearch [ Clear Filters ][ Return to Home Page ]

Click Here!

e) Protocol List Page > Opens & displays protocols based on the criteria selected on previous page (e.g.
all of your protocols that list ‘Mice’ as the protocol species)> Select the protocol you need and click

‘Copy Selected Protocol’ button—> ‘Edit Now’ page appears notifying you of the successful copying of
the protocol.



Protocol List Click one of these fields to select protocol

- r, Yogi 2009-0029 PI TEST
) |Bear, Yogi 2009-0021 YOGI'S PROTOCOL =2
) Bear Yogi 2009-0035 ¥YOGI'S PROTOCOL
3 |Bear, Yogi 2009-0037 FILL IN THE BLANKS!
) Bear, Yogi 2009-0041 . LULU'S PROTOCOL
Links allow
) |Bear, Yogi Z009-0042
o you to
Bear, Yogi 2009-0043 - -
Yiew /Print
{3 |Bear, Vogi 2009-0044 LULU'S PROTOCOL
Protocols
) Bear, Yogi 2009-0045 Lulu
) |Bear, Yogi 2009-0046 Lulu
O Bear, Yogi 2009-0047 Johnny's Good-Looking Protocol
(3 |Bear, Yogi Click Here! 2009-0048 Yogi Bear's Picnic
9] Bear, Yogi 2009-0049 Yogi Bear's Picnic
[ Copy Selected Protocol ][ Return to Search Filters ][ Cancel & Return to Home Page ]

This is your new protocol application number. Choose Edit Now if you wish to begin
editing. If you choose to return to the eSirius Home Page, the protocol will be placed in
your Un—finished Protocols alerts.

Principal Investigator|==:1yR ]
Protocol Numberjelfi:Eilily

N T T RN = Yogi Bear's Picnic Click Here!
Edit Mow ? Feturn to Home Page

f) Copy of protocol opens under a new AUP number > Application is assigned a new AUP number &
first page of application appears—>Follow general instructions in order to complete protocol application
and make any necessary changes-> If you return to your Home Page, the new protocol will appear in the
‘Alerts — Un-Finished Protocols’ section.

ALERTS - UN-FINISHED PROTOCOLS

AUP_NUMBER AUP_TITLE . UPDATED
= LS . — = Copied Protocol
2009-0045 New Yogi Bear's Picnic K_/ f i
2009-0050 Mew Copy of Previcusly Approved Protacol for Yegi Bear 11/30/2009
2009-0051 Haw Yogi Bear's Picnic i

g) Submit New Protocol Application = See instructions for Section 2 - Introduction to AUP Forms —
Creating & Submitting in order to submit the new AUP for review.

2.4 — PI Transfers the Ownership of an AUP to Another Researcher

eSirius Options Section Page #
Selecting an AUP to Complete a Transfer A 34
Search for a Pl to Receive the AUP Transfer B 35




Select a PI to Receive the AUP Transfer C 35
Provide Transfer Justification & Submit to the AUS Office D 36
Pl Receives an Email Notification from the AUS Office via eSirius E 36

a) Selecting an AUP to Complete a Transfer-> PlI Home Page->Animal Use Protocol Options
section—>Click Transfer Ownership of Protocol to Another Researcher link—> List of Protocols
page—> Select protocol to be transferred from the list=> Click ‘Continue’ button:

Submit - Animal Use Protocol - AUP Form

Submit - Animal Use Protocol (AUP) Form FROM an Existing AUP
Submit - Protocol Modification Form for an Approved AUP
Transfer Ownership of Protocol to Another Researcher *—C"Ck Herel
Search - Animal Use Protocol

Search - AUP Species Usage Reqgister

Search - Protocol Modification

Search - Protocol Revision

Reports - Protocaol

Reports - Regulatory Compliance

Reports - Protocol Contacts

Transfer Ownership of Protocol to Another

Bear, Yoqgi PI
Researcher » 109
List of Approved Protocols
[] Bear Yogi 20053-00565 ﬁ:f;:'—‘““he effects of stresson ;511 ¢ o013
Bear, Yogi 2009-00559 Study of the effects of stress on pigs  12/16/2013

’ Camjnued[ Cancel & Return to mﬁ——— STJI:::aFnr:ft:rt;neldtn [

Click Here to select Pl Name

b) Search for a PI to Receive the AUP Transfer-> Pl Name Search Page->Enter Pl Last Name and as
much of the first name as possible=>Click ‘Search’ button.




Transfer Ownership of Protocol to Another .
Bear, Yoqi PI
Researcher

PI Name Search

Enter any combination of PI name filters and click Search.

 FirstNamef | Enter Last Name

T i ko
"\ first name/initial

e T

as possible

| Bearcha— FetimisHarmsPage—| Click Here to Search for PI '

*

c) Select a Pl to Receive the AUP Transfer->Name Search Results page-> Select desired PI Name from
the list-> Click ‘Select Transfer to PI’ button:

Transfer Ownership of Protocol to Another .
Bear, Yoqi PI
Researcher

Name Search Results List

Select Pl Name from
the list

Choose desired person from
PI Campus

Drganization
—
ohnny Social Science Centre Psychology Faculty Of Social Science jdepp@uwo.ca S8866

’ Select Transfer To Pl *ﬂ‘ Click Here to transfer
protocol to selected PI

Return to Transfer to Pl Search Filters
Click Here to enter new I

search criteria

d) Provide Transfer Justification & Submit to the AUS Office-> Transfer Ownership of Protocol

page->Enter your justification for the transfer->Click ‘Submit to AUS Office’ button-> Return to PI
Home Page.



Transfer Ownership of Protocol to Another .
Bear, Yoqgi PI
Researcher

Transfer Ownership of Protocol

L=l W T = Depp, Johnny

Johnny will take over this protocol as I will be going on
wvacation for the next two years.|
for Transfe

% Enter the reason that you
are transferring the protocol

Reason/Justification

Protocols selected to transfer to the selected PI
Approved On | Expires |
2009-0059 1 ﬁ:f;':" of the effects of stresson |, /4 15009 12/16/2013
[ SubmitmtAUS Office ” CEEI & Return to Home Page ][ Clear Form ]
Click Here to submit Click Here to cancel
transfer request to transfer request and
the AUS Office return to your Home Page

e) Pl Receives an Email Notification from the AUS Office via eSirius—=> You will receive an email
notice indicating that either your AUP transfer request has been APPROVED or CANCELED -> If the
request is approved, the AUP will no longer appear within your list of AUPs—> If the request is

canceled, you may locate your AUP using the Search-Animal Use Protocol feature (See Section 7.2
for instructions).



