
 

 

For each of your approved AUPs, you must submit a renewal form to the AUS Office each year 

including a 3R’s Progress Report, Project Status (notice of AUP changes – checkbox only as all 

AUP changes require a Protocol Modification) & Animal Use Update, Animal Use Complications 

Progress Report, and Analgesia Administration Update. 
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a) Annual Renewal Reminder Appears within the ‘Alerts – Annual Renewals’ section of a PI 

Home Page  60 days prior to the AUP’s renewal date, you will receive an alert within the ‘Alerts 

– Annual Renewals’ section of your home page Two Months prior to the AUP’s renewal date, 

you will also receive an email Renewal Reminder from ausPAM@uwo.ca You must complete the 

renewal form well before the due date. NOTE: To ensure that your renewal is processed before 

its due date, at least one month’s advance notice is recommended.  

PI Submits an Annual Renewal for an Approved AUP  

PI Receives an Annual Renewal Reminder From eSirius 
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b) Accessing the Annual Renewal Form  Click on the AUP_NUMBER link in order to open the 

Annual Renewal form  Annual Renewal page opens: 

 

c) PI Completes the Annual Renewal Page  You may view/print the full AUP document using the 

AUP_NUMBER Link Assign one of three statuses to the AUP within the Project Status & 

Animal Use Update At Renewal section: No Changes, Changes will be submitted via a Protocol 

Modification OR AUP is to be Archived Enter Animal Use Numbers for the previous protocol 



year: All animals that were obtained, weaned or used for research within the Animal Use Protocol 

Fill out the Three Rs Progress Report section using the CCAC Microsite as a reference Use the 

checkboxes to indicate whether animals were used or ordered during the past protocol year (If there 

has been no animal use, please indicate this within the required text field as well) Use  the Animal 

Use Complications Progress Report to indicate whether you encountered any complications 

related to animal use during the past protocol year and if so, any steps taken to resolve the listed 

complications The Analgesia Administration Update allows you to report whether you have 

been using analgesics as outlined within the AUP and list all analgesics used during the past protocol 

year Once you have completed Sections A. – D., enter your password within the Electronic 

Signature section Select the ‘Continue’ button to submit the Renewal form to the AUS Office:  

 



 

 



 

 

 

 

 

 

 



 

 

PI Submits Annual Renewal to the AUS Office Submit Annual Renewal pageVerify AUP 

Information Click ‘Submit Annual Renewal to AUS Office’ button: 

 

 

 

Annual Renewal Review The Annual Renewal review process is similar to the review process 

outlined in Section 3 – AUP Review & Committee Approval – Workflow Process. You may track the 

progress of your Annual Renewal by clicking the AUP_NUMBER link in the Alerts-Annual Renewal 

section of your Home Page Annual Renewal page The page is Read-Only; You cannot edit the 

Annual Renewal page unless it is sent back to you by the AUS OfficeOnce protocol is returned to you 

by the AUS Office with Questions/Recommendations, you may edit the Annual Renewal 

QuestionsYou will receive an email notification (see Section 3.4 example) from eSirius once your 

protocol has been assigned a status during a weekly AUS Committee Meeting. 
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