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a) PI Views the AUP Workflow Page Once an Application Has Been Submitted to the AUS 
Office PIeSirius LoginHome PageAlerts – New Protocols section To view the status 
of your Animal Use Protocol within the review process, click the protocol number link appearing in 
the ‘Alerts-New Protocols’ section on your Home Page The Animal Use Protocol Review 
Workflow page will open. 

 

 

 

 

 

 

 

3.1 – PI Submits a New AUP to the AUS Office 
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b) PI Receives a Notification that an AUP Has Been Sent for Review Once protocol has been sent 
for review by the AUS Office, you will receive the following notification within the ‘Alerts-New 
Protocols’ section when you sign in to your Home Page: 
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c) PI Views AUS Recommendation Notes While AUP is Under ReviewClick Protocol # Link  
AUP Review Workflow page Allows you to view AUS Office recommendation notes, however 
you are unable to make any changes to your protocol application at this point in the process: 

 

 

 

a) PI Receives an email notification to request revisions to the AUP applicationPI Home 
PageAlerts-New Protocols section Click Protocol # LinkAUP Review Workflow page 
Pages Under Review sectionClick ‘Page’ link to access each section under review. 

 

b) Definition of ‘Revision’ A ‘Revision’ refers to a round of recommendations/questions/comments 
that have been submitted for an AUP by assigned reviewers and then compiled by the AUS Office 

3.2 – AUS Office Returns AUP to the PI for Revision 
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and sent to you for revision. Once you have made the requested changes and answered all associated 
questions, you will then send the current Revision back to the AUS Office. At this time, you will 
either be sent another round of recommendations (a second Revision) or your AUP will be sent to 
the Agenda to be approved by the full AUS. 
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c) PI Makes Changes to AUP Sections Marked for Revision by the AUS  PI must view/edit each 
section marked for review by AUS Office Your original answers will appear for your reference Make all 
of the requested changes to each section and then click ‘Save & Continue’ button: 
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a) Protocol has been sent to the AUS Meeting Once your protocol has been sent by the AUS Office to the 
Online Agenda for the next AUS Committee meeting, it will no longer appear under the ‘Alerts-New 
protocols’ section of your Home Page. At this point, the AUS Committee may choose to Approve your 
protocol, approve your protocol Pending Clarification or, if your protocol is Not Approved, forward it to 
the Full Review workflow process. 

 

b) Protocol is APPROVED You will receive an email notification from eSirius informing you that your 
protocol has been approved by the AUS Animal use may begin at this time. 

 

c) Protocol is APPROVED PENDING CLARIFICATION You will receive an email notification from 
eSirius informing you that your protocol has been ‘Approved Pending Clarification’ Your protocol will 
appear in the Alerts-New Protocols section of your Home Page The AUS Office will inform you via 
eSirius of the outstanding issues to be addressed before the protocol can receive approvalMake all 
necessary changesSend the protocol back to the AUS Office (as described in Section 3.2 - AUS Office 
Returns Protocol for Revision)If changes are satisfactory, the AUS Office will approve your protocol 
and you will be sent an email confirmation of the approval Once AUP is ‘Approved’, animal use may 
begin. 

 

d) Protocol is NOT APPROVED You will receive an email notification from eSirius informing you that 
your protocol has NOT been approved Your protocol will appear in the Alerts-New Protocols section of 
your Home PageThe AUS AO will forward the protocol to the Full Review Workflow 
processProtocol will need to be revised (as per the AUS Office) and resubmitted for full review in order 
to gain approvalAnimal use may NOT begin at this time. 

3.3 – AUP is Assigned a New Status During an AUS Meeting 
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a) Email Notification is Sent to the PI Indicating the Status/Location of an AUP The following 
is an example of the email notifications sent automatically by eSirius indicating the 
status/location of your Animal Use Protocol application: 

 

 

 
 
 
 

 
 

 

3.4 – Email Notifications 

 


